
Respect – Safety – Participation 
“Tell me and I forget. Teach me and I remember. Involve me and I learn.” – Benjamin Franklin 

At South Coogee Public School, we recognise that learner wellbeing is essential for education, growth, 
and the development of confident, resilient, and responsible young people. These guidelines reflect 
our commitment to fostering wellbeing that enables all learners to connect, succeed, and thrive. 
Excellence in learner wellbeing is achieved through evidence-based, proactive, and inclusive 
approaches that support physical health, mental wellbeing, safety, and positive behaviour. 
Our guidelines provide a planned, whole-school approach to wellbeing, using strategies that are 
strengths-based, preventative, and focused on early intervention. They guide us in developing 
learners’ cognitive, physical, social, emotional, and spiritual domains, ensuring each learner’s holistic 
development. 
By embedding wellbeing in our planning and decision-making, we are able to respond to the unique 
needs of each learner, creating a positive and supportive learning environment. These guidelines 
cover essential areas including rights and responsibilities, behaviour expectations, award schemes, 
leadership guidelines, anti-bullying measures, sports participation, technology use, and uniform 
expectations, providing a comprehensive framework to nurture learner wellbeing across all areas of 
school life. 

Respect 
Respect means treating everyone and everything around you kindly and responsibly. This includes 
using polite words, good manners, and friendly actions, listening carefully, and following instructions. It 
also means taking care of school property, other people’s belongings, and shared spaces like 
classrooms, the library, and toilets. Respect means including others, playing fairly, walking quietly, 
wearing your uniform neatly, and showing pride in our school and its songs. 

Safety 
Being safe means looking after yourself and others wherever you are at school. This includes moving 
around quietly and carefully, using equipment properly, playing in the right areas, and staying with 
your class or a partner when required. It means following rules, being in the right place at the right 
time, keeping hands and feet to yourself, and telling a teacher if something unsafe happens. Safety 
also means respecting school facilities, washing hands, using toilets correctly, and keeping the 
playground and school clean. 

Participation 
Participation means being involved, ready, and doing your best. This includes coming prepared for 
learning, starting and completing your work, following instructions, and letting others learn too. It 
means taking part in class, school activities, and games, trying new things, asking for help when 
needed, and celebrating the efforts of others. Participation also means being responsible, using 
equipment and resources properly, returning on time, and solving problems in a positive way. 
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South Coogee Public School promotes learner achievement and wellbeing through a strong focus on 
social and emotional learning. We support the development of appropriate and responsible behaviour 
choices and empower our learners to become self-reflective individuals who understand and respect 
the rights of others. These guidelines are grounded in the development of positive and respectful 
relationships and incorporate the principles and practices of Restorative Justice. 
In implementing these guidelines, we recognise and respond to the individual needs of each learner. 
Where a learner’s wellbeing needs cannot be adequately addressed within the scope of these 
guidelines, support from the Department of Education will be sought in conjunction with our Learning 
Support Team to develop individualised behaviour support plans. These Wellbeing Guidelines operate 
in alignment with the school’s Leadership Guidelines, Anti-Bullying Action Plan, Sport and Technology 
Guidelines, ensuring a consistent and comprehensive approach to learner wellbeing across all areas of 
school life. 
All members of our school community are responsible for ensuring that high standards of behaviour are 
maintained. 

�​ Providing a safe, secure and harmonious environment for learners and staff.
�​ Ensuring the SCPS Wellbeing Guidelines are communicated to all school community members.
�​ Consistent implementation of the SCPS Wellbeing Guidelines across the school.

 

�​ Ensuring the SCPS Wellbeing Guidelines are implemented in all classes and that all teachers are
informed of procedures. 

�​ Communicating with parents / carers of the SCPS Wellbeing Guidelines.

 

�​ Supporting the effective implementation of the SCPS Wellbeing Guidelines by explicitly teaching
the SCPS Values, the Learner Rights and Responsibilities and the Behaviour Expectations Matrix. 

�​ Displaying the SCPS Values in the classroom at all times.
�​ Implementing school wide merit systems to reinforce positive behaviour.
�​ Communicating with parents / carers of the SCPS Wellbeing Guidelines

 

�​ Supporting the school in the implementation of the SCPS Wellbeing Guidelines.
�​ Letting teachers know of any issues that may be affecting their child’s behaviour – the more we

understand about what may be happening for our children, the more we can support them. 

�​ Following the SCPS Values, the Learner Rights and Responsibilities and the Behaviour Expectations
Matrix and all guidelines within the SCPS Wellbeing Guidelines. 

�​ Demonstrating respect for themselves, fellow learners, teachers, other staff, school visitors and the
community. 



 ​ Learner Rights and Responsibilities​  
 

RIGHTS RESPONSIBILITIES 
You have the right to feel safe and secure at 
school. 
This means that the school will provide safe 
class rooms, equipment and rules to ensure 
your safety and sense of well-being. You will 
be treated respectfully by other learners and 
staff. 

You have a responsibility to make our school 
a safe and friendly place. 
This means you: 

●​ are friendly, respectful and caring towards 
other learners 

●​ use equipment carefully 

●​ follow school rules and wear the correct 
uniform. 

You have the right to a quality education at 
our school. 
This means you are able to learn and perform 
at the best of your ability. Class programs will 
help you think well, understand clearly and 
produce high quality work. 

You have a responsibility to work to the best of 
your ability. 
This means you: 
●​ need to actively listen, ask questions to 

clarify meaning, participate willingly, work 
well and try your best. 

You have the right to learn without being 
disturbed. 
This means that others will leave you alone to 
get on with your learning. Your property will 
be respected. 

You have a responsibility to allow others to 
work without disturbing them. 
This means that you: 
●​ stay focussed on your work and allow 

others to get on with theirs.  
●​ You will respect your own property and 

the property of others. 

You have the right to your own opinions, 
beliefs and values. 
This means that you may express your point 
of view appropriately and be able to give 
reasons. Your religious and cultural beliefs are 
respected. 

You have a responsibility to respect the 
opinions, beliefs and values of others. 
This means that you: 

●​ are tolerant of other’s beliefs and values. 

●​ learn to understand / accept other views. 

You have the right to tell your side of the 
story. 
This means you will be given the opportunity 
to tell what happened. The restorative justice 
questions will mostly be used. 

You have a responsibility to tell the truth. 
As hard as it can be at times, answering the 
“what happened” question honestly will 
mean the problem can be sorted quickly. 
 

We applaud the courage it takes for you to 
tell the truth! 

You have the right to be yourself. 
This means you will be treated fairly and 
respectfully by all because you are you! 

You have a responsibility to accept others. 
This means that you: 

●​ are friendly and respectful to others 
●​ will report bullying if you become aware of 

it happening. 

 



Behaviour Expectations Matrix 
Values All Areas Transition Classrooms Hall Library/ICT Toilets Playground 

Respect 

Use appropriate 
language, voice, 
gestures and body 
language. 

Wear your school 
uniform in a neat 
and tidy fashion. 

Follow teachers’ 
instructions 
immediately. 

Obtain permission 
to use other 
people’s property. 

Respect our school 
environment - 
buildings, grounds, 
trees and all.

Walk quietly around 
the school so others 
can continue 
learning. 

Behave politely and 
courteously at all 
times. 

Use appropriate 
language, voice, 
gestures and body 
language. 

Be an active 
listener. 

Look after your 
peers. 

Look after your and 
the school’s 
property. 

Sing our National 
Anthem and School 
Song with pride. 

Remove hat when 
entering. 

Be an active 
listener. 

Show 
encouragement 
and appreciation 
for others. 

Work quietly. 

Take care of the 
library books. 

Leave the library 
tidy. 

Return library books 
each week. 

Look after school 
property. 

Use computer 
equipment properly. 

Allow for the privacy 
of others. 

Clean up after 
yourself (flush the 
toilet). 

Stay in your own 
cubicle. 

Invite others who 
want to join in. 

Share, care, return 
and look after 
equipment. 

Use Fair Play – 
decide on rules of 
a game before 
you play and 
follow the rules. 

Stand in an 
orderly line at the 
canteen. Use 
good manners 
when speaking to 
the canteen staff 
and line up 
quietly. 

Participation

Be equipped, 
prepared and 
ready to learn. 

Allow others to 
learn. 

Start and complete 
work promptly. 

Return to class 
promptly. 

Be ready for the 
next task and wait 
quietly for the next 
lesson to begin. 

Always be with a 
partner when 
leaving the room. 

Always take the 
shortest way to and 
from your room 
when walking to 
different parts of the 
school. 

Be equipped, 
prepared and 
ready to learn. 

Take pride in all your 
work, do your best. 

Take responsibility - 
ask for help. 

Show appropriate 
audience manners. 

Clap politely to 
share and 
celebrate others. 

Listen carefully to 
information. 

Be equipped and 
follow instructions. 

Use computers 
appropriately. 

Return and borrow 
library books. 

Use the computer 
equipment. 

Follow toilet 
procedures. 

Return to class 
promptly. 

Use strategies to 
solve any 
problems first then 
report to a 
teacher if you are 
still worried. 

Learn new games 
and activities. 



Behaviour Expectations Matrix 
Values All Areas Transition Classrooms Hall Library/ICT Toilets Playground 

Safety 

Move in a quiet, 
orderly way. 

Play sensible, 
appropriate games 
in safe areas. 

Be in the right place 
at the right time, 
doing the right 
thing. 

Walk with my class 
group in two lines. 

Carry equipment 
carefully. 

Line up in the 
correct area and sit 
still and quietly while 
waiting for a 
teacher. 

Walk on the left side 
of stairs and 
corridors. 

Use all equipment 
safely and carefully. 

Move carefully 
around the room, 
being aware of your 
surroundings. 

Be in the right place 
at the right time, 
doing the right 
thing. 

Make sure you are 
with a teacher 
when in the 
classroom. 

Ask for permission 
before leaving the 
classroom. 

Enter and exit the 
hall in a safe, orderly 
manner. 

Sit in 2 lines and be 
an active listener. 

Move in a quiet, 
orderly way. 

Line up before 
entering. 

Walk. 

Alert teacher to any 
inappropriate sites. 

Only go to sites that 
are approved by 
the teacher. 

Wash hands. 

Keep water in the 
sink. 

One person per 
cubicle. 

Turn off taps and 
bubblers. 

Use the correct 
toilets for your 
stage. 

Use toilet paper 
appropriately (don’t 
be wasteful). 

Respect the 
facilities. 

Only go into the 
toilets to use them. 

Go with a partner to 
the toilet. 

Limit toilet usage 
during class time. 

Share, care, return 
and look after 
equipment.

Participate in 
approved games 
in the right 
playground. 

Stay in approved 
areas. 

Keep hands and 
feet to yourself. 

Alert teacher to 
any dangerous 
situations. 

Only go to the 
office with a pass. 

Sit down to eat 
and remain 
seated until told 
to play by the 
teacher on duty. 

Keep the 
playground clean 
and tidy during 
playtime. Put any 
rubbish that you 
see in the bin. 

Classrooms and 
buildings are out 
of bounds during 
playtimes. 



Wellbeing Guidelines – Merit Award Scheme​
South Coogee Public School values learner achievement and rewards positive learner 
behaviour. As part of this guideline , a Merit Award Scheme has been implemented to 
value and recognise positive behaviours. It is anticipated that this scheme is cumulative 
and moves with the learner through their primary school experience. Learners and parents 
will share responsibility for collecting awards and returning them to the classroom when 
target amounts have been achieved. 

5 STAR AWARDS = BRONZE AWARD 

Handed to class teacher 

Distributed at 
Stage Assembly 

3 BRONZE AWARDS = SILVER AWARD 

Distributed at 
Stage Assembly 

3 SILVER AWARDS = GOLD AWARD 

Distributed at 
Stage Assembly 

3 GOLD AWARDS = Bronze MEDALLION 

Distributed at Stage 
Assembly 

Class teachers monitor and support learners to achieve their first 5 STAR awards. Teachers may use their 
own systems to ensure STAR awards are distributed consistently. 

Allocations:​
• Classroom teachers – 10 STAR awards per week
• RFF teachers – 1 STAR award per class per week
• EAL/D – 5 STAR awards per week

Trading Awards Process: Learners staple their awards together and submit them to their class teacher, 
regardless of award level. Once submitted, awards will have the corners clipped and will be returned after 
presentation at the next assembly.  
• STAR, Bronze, Silver and Gold awards are all submitted to the class teacher
• Class teachers forward Bronze, Silver and Gold awards to the teacher coordinating the next assembly
Please note that awards submitted too close to the assembly date may not be presented in time.

Once a medallion has been presented, learners will restart the merit Award Scheme again to work towards 
the next medallion (Silver or Gold).   



Wellbeing Guidelines – Behaviour Reminder Card (Green Slip)   

What is a Behaviour Reminder Card (Green Slip) ?
At South Coogee Public School, our Wellbeing Guidelines help create a safe, respectful and positive learning 
environment where every learner can learn, grow and reach their full potential. These guidelines support 
learners to develop the skills, behaviours and relationships needed to become confident, resilient and 
responsible young people. 
We recognise that children are still learning. Just as they make mistakes in reading, writing and mathematics, 
they will also make mistakes with friendships, behaviour and decision-making. We strongly believe that school 
is the best place for children to make small mistakes in a safe and supportive environment where they can 
learn, reflect and grow.
Our approach to behaviour is based on Restorative Justice, which focuses on helping learners understand the 
impact of their actions, repair relationships and make better choices moving forward. The goal is not 
punishment, but learning.
Most behaviour concerns are managed through teacher redirection and reminders. If a learner continues to 
make inappropriate choices after several reminders, they may be required to have time out and receive a 
Behaviour Reminder Card (Green Slip). In the playground, learners are also provided with opportunities to self-
correct before a Behaviour Reminder Card (Green Slip) is issued.
A Green Slip is a reminder that a learner needs support to reflect on their behaviour. It provides an opportunity 
for a restorative conversation with a teacher and, where appropriate, an Assistant Principal or member of the 
executive team. Restorative questions are used to help learners understand what happened, who may have 
been affected and how they can make things right. We encourage families to use the Behaviour Reminder 
Card (Green Slip) as a conversation starter at home to reinforce positive behaviour and school expectations.
The purpose of a Green Slip is to redirect behaviour before it escalates and to support learners in developing 
the skills needed to make positive choices and successfully participate in all aspects of school life.
Green Slips are recorded on the school's SENTRAL wellbeing platform to assist staff in identifying patterns and 
providing additional support when required. These records remain within South Coogee Public School and do 
not transfer to other schools.
As parents and carers, we ask that you support the implementation of the SCPS Wellbeing Guidelines by 
trusting the school's processes and professional judgement. Our staff have extensive experience in supporting 
children's behaviour and wellbeing. While it is natural to advocate for your child, we encourage families to 
view behaviour incidents as opportunities for growth, reflection and learning. We also ask that you keep staff 
informed of any circumstances that may be affecting your child's wellbeing or behaviour. The more we 
understand about a learner's circumstances, the better we can work together to provide appropriate support.
By working in partnership, we can help every learner develop responsibility, resilience, self-awareness and 
positive relationships that will support them throughout their schooling and beyond.

 Wellbeing Guidelines – Responsible Choices with Personal Belongings

Whilst terms such as "trading", "swapping" or "sharing" toys, food, personal belongings and other items brought 
from home may not be specifically referenced within the SCPS Wellbeing Guidelines, they fall within our 
broader school behaviour expectations and the requirement for learners to follow reasonable teacher 
directions.
These situations can often lead to misunderstandings, disagreements, feelings of unfairness, or circumstances 
where learners later regret decisions they have made. For this reason, staff may direct learners not to trade, 
swap or share personal items at school. As with all school expectations, learners are expected to follow 
reasonable teacher directions to help maintain a safe, respectful and positive learning environment for 
everyone.
If a situation escalates, or if a learner chooses not to follow a teacher's direction regarding trading, swapping 
or sharing items, a Behaviour Reminder Card may be issued. This provides an opportunity for the learner to 
reflect on their choices, understand the impact of their actions, and consider more appropriate decisions 
moving forward. Consistent with our restorative approach, the focus is on learning from mistakes, repairing 
relationships where required, and supporting positive behaviour in the future.
We appreciate your support in reinforcing this expectation with your child.



Wellbeing Guidelines – Restorative Justice    
South Coogee Public School uses a Restorative Justice approach to modify learner behaviour. It has been 
developed with one specific goal in mind; to support and facilitate the building of healthy relationships. It has 
been proven beyond doubt that when individuals live in healthy relationships with significant others, there is 
abundant personal growth, capacity for character building and high level achievement in all areas of 
endeavour. 
Negative learner behaviour will be explored through the use of the Restorative Questions. They are: 

These questions are about challenge, story, reflection and reparation and are designed to build a strong basis 
upon which to foster healthier relationships. The structure of the questions focus on the past (what 
happened?), present (reflection on who has been affected and in what way) and future (what needs to be 
done to make things right?). 

The questions therefore emphasise the importance of harm and its impact on relationships. They are: open 
ended, respectful, thinking questions rather than feeling ones which tend to evoke stronger emotional 
responses. The process has the potential to develop empathy and avoids asking the WHY (why did you do 
that) question. 

On the playground the questions are used verbally by the teacher on duty to discuss the behaviour. During 
class, the learners respond to the questions through writing. The questions can be used by teachers and 
learners to resolve any issues, however minor, to ensure learners feel they have been heard. 

Teachers and staff play a vital role in fostering the relationships that underpin learner wellbeing. Through 
consistent care, positive interactions, and high expectations, staff help every learner feel known, valued, and 
supported. These connections build trust, strengthen a sense of belonging, and create a safe environment 
where learners feel confident to engage in learning, seek help, and navigate challenges. 

South Coogee Public School is committed to developing healthy, positive relationships between teachers, 
learners, parents, and the wider community through dialogue and respect, recognising that strong 
partnerships support each learner to connect, succeed, and thrive. 

 Wellbeing Guidelines – Wellbeing List 

The Principal reserves the right to enact the ‘Wellbeing List’ at any time throughout the year to ensure that all 
learners are upholding the school's values (Respect, Safety, Participation) and learner behaviour expectations 
as part of the SCPS Wellbeing guidelines. If a learner is placed on the ‘Wellbeing List’, the Principal will decide 
whether they attend any or none of the school events including and not limited to, end of the year 
celebrations. Learners can be removed from the list by upholding the school’s behaviour expectations and 
values. 

 Wellbeing Guidelines – Classroom & Playground 

Levelled behaviour expectations guide the SCPS Wellbeing Guidelines and the associated consequences for 
behaviour. Classroom and playground intervention levels are outlined below. 
As needed, specific learner designed programs may be implemented to promote positive behaviour at 
school. NB: In all situations, the school reserves the right to bypass earlier levels and move directly to a higher 
intervention level. The principal also retains the authority to suspend a learner if their behaviour endangers the 
health or safety of themselves, other learners, staff, or parents or community. 



Wellbeing Guidelines – Classroom 
Level of teacher intervention Examples of Behaviour 

Level 1 – 
Verbal 
Redirection 

1. Direct learner to start doing the desired behaviour
2. Use vicarious praise
3. Increase ratio of praise (positive or neutral)
4. Give positive feedback

● Insolence
● Disrupting learning of

others 
● Not completing work 
● Refer to Behaviour

Expectation Matrix for
acceptable behaviour

Level 2 – 
Reminders 

1. If a learner does not comply with an instruction, they will be given a
reminder. First Reminder

2. The second time they do not comply they will get a Second Reminder.
3. If they still do not comply, they will be directed to the classroom

‘time-out’ area (teacher’s discretion maximum of 15 minutes)
Third Reminder.

Level 3 – On 
return from 
‘time- out’ 

1. If a learner does not comply with an instruction, they will be given another 
reminder. Fourth Reminder.

2. The next time they do not comply they will get a fifth Reminder.
3. If they still do not comply, they will be directed to ‘time-out’ in a different

class for the rest of the session where they will be required to reflect on
their behaviour and fill in a Behaviour Reflection Section of the Behaviour
Reminder Card. Sixth Reminder.

4. On return to class, the teacher will conference with the learner and then
complete the Behaviour Reminder Section of the Behaviour Reminder
Card. The sheet will then be sent home and they will need to be signed
by parent/carer and then returned to school.

5. Teacher to record incident on Sentral Wellbeing, advise the AP and contact
parent/carer.

Level 4 – On 
return to the 
classroom 

1. If non-compliance continues, the learner will be given only one
reminder. If misbehaviour continues after this, they will be sent to the
Assistant Principal for further time out.

2. The learner will receive an Assistant Principal Reminder Slip.
3. Assistant Principal to call parent/carer.
4. Mini-Team (Principal, Assistant Principal, classroom teacher, LaST)

discusses further action
5. Incident to be recorded on Sentral Wellbeing by Assistant Principal.

Instant Classroom Behaviour Reminder: 
● Verbal abuse
● Aggressive Behaviour 
● Extreme Insolence
● Absconding 
● Unsafe use of

equipment
● Inappropriate language
● Misuse of school

technology or social
media

Level 5 – 
Suspension/ 
Behaviour 
Contract 

1. If a learner receives three Behaviour Reminder Cards (classroom and playground combined)or the learner is
physically violent, in one term, the learner, parent/carer, Assistant Principal/Deputy Principal will have an
interview and the principal will use their discretion to exercise the DoE Suspension guideline – learner Discipline in
Government School Suspension and Expulsion of School learners – Procedures

If learner is suspended: 
1. The school will put in place strategies to support

the learner on return to school.
2. On return to school, the learner, parent/carer,

Assistant Principal/Deputy Principal and Principal
will attend a Return from Suspension meeting to
discuss strategies and behaviour expectations.

3. The learner will be placed on a Behaviour
Contract (see next column)

4. Class work will be provided on request.

If learner is not suspended: 
● They will be placed on a Behaviour Contract which is

signed by the learner, parent/carer, teacher and
Assistant Principal. The aim of the contract is to
provide positive feedback to the child to support
them to achieve the desired behaviour. The contract
will be monitored by the Assistant Principal for a pre-
determined time (5-10 school days)

● The learner will be required to have “Reflection Time”
in another classroom. (learners will complete
classwork in the reflection classroom)

● The time spent in the other classroom will be
determined by the Executive. Learners will still be on a
behaviour contract during this time.

● Learners may be excluded from the classroom,
playground, excursions, camps, sport and school
functions. This will be at the discretion of the
Executive and with parental consultation.

● Suspension from school may be implemented after
this period if behaviour has still not improved.
Individual learner needs will be taken
into account.

If a learner does not respond to the levels above, a 
negotiated personalised behaviour support plan will 
be implemented with all relevant stakeholders. A 
behaviour strategy will be implemented that clearly 
identifies positive and negative behaviours with clear 
outcomes for learners. 



Wellbeing Guidelines – Playground 
Level of teacher intervention Examples of Behaviour 

Level 1 – Verbal 
Redirection

1. Direct learner to start doing the desired behaviour

2. Use vicarious praise

3. Increase ratio of praise (positive or neutral)

4. Give positive feedback

5. Learner shadows teacher especially if learner is agitated and
may not be able to control their own behaviour

• playing out of bounds

• running dangerously

• unsafe play on
equipment

• Refer to Behaviour
Expectation Matrix for
acceptable
behaviour

Level 2 – 
Reminders

1.  Learners receive two reminders

2. Learners are reminded that if unwanted behaviour continues
they will receive a ‘time-out’

3.  Inform next teacher on duty of incidents

Level 3 – 
‘Time-Out’

1. Third reminder - Learners are given ‘time-out’ undercover for a
maximum of 10 minutes

2. Inform next teacher on duty of incidents

3. Inform classroom teacher.

4. Classroom teacher to follow up with Restorative questions

Level 4 – 
Playground 
Behaviour Card

1. If unwanted behaviour continues on return from ‘time-out’,
learner will receive a Playground Behaviour Reminder Card

2.  Duty teacher to discuss the Restorative questions with the
learner

3.  Teacher on duty who issues the Playground Behaviour Reminder
Card must enter details on Sentral Wellbeing and inform the class
teacher

4. Classroom teacher to follow up with Restorative Questions, notify
the AP and contact the parent.

5. Teacher on duty may issue Playground Behaviour Reminder
Card instantly

Instant Playground 
Behaviour Card:
• Verbal abuse

• Aggressive Behaviour

• Absconding

• Unsafe use of
equipment

• Inappropriate
language

Level 5 – 
Serious / violent 
behaviour

1. Teacher sends for a member of the Executive to collect the
learner

2. Playground Behaviour Reminder Card issued and Behaviour
Reflection Section completed by learner

3. Mini-Team (Principal, Assistant Principal, classroom teacher,
LaST) discusses further action and the principal will use their
discretion to exercise the DoE Suspension guideline – learner
Discipline in Government School Suspension and Expulsion of
School learners – Procedures

4.  Assistant Principal to call parent/carer.

5.  Incident to be recorded on Sentral Wellbeing by AP.

• Targeted / verbal
abuse

• Targeted / physical
violence/abuse

• Targeted / insolence

Level 6 – 
Suspension/ 
Behaviour
Contract

1.  Refer to Level 5 of Wellbeing Guideline - Classroom

Level 7 – 
Playground 
Inclusion 
Program

1.  If unwanted behaviour continues during the period of the
Behaviour Contract, the learner will participate in the Playground
Inclusion Program – See following page.



Classroom Behaviour 
Step 1: 

• Verbal redirection - Direct desired
behaviour, use vicarious praise,
increase positive/neutral feedback,
and reinforce positively

Step 2: 
• 3 strikes → Time out in

the classroom (up to 15 
minutes)  

Step 3 (if behaviour continues): 
• Another 3 strikes → Buddy class

‘time out’ for the remainder of the
session

• Learner completes the Behaviour
Reflection section of the Behaviour
Reminder Card (BRC) also known
as “Green Slips”.

• Return to class teacher to:
o Discuss behaviour
o Complete the Behaviour

Reminder section (details +
signatures) 

o Record on Sentral. Parent
contact.

Step 4 (ongoing behaviour): 
• 1 final reminder → then refer to

Assistant Principal with BRC 
• Assistant Principal will:

o Discuss behaviour and
complete an AP Reminder 
slip 

o Record on Sentral. Parent
contact.

o Refer to Mini Team for further
action

Playground Behaviour 
Step 1: 

• Direct desired behaviour, use
vicarious praise, increase
positive/neutral feedback, reinforce
positively, and have learner shadow
teacher if needed

Step 2: 
• 3 strikes → Time out (max 10

minutes undercover)
• Inform:

o Next playground duty teacher
o Classroom teacher

• Classroom teacher follows up using
Restorative Questions

Step 3 (if behaviour continues or is more 
serious): 

• Issue a Playground Behaviour
Reminder Card (PBRC)

• Playground teacher will:
o Use Restorative Questions
o Inform classroom teacher
o Enter incident on Sentral

• Classroom teacher will:
o Follow up using Restorative

Questions
o Notify the AP
o Parent contact

Ongoing / repeated behaviour: 
• Referred to Mini Team for further

action 



         SCPS Behaviour Reminder Card K – 2      Classroom     
 

 

 ​   Behaviour Reflection Section​  
 
 
 
 
 

     



SCPS Behaviour Reminder Card 3 – 6   Classroom​  
   Name__________________ Date __________ Class___ 
 

 

 ​ Behaviour Reflection Section​  
What happened? Explain how you were involved and what you did? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

What were you thinking of at the time? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

What have you thought about since? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

Who has been affected by what you have done? In what way? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

What do you think you need to do to make things right? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

……………………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 



Behaviour Reminder Section - Classroom​

learner Signature​ Teacher Signature​ AP Signature​ Parent Signature 

Parent / Carer to sign and return to school. Class teacher to enter learner’s behaviour onto ‘Sentral Wellbeing’.





SCPS Behaviour Reminder Card K – 2     Playground 

Behaviour Reflection Section 
Draw or write about what happened? 

Draw or write what you need to do to improve your behaviour. 
Explain what you can do differently from now on. 



SCPS Behaviour Reminder Card 3 – 6    Playground 
Name__________________ Date __________ Class___ 

 

 
 

 
Behaviour Reflection Section 

What happened? Explain how you were involved and what you did? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

What were you thinking of at the time? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

What have you thought about since? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

Who has been affected by what you have done? In what way? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

What do you think you need to do to make things right? 

............................................................................................................................................................................. 

............................................................................................................................................................................. 

……………………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 
 



Behaviour Reminder Section - Playground 

learner Signature​ Teacher Signature​ AP Signature​ Parent Signature 

Parent / Carer to sign and return to school. Class teacher to enter learner’s behaviour onto ‘Sentral Wellbeing’.



​Name:​​_______________________________    ​​Class:​​________________________    ​​Date:​​__________​

​At​ ​South​ ​Coogee​ ​Public​ ​School,​ ​our​ ​school​ ​goals​ ​are​ ​Respect,​ ​Safety​ ​and​ ​Participation​​.​ ​We​ ​are​
​committed​ ​to​ ​supporting​ ​and​ ​guiding​ ​all​ ​learners​​to​​make​​positive​​choices,​​learn​​from​​mistakes​​and​
​achieve success at school.​

​This​ ​Behaviour​ ​Contract​ ​supports​ ​you​ ​to​ ​reflect​ ​on​ ​your​ ​behaviour,​ ​make​ ​positive​ ​choices​ ​and​
​successfully​ ​participate​ ​in​ ​all​ ​areas​ ​of​ ​school​ ​life.​ ​It​ ​provides​ ​opportunities​ ​for​ ​support,​ ​restorative​
​conversations, reflection and ongoing feedback.​

​My​ ​parents/carers​ ​and​ ​I​ ​have​ ​read​ ​and​ ​understood​ ​the​ ​SCPS​ ​Wellbeing​ ​Guidelines,​ ​including​ ​the​
​Learner​ ​Rights​ ​and​ ​Responsibilities​ ​and​ ​Behaviour​ ​Expectations​ ​Matrix.​ ​We​ ​understand​ ​that​ ​these​
​documents​ ​can​ ​be​ ​referred​ ​to​ ​at​ ​any​ ​time​ ​and​ ​will​ ​support​ ​me​ ​to​ ​make​ ​positive​ ​choices​ ​and​
​demonstrate Respect, Safety and Participation at South Coogee Public School.​

​I Agree To:​​(not an extensive list – refer to the SCPS Wellbeing Guidelines)

​☐ ​Follow all teacher and staff instructions respectfully and immediately.

​☐ ​Demonstrate Respect, Safety and Participation in all areas of the school.

​☐ ​Behave respectfully, safely and responsibly towards staff, learners and visitors.

​☐ ​Take responsibility for my actions and choices.

​☐ ​Participate positively in learning and school activities.

​☐ ​Engage respectfully in restorative conversations and reflection processes.

​☐ ​Seek assistance from a staff member when I need help resolving a conflict or problem.

​☐ ​Follow​ ​the​ ​SCPS​ ​Wellbeing​ ​Guidelines,​ ​Learner​ ​Rights​ ​and​ ​Responsibilities​ ​and​ ​Behaviour
​Expectations Matrix at all times.

​☐ ​Rejoin the school community in a positive, calm and respectful manner.

​I​​understand​​that​​staff​​are​​here​​to​​support​​me​​to​​learn​​from​​my​​mistakes,​​make​​positive​​choices​​and​
​be successful.​

​I Understand That the Consequences of Breaking This Contract May Include:​

​• An interview with the school executive and Principal involving my parents/carers.

​• Exclusion from the playground, classroom or school activities.

​• Possible suspension.

​I​​understand​​that​​if​​I​​experience​​difficulties​​with​​friendships,​​behaviour​​or​​conflict,​​I​​should​​seek​​support​
​from a teacher to help me make positive choices and develop strategies for the future.​

​Learners signature​ ​Date​

​Parents signature​ ​Date​

​Assistant Principal signature​ ​Date​

​Principals signature​ ​Date​



 Learner Behaviour Contract Agreement 
Respect – Safety – Participation 

Name:____________________Class:____________________ Date ____________ 

I​ accept that I have demonstrated 

unacceptable behaviour involving 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

_______________________________ 

I agree to 

__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
______________________________________________
I understand that the consequences of breaking this contract will be: 

● An interview with a school Executive member involving my parents.
● Exclusion from the playground, classroom or school functions.
● Possible suspension
I understand that, if I have a problem resolving conflict, I ask a teacher for help in 
order to learn better ways to deal with my problem.

Learner signature Date 

Teacher signature Date 

Assistant Principal’s signature Date 

Parent signature Date 



South Coogee Public School K-2 Learner Behaviour Contract 
Respect – Safety – Participation 

This Behaviour Contract supports learners to reflect on their behaviour, develop positive choices and successfully 
participate in all areas of school life. The contract focuses on both classroom and playground expectations and 
provides regular opportunities for feedback, restorative conversations and goal setting. 
 

Learner Name: __________________________________________________________________    Class: ____________________ 
Contract dates:__________________________________    Assistant Principal: _________________________________________ 

Goal / School Rule Focus 
1. ____________________________________________________________________________________________________________ 
2. ____________________________________________________________________________________________________________ 
3. ____________________________________________________________________________________________________________ 

Scoring Guide 
Score Effort / Behaviour 
������ Needs Improvement 

������ Working Towards Expectations 

������ Meeting Expectations 

       Expectations We have reviewed the SCPS Behavior Expectations Matrix  
 Time / Session Learner Score Teacher / Supervisor 

Score 
Comment / Signature 

Day 1 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 
 

  

Day 2 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 
 

  



Day 3 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 

  

Day 4 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 

  

Day 5 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 
 

  

Day 6 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  



1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 
 

  

Day 7 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 
 

  

Day 8 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 

  

Day 9 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 
 

  



Day 10 9:00–11:00 
 
 

   

11:00–11:25  
Recess 
 

  

11:25–1:10 
 
 

  

1:10–1:35  
Lunch 
 

  

1:35–2:00  
Lunch 
 

  

2:00–3:00 
 
 

  

Assistant Principal Comment 
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 
Learner Reflection Questions:      
What did I do well?                                                       What do I need to improve? 

 



South Coogee Public School 3-6 Learner Behaviour Contract 
Respect – Safety – Participation 

This Behaviour Contract supports learners to reflect on their behaviour, develop positive choices and successfully 
participate in all areas of school life. The contract focuses on both classroom and playground expectations and 
provides regular opportunities for feedback, restorative conversations and goal setting. 
 

Learner Name: __________________________________________________________________    Class: ____________________ 
Contract dates:__________________________________    Assistant Principal: _________________________________________ 

Goal / School Rule Focus 
1. ____________________________________________________________________________________________________________ 
2. ____________________________________________________________________________________________________________ 
3. ____________________________________________________________________________________________________________ 

Scoring Guide 
Score Effort / Behaviour 
1 Needs Improvement 
2 Working Towards Expectations 
3 Meeting Expectations 

       Expectations We have reviewed the SCPS Behavior Expectations Matrix  
Day Time / Session Learner Score Teacher / Supervisor 

Score 
Comment / Signature 

Day 1 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 2 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 3 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 4 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 5 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   



12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 6 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 7 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 8 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 9 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Day 10 9:00–10:00    
10:00–11:00   
11:00–11:25 Recess   
11:25–12:25   
12:25–1:10   
1:10–1:35 Lunch   
1:35–2:00 Lunch   
2:00–3:00   

Assistant Principal Comment 
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________ 

Learner Reflection 
What did I do well? 
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________ 
What do I need to improve? 
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________ 
How will I continue to demonstrate Respect, Safety and Participation? 
_______________________________________________________________________________________________________________
_______________________________________________________________________________________________________________ 



 

What is leadership? 
Leadership is the process of motivating, inspiring and empowering others to achieve a common 
goal or organisational success. It involves having a clear idea about what you are trying to achieve 
and being able to communicate it to a team of people so that they can work together to achieve 
it. 
Being able to “lead” is demonstrated through various behaviours such as engaging others, having 
innovative thoughts, motivating others, encouraging people and organising activities to 
completion. As such “leading” isn’t about who is the best at public speaking and it is not only 
demonstrated on special occasions nor is it by wearing a badge. 
The South Coogee PS Leadership Program attempts to recognise that there can be many kinds of 
learner leaders, both formal and informal, and that the kind of leadership skills they have will be 
demonstrated in many situations relating to individual interests, talents and strengths. Every learner in 
the classroom has the capacity to lead an activity at some point. 
Providing learners with leadership opportunities is an important part of their development. It allows 
learners to develop confidence, personal strength, commitment, initiative and responsibility. 
Leadership is developed through activities which practise communication, cooperation, problem 
solving, time management, self-reliance and teamwork. Some learners will shy away from 
leadership, while others will jump at the chance – the key is that everyone gets the chance to be a 
part of it if they wish, and in a way that suits them personally. 
 

 

What are the Goals of the South Coogee Leadership Program? 
The South Coogee Public School Leadership Program aims to be a leadership program that is fair 
and taken seriously. Leaders should be supported and therefore, be able to help in motivating their 
fellow learners to learn and achieve the most they can from school. The needs of the Student 
leaders, as well as the needs of the learners in general, must be considered. 
The specific goals of the program are to: 
●​ develop learner leadership capacity in a supportive school environment. 
●​ provide a mechanism for learners to assist in strengthening the school and its community, and to 

serve as inspiration to other learners to do their best and lead positively by example. 
●​ offer the opportunity for development of personal strength, commitment, leadership, initiative 

and responsibility, by providing a range of leadership opportunities tailored to different 
personality types, ages and needs. 

 

In achieving these goals, the program is guided by the following principles: 
●​ Learners should be provided with a wide range of leadership opportunities. 
●​ Each leadership role should be supported by a designated teacher or team. It is therefore 

important that these roles are structured in a way that allows staff to provide effective support, 
while also balancing their existing responsibilities and workload expectations. 

●​ Leadership opportunities should acknowledge the varying capacities of learners for taking on 
responsibility across the K-6 range. 

●​ The selection process should be transparent and as fair as possible, so that everyone who wishes 
to participate is afforded an opportunity to do so. 

●​ The expectations of learner leaders should be clear and taken seriously by the learners 
themselves, with the learners visibly upholding the South Coogee PS values. 

●​ The program should be transparent for parents/carers and assist them in supporting student 
leaders. 

●​ We should recognise that learners are children, and that activities should, where possible, also be 
fun! 

 



Leadership positions

NB: Leadership positions re not necessarily equal male/female positions. 

Our leadership model ensures learners have meaningful opportunities to share their ideas, represent 
their peers, and influence school decisions. Learner voice is central to building an inclusive and 
supportive school community. We encourage all learners to apply, and teachers support the 
process by guiding children to consider the best person for each position based on strengths and 
suitability, not popularity. 

Badge Presentations 
● School Captains & Vice Captains receive their badges at the end-of-year 3–6 Presentation Day.
● House Captains receive their badges at the end-of-year Sports Assembly.
● Class Captains* are recognised alongside Eco Warriors, Techsperts, Library Monitors, and Defence

Leaders, receiving their badges at the Leaders in Action Assembly (Week 9, Term 1).

Guidelines, Commitment, Badge Allocation & Election Process 
Prior to the election of class leaders at any point during the year, teachers will explicitly discuss the 
qualities of effective leadership, the responsibilities of each role, the school values, and the SCPS 
Leaders’ Code of Conduct. Badge retention is dependent on maintaining expected behaviour and 
commitment and may be withdrawn if standards are not met. 
For senior leadership roles (School Captains, Vice Captains and House Captains), the Deputy Principal 
and Stage 3 teachers will facilitate a Term 4 leadership workshop for Year 5 learners. This workshop 
outlines the responsibilities and expectations of all Year 6 leadership positions and provides deeper 
insight into effective leadership. 
The 3–6 Assistant Principal will also facilitate a leadership workshop for Year 3 learners in preparation 
for the Kindergarten Buddies program. 

Senior School Leadership roles 

School Captain / Vice Captain / House Captain 
These roles are considered top-tier leadership positions at South Coogee Public School. Learners 
selected represent the entire school community at formal events and undertake key responsibilities 
requiring a high level of commitment, maturity, and role modelling. 
● Learners may hold only one top-tier role per calendar year.
● Learners in these roles cannot hold Class Captain, Eco Warrior, Techspert, or Library Monitor in the

same year. However, if they express interest in helping occasionally they should be encouraged
to contribute.

School Captain / Vice Captain x 2 
● Formal nomination and election process held in Term 4 (preceding year)
● Badges presented at the Stage 3 Presentation Day assembly
● Role is held for the following full school year



Selection Process: 
1. Learners/Peers nominate others/themselves
2. Learners need to complete and return the expression of interest form by the nominated date
3. Ballot created
4. Learners plan an impromptu speech on the day of the vote with teacher support. (Learners

are given an outline of what to talk about)
5. Preferential voting:

● Votes weighted to each grade and teachers.
● Highest Vote – School Captains then next highest – School Vice-Captains
a. Teachers – 5
b. Year 5 – 3
c. Year 4 – 2
d. Year 3 – 2
e. Year 2 – 1

NB: All learners who have been nominated for School Captain or Vice Captain will have the 
opportunity to present their impromptu speech in the school hall in front of their peers. This may 
occur via Zoom if deemed necessary. Speeches should be approximately 1-2 minutes long. Learners 
are not permitted to use props, bride voters, or use additional media (i.e. video, music or 
presentation software). The order of the speeches will be determined by the first name. 
Ballot Papers 
School Captains and Vice Captains – ballot papers will be digitally prepared with nominees’ full 
names and a school photo. Names will be listed in alphabetical order (first name). 

House Captains x 2 
● Formal nomination and election process held in Term 4 (preceding year)
● Badges presented at the Stage 3 Presentation Day assembly
● Role is held for the following full school year
Selection Process:

● Learners/Peers nominate others/themselves
● Learners need to complete and return the expression of interest form by the nominated date
● Ballot created
● Learners plan an impromptu speech on the day of the vote with teacher support. (Learners

are given an outline of what to talk about)
● Preferential voting:

● Votes weighted to each grade and teachers.
● Highest 2 Votes – House Captains
a. Teachers – 5
b. Year 5 – 3
c. Year 4 – 2
d. Year 3 – 2
e. Year 2 – 1

NB: All learners who have been nominated for House Captain will have the opportunity to present 
their impromptu speech in front of their House team. This may occur via Zoom if deemed necessary. 
Speeches should be approximately 1-2 minutes long. Learners are not permitted to use props, bride 
voters, or use additional media (i.e. video, music or presentation software). The order of the 
speeches will be determined by the first name 
Ballot Papers 
House Captains – ballot papers will be digitally prepared with nominees’ full names and a school 
photo. Names will be listed in alphabetical order (first name). 

Defence Leader x 2 (Stage 3 position) 
● Formal nomination and election process held in Term 1



● 2026: Two positions selected by the DSM and SCPS Executive Team. From 2027: Expressions of
Interest (EOI) open in Term 1

● Badges presented at the Semester 1 Leaders in Action Assembly (Week 9, Term )by a defence
member where possible

● Role is held for the following full school year
● Stage 3 learners take precedence. Stage 2 learners may be considered
● Learners may hold additional roles (e.g. Defence Leader + Eco Warrior / Library

Monitor/Techspert) NB: Defence Leader can not hold a Class Captain position at the same time.

Selection Process: 
1. Learners/Peers nominate others/themselves.
2. Learners complete and return the expression of interest form by the nominated date.
3. Learners plan a 1-2 min impromptu speech on the day of the vote 

Defence Leader nominees will present an impromptu speech to the DSM and a member of the 
SCPS Executive team. Following the presentations, the DSM and Executive team member will vote to 
determine the successful candidates. If required, this process may take place via Zoom. Speeches 
should be approximately 1–2 minutes in length. Learners are not permitted to use props, bribe voters, 
or include additional media (e.g. video, music, or presentation software). The order of speeches will 
be determined by learners’ first names. 

Class Captain x 2 per semester 
The Class Captain role is a key leadership position within each class. 
● If a learner holds multiple roles, Class Captain takes precedence
● Learners may hold additional roles (e.g. Class Captain + Eco Warrior / Library Monitor / Techspert)
● Nominations occur in Term 1 (Semester 1) and Term 3 (Semester 2)
● Badges awarded in class and recognised at the Leaders in Action Assembly, Week 9, Term 1 &

Education Week Assembly, Week 3, Term 3.
● Learners may serve a second consecutive year if no other nominations are received

 Selection Process: 

1. Learners/Peers nominate others/themselves.
2. Learners address class in an informal speech.
3. Learners write the name of a peer on a piece of paper.

a. The teacher counts votes.
b. If votes are tied for two people (e.g. 5-5) learners will re-vote on those three or more

children.
c. Teachers tell the class the results.
d. Teachers to add learner names to leadership spreadsheet.

Badu Crew 

●    Expressions of Interest (EOI) open in Term 1.
●    Learners must demonstrate commitment through active participation in environmental initiatives. 

Eco Warriors 

● Expressions of Interest (EOI) open in Term 1.
● Learners must demonstrate commitment through active participation in First Nations cultural 

initiatives.
● The selected leader is required to attend and actively contribute to regular meetings
● Learners may hold additional roles (e.g. Badu Crew + Eco Warrior/Class Captain / Library 

Monitor /Techspert). 
● Learners who demonstrate consistent commitment will be recognised as the Badu Crew Leader         

for the year and awarded their badge at the Leaders in Action Assembly (Week 9, Term 1).

 Selection Process: 

o Selection is based on commitment, reliability, and initiative during Term 1, determined by 
lead teachers of the Diversity committee.



Library Monitor 
● Learners self-nominate and meet with the Librarian at the beginning of Term 1.
● Learners must demonstrate commitment through active participation in library initiatives.
● Selected learners will follow the weekly library schedule and actively carry out responsibilities.
● Learners may hold additional roles (e.g. Library Monitor + Eco Warrior / Techspert / Class

Captain).
● The role focuses on promoting literacy, responsibility, and engagement in library programs.
● Learners who demonstrate consistent commitment will be recognised as Library Monitors for the

year and awarded their badge at the Leaders in Action Assembly (Week 9, Term 1).
Selection Process 

○ Selection is based on commitment, reliability, and initiative during Term 1, determined by
the Librarian.

Techspert (Stage 3 position) 
● Learners self-nominate and are elected within Senior School classes at the beginning of Term 1

by Stage 3 teachers..
● Learners must demonstrate commitment to IT responsibilities.
● Selected learners actively support IT initiatives, assist with classroom needs, and provide basic

troubleshooting.
● Learners may hold additional roles (e.g. Techspert + Eco Warrior / Library Monitor / Class

Captain).
● Successful learners will be recognised as Techsperts for the year and awarded their badge at the

Leaders in Action Assembly (Week 9, Term 1).

Additional Information & Whole-School Expectations 
● All roles are earned through the established nomination and selection processes.
● Learners must uphold the SCPS Leaders’ Code of Conduct and expectations within the SCPS

Student Wellbeing Guidelines at all times.
● Positions are subject to ongoing monitoring and review in line with the school’s Student Wellbeing

Guidelines.

Induction Process 
Following their selection, leaders will participate in an Executive-led induction session facilitated by 
the Principal, Deputy Principal and/or Assistant Principal. This session establishes the foundation 
for leadership at SCPS, including an overview of roles and responsibilities, alignment to the school 
values of Respect, Safety and Participation, and clear expectations around behaviour, 
communication and commitment. Leaders will review and sign the SCPS Leaders’ Code of 
Conduct alongside the Principal, with the understanding that badge retention is dependent 
on maintaining these expectations. Ongoing mentoring and monitoring will occur through 
regular check-ins with supervising staff and executive, with feedback and support provided 
to ensure each leader is successful in their role. 

○ Final team confirmed in Term 1 based on attendance at weekly meetings, commitment,
reliability, and enthusiasm identified by teacher leaders.

● Selected learners are required to attend weekly Term 1 meetings and actively contribute to Eco 
Warrior initiatives.

● Learners may hold additional roles (e.g. Eco Warrior + Class Captain / Library Monitor /Techspert).
● Selection ensures learners are genuinely engaged in environmental responsibility.
● Learners who demonstrate consistent commitment will be recognised as Eco Warriors for the year 

and awarded their badge at the Leaders in Action Assembly (Week 9, Term 1).

Selection Process 



Selection Process 
Leadership positions are determined through a fair and consistent process across all stages and 
classes. The roles, responsibilities, and expectations of each position will be clearly communicated 
prior to the nomination and voting process. 

Code of Conduct 
All leaders are expected to uphold the SCPS Leaders’ Code of Conduct at all times. 
Leaders must demonstrate: 

○ Respectful behaviour
○ Responsibility
○ Positive role modelling within the school community

Vacant Positions 
If a leader leaves the school or is unable to fulfil their role, the position may be offered to the next 
eligible candidate based on the original selection results. 

Monitoring and Conduct 
Leaders are subject to ongoing monitoring to ensure they meet leadership expectations. 
The following applies for breaches of conduct: 

○ A learner receiving a Behaviour Reminder Card will be counselled regarding the impact
on their leadership role

○ A learner placed on a Behaviour Contract will forfeit their leadership role for the duration
of the contract

Learners may reapply for leadership in future terms, provided they meet the eligibility criteria. 

Principal’s Discretion 
The Principal retains the right to make final decisions regarding a learner’s leadership eligibility and 
continuation in their role. 

​

. 
The Kindergarten Buddy Program involves learners from Year 4 and Kindergarten. The Year 4 learners 
are able to develop strong leadership skills while supporting the social and emotional development 
of Kindergarten learners. Year 4 learners are chosen rather than Year 5 or Year 6 to allow the 
learners to maintain a connection as the Kindergarten learners move into Stage 1 and build an 
ongoing supportive culture at the school. 

In Term 4 of the preceding year, Year 3 learners will participate in a Buddy Training Program to 
develop their skills to be a Kindergarten buddy. Each Year 3 learner will send a postcard to a new 
Kindergarten learner welcoming them to South Coogee Public School. 

On the first day of Kindergarten, Year 4 learners will visit each Kindergarten classroom to help the 
new learners settle into the classroom environment. During the first week or two, Year 4 learners are 
encouraged to engage in play, help build friendships, and support Kindergarten learners as they 
transition to the ‘big’ playground. In Week 2 of Term 1, Kindergarten and Year 4 teachers will 
allocate Kindergarten buddies. 

Throughout the year, the buddies will meet fortnightly. Year 4 and Kindergarten teachers will plan a 
variety of activities to build the buddies’ relationship, celebrate events and support Kindergarten 
learning programs. 

○ Are on a Behaviour Contract, and/or
○ Have been suspended during the semester

Flexible Contribution 
Learners who are not in formal leadership roles but wish to contribute are encouraged to do so. These 
learners play an important role in promoting leadership values across the school. 

Eligibility Criteria 
Learners are not eligible for a leadership position if, at the time of selection, they: 



Roles and Responsibilities
All Leaders

• Uphold school values – demonstrate honesty, respect, and 
responsibility in all actions.
• Be a positive role model for other learners – lead by example and 
inspire others through your behaviour and attitude.

• Show initiative and responsibility – take action to support school events, 
projects, and your peers without always being asked.
• Communicate respectfully and inclusively – listen to others, share ideas clearly, 
and encourage everyone to feel involved.

School Leaders
School Captain x 2

Vice-Captain x 2

• Represent school 
at formal functions

• Host whole and K-
2 school 
assemblies

• Attend and 
support SRC 
meetings

• Help organise and 
run fundraising 
events for school 
and charities

• Help with 
Kindergarten Tours 
and Orientation

• Put the flags up 
and down each 
day

• Excellent role 
model to the 
entire school 
community
Y2-6 learner elected

House Captains
Two per house

• Motivate learners 
at sport carnivals

• Host Sport 
Assemblies

• Present awards 
and recognition for 
sporting 
achievements

• Manage lunchtime 
sports equipment

• Run games for 
younger learners 
at lunchtime

• Help organise and 
manage the sports 
equipment room

PDHPE Staff 
and/or sports 
coordinator/s to 
manage and 
organise captains

House team elected

Class Captains
Two per class
per Semester

(Kindergarten starts 
Semester 2)

• Positive role 
model to 
classmates and 
lead by example

• Chair class SRC 
meeting supported 
by class teacher

• Represent class at 
SRC meetings

• Inform class of 
what is discussed 
at SRC meetings

• Help organise and 
run fundraising 
events for school 
and charities

• Help with 
Kindergarten Tours 
and Orientation

• Address assembly 
as needed

Class elected

Eco-Warriors
Interest based

• Attend and 
support Eco 
meetings

• Turn off Aircon, 
lights, heaters and 
fans daily

• Organise school 
environmental 
events such as “No 
Waste 
Wednesday”

• Help maintain 
school gardens

• Monitor recycling 
and compost in 
classrooms

• Deliver class 
recycling to GA on 
allocated day

Teacher leader 
identified

IT Techsperts
One per

Senior School class

• Organise and 
manage class tech 
team

• Support teachers 
with the use of 
Interactive 
Whiteboards

• Troubleshoot IT 
issues in 
classrooms

• Help organise IT 
equipment

• Suggest 
improvements for 
ICT

• Operate hall 
sound system, 
lights

Stage 2-3 teacher 
identified

Library Monitors
Semester 2
badge given

• Help librarian at 
lunchtime

• Set up & pack 
away activities for 
learners in the 
library at 
lunchtime

• Support teachers 
when librarian is 
away

• Suggesting 
improvements for 
Library

• Help with basic 
tasks

• Return books to 
Library shelves

Librarian identified

Defence Leader
Two per year

• Support the DSM
• Assist with Kids 

Club
• Support ADF 

initiatives
• Support and lead 

ANZAC Day and 
Remembrance Day 
assemblies

• Attend the 
Coogee Dawn 
Service

• Act as a positive 
role model within 
the community

• Strengthen 
connections 
between ADF 
learners and SCPS

DSM & SCPS exec 
identified

Badu Crew
One per year

• Act as a positive 
role model within 
the community

• Attend and 
support Badu Crew 
meetings

• Help organise 
initiatives

• Give the school’s 
Acknowledgement 
of Country

• Lead assemblies 
as required

• Strengthen 
connections 
between cultures

Teacher leader 
identified



  Leaders’ Code of Conduct Agreement​
Leadership at South Coogee PS 
Leadership is about motivating, inspiring, and empowering others to achieve shared goals. It is 
demonstrated through actions such as engaging, encouraging, innovating, and organising, while 
always following the school’s values. At South Coogee PS, we recognise that leadership can take 
many forms, both formal and informal, and can grow from each learner's individual interests, talents, 
and strengths. Providing opportunities for leadership helps learners build confidence, initiative, 
responsibility, teamwork, problem-solving, and communication skills, ensuring every child can 
participate in a way that reflects our shared values. 

South Coogee PS Code of Conduct for Leaders 
As a Leader, You Agree to: 
Respect 

● Treat others fairly, honestly, and with dignity.
● Show empathy, act as a good friend, use polite language, and care for people and property.
● Follow instructions immediately and behave courteously at all times.
● Wear your uniform neatly and with pride.
● Look after school property and resources.

Participation 
● Embrace leadership opportunities and actively contribute in class and school activities.
● Be prepared, equipped, and ready to learn.
● Complete work and tasks to the best of your ability.
● Celebrate the achievements of others and support your peers.
● Take responsibility for your learning and actions.

Safety 
● Act responsibly, demonstrate self-control, and follow rules.
● Ensure the well-being of yourself and those around you.
● Move safely around the school and use equipment responsibly.
● Alert a teacher to any unsafe situations or concerns.

Leaders are expected to follow the SCPS Behaviour Matrix in all areas: 
● All Areas: Treat others with respect, follow instructions, care for property, contribute positively,

and move safely.
● Transition: Walk quietly, stay with partners, follow routines, and return promptly.
● Classrooms & Hall: Listen attentively, participate actively, show encouragement, and respect

others.
● Library/IT: Use resources responsibly, maintain tidiness, and follow computer and borrowing

procedures.
● Toilets: Respect privacy, keep clean, and follow correct procedures.
● Playground: Play safely, include others, share equipment, and follow Fair Play rules.

Leaders follow the SCPS Wellbeing Guidelines and lead by example, actively participating, treating 
everyone with respect, and helping create a safe, positive, and supportive school environment. At 
SCPS, leadership is about actions, not just titles, it is about setting an example others can follow. 

Leaders name:  ____________________________ signature ________________________ Date______________ 

Principal’s signature: ___________________________________ Date: ___________________________________ 

Parents/Carers, I have read the ‘The Support Role for Parents of a SCPS Leader’ document. 

Parent/Carer name: ___________________________ signature ____________________ Date______________ 



 Role of Principal as Mentor​  
●​ Meet with new leaders and sign the Code of Conduct 
●​ Regularly meet with School Captains and Vice Captains 
●​ Provide final approval for learner initiatives 
●​ Advise learners on the principles of effective leadership 
●​ Make final decisions regarding consequences for breaches of the Code of Conduct 
●​ Present the SCPS Pledge and promote leadership values across the school 
●​  

 Role of Deputy Principal as Mentor​  
●​ Lead Year 5 Leadership Development Day in collaboration with Stage 3 teachers 
●​ Regularly meet with School Captains and Vice Captains 
●​ Ensure leaders understand their roles and responsibilities 
●​ Oversee Leadership Assemblies 
●​ Ensure APs and teacher leaders are regularly with leaders to support their roles 
●​ Manage the voting process for School Captains, Vice Captains, and House Captains 

 Role of Assistant Principals as Mentor​  
●​ Oversee Year 3 and Year 5 Leadership Development Days 
●​ Coordinate leadership development across the school 
●​ Ensure leaders understand expectations and the Code of Conduct 
●​ Oversee leadership roles, activities, and initiatives across the stage 
●​ Monitor participation, commitment, and engagement 
●​ Act as a link between learners, staff, and executive 
●​ Support and manage leadership conduct and concerns 

 

 Role of Teacher as Mentor​  
Promote school initiatives and leadership programs: 
●​ SRC 

■​ Ensure new Class Captains are elected each semester. 
■​ Meet with SRC fortnightly to discuss learner initiatives. 
■​ Model how to run a class meeting. 
■​ Facilitate learner initiatives such as fundraising events. 

●​ Sport House Captains 
■​ Meet with Sports Leaders to organise lunchtime equipment. 
■​ Supervise and coordinate the provision of lunchtime equipment. 
■​ Ensure Sports Leaders understand their roles and responsibilities. 

●​ Eco Warriors 
■​ Attend and support Eco meetings 
■​ Meet with Eco-Warriors to give a clear explanation of roles and responsibilities. 
■​ Facilitate Eco-Warrior initiatives and lead programs that maintain school gardens. 
■​ Encourage learner suggestions on new environmental initiatives for the school. 

●​ Buddies 
■​ Allocate Kindergarten buddies at the beginning of each year. 
■​ Ensure Kindergarten buddies meet fortnightly. 
■​ Encourage regular connection. 

●​ Techsperts 
■​ Up-skill teachers and learners in trouble-shooting class hardware and software issues. 
■​ Monitor Techsperts through regular meetings to see if further training is required. 
■​ Discuss learner suggestions on improvements to existing systems and processes. 

●​ Library Monitors 
■​ Support the Librarian during lunchtime 
■​ Set up and pack away lunchtime library activities (e.g. reading, games) 
■​ Assist with basic tasks, shelving books, and maintaining a tidy space 
■​ Contribute ideas to improve the library environment 



 ​ The Support Role for Parents of a SCPS Leader​  
 

Some things parents can do to support their child in a leadership role include: 
 

Understanding the Leader’s Role and Expectations 
●​Take time to discuss your child’s leadership role to gain a clear understanding of their responsibilities 

and goals. 
●​Review the SCPS Wellbeing Guidelines including the Leader Role Profile, and the Leader Code of 

Conduct to ensure you understand the expectations and values underpinning the leadership 
program. 

●​Seek clarification from the school’s executive leadership team if any aspects of the role or 
expectations are unclear. This ensures that both you and your child are aligned with the school’s 
vision for learner leadership. 

 

Being a Positive Role Model 
●​Demonstrate supportive and responsible behaviour at school activities and functions. This could 

include helping with planning, organising, or attending events where possible. 
●​Model professionalism, respect, and collaboration, reflecting the values expected of the learner 

leadership team. 
●​Show your child how to engage positively with peers and other members of the school community, 

reinforcing the importance of teamwork and respect. 
 

Supporting Your Child in Their Leadership Role 
●​Encourage your child to take ownership of their leadership projects, guiding the process only when 

appropriate. Allow them to make decisions, solve problems, and learn from experiences. 
●​Take an active interest in your child’s role and the initiatives of the wider leadership team, showing 

enthusiasm and engagement. 
●​Reinforce your child’s role as a positive role model for other learners by supporting consistent 

positive behaviour, adherence to uniform standards, and appropriate grooming. 
●​Help your child develop planning and organisational skills to ensure they are well-prepared for 

meetings, events, and other leadership responsibilities. 
●​Assist with preparation for speeches, presentations, or public speaking opportunities to help your 

child communicate confidently and effectively. 
●​Offer consistent positive feedback and encouragement to build your child’s confidence, resilience, 

and leadership capability. 
●​Respect the school’s decisions regarding the selection of learners, allocation of activities, and 

assignment of responsibilities within the leadership team. 
 

Actively Supporting School Leadership Initiatives 
●​Participate where possible in learner leadership initiatives, school assemblies, and community 

functions to show support for your child and their peers. 
●​Contribute to P&C activities, fundraising events, or the school Fiesta, demonstrating engagement 

with the broader school community. 
●​Encourage your child’s involvement in initiatives that foster leadership, responsibility, and 

collaboration, reinforcing the practical application of their skills. 
 

Communicating with the School 
●​Maintain open lines of communication with the school leadership and staff to provide constructive 

feedback on leadership programs and opportunities. 
●​Share insights or suggestions that could improve the learner leadership experience while respecting 

the school’s processes and decisions. 
●​By actively supporting your child in these ways, parents play a vital role in nurturing confident, 

capable, and responsible learner leaders who contribute positively to the school community. 



     Anti-Bullying Action Plan​  
 
South Coogee Public School aims to provide quality education for all learners, taking account of 
their age, background, ability and interests. Learner wellbeing is enhanced when all members of 
the school community work together in harmony, participating in the learning program, as well as 
in the life of the school. South Coogee Public School rejects all forms of bullying and any 
inappropriate behaviour that interferes with the teaching, learning and wellbeing of learners. All 
members have a shared responsibility based upon mutual respect to create a climate for 
effective learning, free from all forms of bullying. Bullying is not tolerated at South Coogee Public 
School. All staff and learners have the right to expect that they will spend the school day free from 
fear of bullying, harassment and intimidation. 

 
Definition of Bullying​  
Bullying is defined as intentional, repeated behaviour by an individual or group of individuals that 
causes distress, hurt or undue pressure. Bullying involves the abuse of power in relationships. 
Bullying can involve all forms of harassment, humiliation, domination and intimidation of others. 
Bullying behaviour can be verbal, physical, social or psychological. 

 
Verbal bullying involves name calling, put downs, threats, ridicule, hurtful nicknames, belittling 
others’ abilities and achievements and making degrading comments about another’s culture, 
religious or social background. 
Physical bullying is any form of physical violence such as hitting, tripping, kicking, pushing, shoving 
or stealing or damaging the belongings of others. 
Social bullying includes being left out, ignored, spreading rumours, writing offensive notes or 
graffiti about others and excluding someone from your group or game. 
Psychological bullying involves incidence such as when a child is stalked, given dirty looks, 
forcing others to act against their will or singled out for unfair treatment. 
Cyber Instigated bullying involves SMS and email messages, misuse of websites and blogs, 
inappropriate use of mobile phones and inappropriate use of social media or presence in chat 
rooms. 

 
Rude vs Mean vs Bullying: Defining the Difference​  
Rude = Inadvertently saying or doing something that hurts someone else. From kids, rudeness 
might look more like burping in someone's face, jumping ahead in line, bragging about achieving 
the highest grade or even throwing a crushed up pile of leaves in someone's face. On their own, 
any of these behaviours could appear as elements of bullying, but when looked at in context, 
incidents of rudeness are usually spontaneous, unplanned inconsideration, based on 
thoughtlessness, poor manners or narcissism, but not meant to actually hurt someone. 

 
Mean = Purposefully saying or doing something to hurt someone once (or maybe twice).The main 
distinction between "rude" and "mean" behaviour has to do with intention; while rudeness is often 
unintentional, mean behaviour very much aims to hurt or depreciate someone. Kids are mean to 
each other when they criticise clothing, appearance, intelligence, coolness or just about 
anything else they can find to denigrate. Meanness also sounds like words spoken in anger -- 
impulsive cruelty that is often regretted in short order. Very often, mean behaviour in kids is 
motivated by angry feelings and/or the misguided goal of propping themselves up in comparison 
to the person they are putting down. Commonly, meanness in kids sounds an awful lot like: 



 
•​"Are you seriously wearing that sweater again? Didn't you just wear it, like, last week? Get a life. 

 
•​"You are so fat/ugly/stupid." 

 
•​"I hate you!" 

 
Make no mistake; mean behaviours can wound deeply and adults can make a huge difference 
in the lives of young people when they hold kids accountable for being mean. Yet, meanness is 
different from bullying in important ways that should be understood and differentiated when it 
comes to intervention.  
 
Bullying = Intentionally aggressive behaviour, repeated over time, that involves an imbalance of 
power. Experts agree that bullying entails three key elements: an intent to harm, a power 
imbalance and repeated acts or threats of aggressive behaviour. Kids who bully say or do 
something intentionally hurtful to others and they keep doing it, with no sense of regret or remorse 
-- even when targets of bullying show or express their hurt or tell the aggressors to stop. 

 
Bullying may be physical, verbal, relational or carried out via technology: 
•​ Physical aggression was once the gold standard of bullying-- the "sticks and stones" that 
made adults in charge stand up and take notice. This kind of bullying includes hitting, punching, 
kicking, spitting, tripping, hair pulling, slamming a child into a locker and a range of other 
behaviours that involve physical aggression. 
•​ Verbal aggression is what our parents used to advise us to "just ignore." We now know that 
despite the old adage, words and threats can, indeed, hurt and can even cause profound, 
lasting harm. 
•​ Relational aggression is a form of bullying in which kids use their friendship--or the threat of 
taking their friendship away--to hurt someone. Social exclusion, shunning, hazing, and rumour 
spreading are all forms of this pervasive type of bullying that can be especially beguiling and 
crushing to kids. 
•​ Cyberbullying is a specific form of bullying that involves technology. According to Hinduja 
and Patchin of the Cyberbullying Research Center, it is the "wilful and repeated harm inflicted 
through the use of computers, cell phones, and other electronic devices." Notably, the likelihood 
of repeated harm is especially high with cyberbullying because electronic messages can be 
accessed by multiple parties, resulting in repeated exposure and repeated harm. 

 
It is important to distinguish between rude, mean and bullying so that teachers, school 
administrators, police, youth workers, parents and kids all know what to pay attention to and 
when to intervene. 
Source:http://www.huffingtonpost.com/signe-whitson/bullying_b_2188819.html?ir=Australia 
 
 
 
 
 
 
 
 
 

http://www.huffingtonpost.com/signe-whitson/bullying_b_2188819.html?ir=Australia


 

Learners can expect to:​  
 

➢​ Feel safe, valued and respected within the school community. 
➢​ Be treated fairly and with dignity, regardless of race, religion, ability, physical 

appearance, family background, or sexual orientation. 
➢​ Learn in an environment free from bullying, harassment and intimidation. 
➢​ Participate in learning experiences that develop key understandings and skills related to 

bullying, harassment, child protection, digital safety, and respectful relationships, guided 
by the PDHPE syllabus, classroom, and whole-school programs. 

➢​ Receive appropriate, proactive support when reporting incidents of bullying or unsafe 
behaviour. 

➢​ Be listened to respectfully when raising concerns or seeking help. 
➢​ Learn strategies for early intervention, safe responses to bullying, and responsible use of 

digital media, including: 
○​ Not sharing personal identification details with strangers. 
○​ Using appropriate language and behaviour when communicating online.​

Understanding the roles of parents and the school in supporting safe digital 
participation. 

 

 

Learners have a responsibility to:​  
 

 

�​ Participate in a positive school culture that actively promotes Respect, Participation, and 
Safety. 

�​ Sign and uphold the school Anti-Bullying Contract, “The Promise,” following explicit 
teaching in Term 1 each year. 

�​ Treat all members of the school community with respect, dignity, and kindness. 
�​ Understand the difference between rude, mean, and bullying behaviour, and act 

responsibly to prevent harm. 
�​ Refuse to engage in bullying behaviour — whether verbal, physical, social, psychological, 

or cyber. 
�​ Include others, avoid excluding, humiliating, or spreading rumours, and actively support 

peers (be an upstander, not a bystander). 
�​ Play safely, follow school rules, and cooperate with peers and staff in all areas. 
�​ Speak up safely and report incidents of bullying to a trusted adult, following the South 

Coogee PS Anti-Bullying Action Plan. 
�​ Use technology responsibly, seek teacher permission when communicating online at 

school, and report unsafe online behaviour. 
�​ Participate honestly in restorative conversations and take responsibility for their actions. 
�​ Contribute to a positive school climate where respectful relationships are fostered and 

bullying is less likely to occur. 
 
 
 
 
 

 
 



 

Parents and Carers have a responsibility to:​  
 

�​ Support and follow the school’s Anti-Bullying Action Plan, SCPS Wellbeing Guidelines, and 
relevant NSW Department of Education policies. 

�​ Understand what constitutes bullying, in line with the school’s definitions and processes. 
�​ Trust the school to manage and investigate concerns through established procedures, and 

refrain from approaching other children or families directly. 
�​ Work in partnership with staff to address and resolve concerns appropriately. 
�​ Discuss wellbeing, behaviour expectations, and anti-bullying strategies with their child, 

ensuring they understand their responsibilities. 
�​ Encourage and model the school values of Respect, Participation, and Safety in all 

settings. 
�​ Teach and reinforce safe and responsible online behaviour. 
�​ Promote inclusion, kindness, and constructive conflict resolution. 
�​ Encourage independence, self-advocacy, and positive social behaviour. 
�​ Discourage retaliation and guide children toward appropriate responses to conflict. 
�​ Be alert to signs of distress and provide support as needed. 
�​ Inform the school promptly of concerns and engage collaboratively in resolution 

processes. 
�​ Reinforce positive behaviour and support restorative practices when required. 

 
 

Teachers have a responsibility to:​  
 

�​ Promote a safe, inclusive, and respectful learning environment where all learners feel 
valued. 

�​ Explicitly teach the school’s anti-bullying program each year, including expected 
behaviours and evidence-based strategies such as Circle Time and other curriculum 
approaches. 

�​ Model respectful relationships, appropriate conflict resolution, and positive behaviour in all 
interactions. 

�​ Encourage cooperative behaviour among learners using inclusive teaching strategies and 
cooperative learning techniques. 

�​ Be vigilant and proactive in all settings, including classrooms, playgrounds, and transitions. 
�​ Listen to and respond promptly to all learner concerns or complaints in accordance with 

the South Coogee PS Anti-Bullying Action Plan. 
�​ Identify and support learners displaying bullying behaviour as well as those affected by it. 
�​ Follow school procedures when investigating, documenting, and responding to incidents 

of bullying. 
�​ Communicate with parents and carers regarding concerns and collaborate to support 

learners. 
�​ Provide learning experiences about internet safety, digital citizenship, and responsible 

online behaviour. 
�​ Respect and support learners in all aspects of their learning, wellbeing, and social 

development. 
�​ Implement restorative practices and educational interventions aligned with SCPS Student 

Wellbeing Guidelines. 
 
 
 



Identifying bullying behaviours​  
Bullying can be difficult to detect because it often occurs out of sight, away from teachers and other 
adults. The learners who are most likely to know what is happening are other learners. Those who are 
being bullied may be reluctant to tell anyone because they feel embarrassed, powerless, or afraid 
that speaking up could make things worse. They may also believe it is wrong to “dob in” or report 
another learner. If they do choose to speak to someone, they are more likely to confide in their 
parents or friends before approaching a teacher. Some tell-tale signs are: 
 
�​ Bruises, scratches or cuts that your child 

can’t really explain 
�​ Torn or damaged clothing 
�​ Damaged or missing belongings 
�​ Headaches, stomach aches and other pains 

that the child can’t put a finger on 
�​ Unexplained tears or depression 
�​ Unusual outbursts of temper 

�​ Not wanting to go to school 
�​ Not wanting to play with friends 
�​ Wanting changes in the way he or she 

travels to and from school 
�​ School work falls off in quality 
�​ Wanting extra money without giving a 

reason 

Being a bystander means noticing when bullying is happening and choosing to act in a safe and 
responsible way. At South Coogee Public School, we encourage all learners to be active bystanders 
by standing up for our values of Respect, Safety, and Participation. This might mean speaking up if it 
feels safe, supporting the person being targeted, refusing to join in, or reporting the behaviour to a 
trusted adult such as a teacher or parent. Bystanders play a powerful role in stopping bullying, as their 
actions can discourage negative behaviour and help create a supportive and inclusive school 
environment where everyone feels safe and valued. 

 Procedures to report bullying​  



Strategies to deal with bullying behaviours​  
 

As part of the Personal Development program, all learners from Kindergarten to Year 6 will engage in 
learning experiences that focus on strategies to prevent and respond to bullying, and to promote 
respectful relationships. These experiences are tailored to be stage-appropriate, ensuring they meet 
learners’ levels of understanding. Learners will also be informed about South Coogee Public School’s 
procedures for addressing bullying through school assemblies and classroom discussions. All learners 
are expected to understand that bullying and harassment will not be tolerated and that the school is 
committed to taking all reasonable steps to address such behaviours. As part of this program, all 
teaching staff will participate in professional development focused on identifying bullying behaviours, 
understanding the school’s reporting procedures, and developing the skills and knowledge to teach 
learners how to effectively respond to and prevent bullying.  
Each classroom will also implement the following initiatives- 
●​ Talk about bullying: Each class will come up with a class definition of bullying. The definition should 

include the feelings of targets and bullies. Ask learners to come up with their own solutions. 
●​ Designate your classroom as bully free: Each learner to complete a ‘Zero Tolerance to Bullying’ 

Contract. Intervene immediately when you see bullying: Encourage learners that it is safe to tell. 
Discuss with learners strategies to report. 

●​ Be proactive: encourage learners to be proactive so that appropriate support can be provided to 
those learners involved in any incident. 

Assistant Principals will be responsible, together with the classroom teacher, for intervening and 
providing help and support for learners. Learners who are found to be engaging in bullying behaviours 
will be dealt with according to our SCPS Student Wellbeing Guidelines which encompasses a range of 
options available to deal with unacceptable behaviours, including suspension and expulsion. 
Reporting mechanisms in place will be used to track learner behaviour in order to ensure that learners 
can be tracked in cases of repeat offending. 
 

Accessing Help​  
As well as the school, parents are able to access help and support outside of the school using the 
following resources: 
●​ The NSW Department of Education Parents and Carers website 
●​ Raising Children Network – Practical guides on managing bullying and supporting children’s 

wellbeing: raisingchildren.net.au. 
●​ Parentline NSW – Parenting support: parentline.org.au. 
●​ Headspace – Mental health support for young people. 
●​ Beyond Blue – Counselling and information for anxiety, depression, and bullying. 
●​ Uni Sydney Child & Adolescent Services – Psychological support for bullying, anxiety, aggression.  
●​ eSafety Commissioner – Cyberbullying and online safety: esafety.gov.au 

 

Monitoring and Evaluations​  
The Anti-Bullying Action Plan will be regularly monitored and reviewed to ensure that reporting, 
intervention, and prevention strategies are effectively reducing bullying at South Coogee Public School. 
This process involves teachers, parents, learners, and other staff members. 
 

Monitoring and evaluation strategies include: 
●​ Collecting and reviewing action plans to track responses and outcomes. 
●​ Consulting with staff regarding classroom implementation and teaching strategies. 
●​ Seeking feedback from parents and learners through the school’s annual evaluation processes. 
●​ Monitoring the number of reported incidents and tracking the learners involved to identify 

patterns and areas for improvement. 
This ongoing review ensures that the Anti-Bullying Action Plan remains responsive, effective, and aligned 
with the school’s commitment to a safe and respectful learning environment. 

https://education.nsw.gov.au/parents-and-carers.html
https://raisingchildren.net.au
https://www.esafety.gov.au/


 ​ Bullying Referral Form​  
 

Name:                                                                       Class:                         Date: 

Referral completed by:                                    Bullying reported by: 
 

What has been happening? 
 
 
 
Who is involved? 
 
 
 
How long has it been happening? 
 
 
 
How have you felt? 
 
 
 
Would you feel comfortable meeting with the person/s who caused harm to resolve 
this? 
 
 
 
What would you like to see as a result of this action? 
 
 
 
How does what has been happening relate to our school’s definition of bullying? 
 
 
 

Bullying is defined as intentional, repeated behaviour by an individual or group of individuals that causes distress, hurt or undue pressure. 
Bullying involves the abuse of power in relationships. Bullying can involve all forms of harassment, humiliation, domination and intimidation 
of others. Bullying behaviour can be verbal, physical, social or psychological. 
Verbal bullying involves name calling, put downs, threats, ridicule, hurtful nicknames, belittling others’ abilities and achievements and 
making degrading comments about another’s culture, religious or social background. Physical bullying is any form of physical violence 
such as hitting, tripping, kicking, pushing, shoving or stealing or damaging the belongings of others. 
Social bullying includes being left out, ignored, spreading rumours, writing offensive notes or graffiti about others and excluding someone 
from your group or game. 
Psychological bullying involves incidence such as when a child is stalked, given dirty looks, forcing others to act against their will or singled 
out for unfair treatment. 
Cyber Instigated bullying involves SMS and email messages, misuse of websites and blogs, inappropriate use of mobile phones and 
inappropriate use of social media or presence in chat rooms 

 

Assistant Principal:                                              (signature)                                             (date) 

Teacher making referral:                                   (signature)                                             (date) 
 



 ​ South Coogee Learner Agreement​  
 

Name:                                                                       Class:                         Date: 
 

I,​ accept that I have demonstrated bullying behaviour 

involving __________________________________________________________________ 

My actions were _______________________________________________________ 

___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 

I agree to : 

1.​ Treat others with respect and not to bully. 

2.​ Refrain from encouraging others to bully. 

3.​ . 

4.​ . 

5.​  

I can achieve this by ______________________________________________________________________ 

_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________ 

I understand that the consequences of breaking this agreement will be: 
●​ Interview with my Assistant Principal involving my parents. 
●​ Meeting with a School Counsellor about ways of changing my behaviour. 
●​ Possible suspension. 
●​ I understand that, if I have a problem resolving conflict, I ask a teacher for help in order 

to learn better ways to deal with my problem. 
 

Learner’s Signature 
 
 

       Date 

Parents Signature 
 
 

       Date 

Assistant Principal 
 
 

       Date 



                            Learner Promise​  

●​I SPEAK UP instead of acting as a 
bystander. 

 

●​I CHOOSE to participate in activities that do 
not involve teasing. 

 

●​I FORGIVE others if they make poor choices. 
 

●​I MODEL good behaviour. 
 

●​I ACCEPT others for their differences. 
 

●​I INCLUDE others in group situations 
 

●​I TALK to an adult when there is a situation I 
cannot manage on my own. 

 

●​I AM powerful in making a difference in my 
school 
 

 

Learners Signature 
 

   Date 

Witnessed by a friend 
 

   Date 

Parents Signature 
 

   Date 

Teachers Signature    Date 



South Coogee Public School- Sport Guidelines 
 

Statement of Purpose 
At South Coogee Public School, sport is a compulsory component of the Personal Development, 
Health and Physical Education (PDHPE) syllabus. In line with NSW Department of Education 
guidelines, we provide a minimum of 150 minutes of planned moderate to vigorous physical activity 
each week for all learners. We offer a wide range of sporting activities and programs designed to 
cater to varying abilities and interests. Participation in sport supports the development of a healthy 
lifestyle by encouraging regular physical activity and fostering positive attitudes towards movement 
and wellbeing. We are committed to ensuring that all physical activity experiences are conducted in 
a safe, inclusive and supportive environment. By doing so, we not only minimise the risk of injury but 
also promote enjoyment, confidence and lifelong engagement in physical activity. NB: Interschool 
Sport was previously referred to as PSSA. Interschool Sport involves competition with neighbouring 
schools. PSSA Zone competitions are a selective pathway for learners who are chosen to represent 
the school at a higher level. 

Outcomes 
 

The aims of this guideline  include: 
●​ Provide an understanding of the various school sport programs at this school. 
●​ Establishing clear guidelines for the implementation of sporting programs. 
●​ Establishing clear and consistent guidelines for the selection of school sporting teams and 
●​ Establishing clear and consistent guidelines for the selection of learners to participate in 
Interschool Sport Competition and/or attend Zone and Regional representative sports trials. 

 

Sports Program 3-6 
 

All Primary learners (Years 3 to 6) will participate in a weekly sports program on a Friday afternoon. 
Learners have the option to select their preferred program from the following three options: 
 

Friday Interschool Sports Guidelines: (previously referred to as PSSA) 
Sport is a compulsory part of PDHPE and supports students’ health, wellbeing and physical 
development. In line with Department requirements, students participate in regular physical activity 
each week, including Friday Interschool Sport and PDHPE lessons. These programs provide safe, 
inclusive opportunities for all students to engage in a variety of activities. Interschool Sport also 
provides learners who demonstrate ability or potential the opportunity to compete against 
neighbouring schools. It promotes skill development, teamwork, sportsmanship and positive 
behaviour. As a competitive program, students are selected through trials based on ability, attitude 
and behaviour. Not all learners will be selected, and participation is a commitment for the season. 
 

Purpose - Representing South Coogee Public School in Interschool Sports competitions: 
●​ Provides learners with an opportunity to develop skills and sportsmanship. 
●​ Allows learners to gain experience, participate in physical activity, and enjoy competition. 
●​ Encourages learners to demonstrate good sportsmanship and exemplary behaviour. 
 

Participation and Competitions 
●​ Learners are selected to represent SCPS and play weekly at various locations. 
●​ Our school participates in the Friday Eastern Suburbs PSSA competitions in a variety of sports, in 
both Junior (8–10 years) and Senior (11+ years) divisions. 
●​ The number of teams entered depends on learner interest, staff availability, and the ability of 
the competition draw to accommodate teams. 
●​ Participating in school teams is a commitment. Learners are expected to fulfil their role for the 
season unless prevented by injury or other satisfactory reasons. 
 

Selection of School Interschool Sports teams 
●​ Learners may choose to trial for Interschool Sports competition teams. 
●​ Teams are selected by the Team Coach (teacher) based on trials using a 5 point system. 
●​ At least one trial will be conducted, though two trials are preferable if time allows.  
●​ This ensures all learners have a fair opportunity to demonstrate their ability and potential. 
 
 



Selection Criteria 
1. Learner Ability and Potential

a. Learners should demonstrate ability or potential in the sport they are trialling for.
b. Selection is comparative, based on how learners perform relative to others trialling,

regardless of whether they participate in sport outside of school.
2. Behaviour

a. Learners’ behaviour at school, during sport, and on other school activities and excursions
will be considered.

b. Learners who regularly display inappropriate behaviour may be excluded from
representing the school.

3. Attitude and Sportsmanship
a. Learners are expected to demonstrate a positive attitude and good sportsmanship at all

times.

Team Composition 
● Each sport has a limited number of positions, including reserves determined by the school.
● Successful learners are offered a position within a team based on their performance and trial

outcomes.
● Participation is an honour, and learners are expected to represent SCPS with respect,

commitment, and integrity.
● As per ESPSSA Friday sport competition procedures, teams are open to both boys and girls.

School Sport Program (Years 3–6) 
Learners not selected for Interschool Sport teams participate in the school sport program held on 
Friday afternoons and led by teachers. In line with NSWDoE requirements, all learners engage in 
planned moderate to vigorous physical activity each week. Programs focus on skill development, 
teamwork and participation. External programs may also be offered as part of this program. 

Family Contribution Sport Activities 
Learners may choose to participate in additional external sporting activities for a family contribution. 
These activities may occur on or off-site and are dependent on the season, venue availability and 
sufficient learner numbers. These activities may have selection criteria set by the school, depending on 
the sport or activity (e.g. performance dance groups).

Representative Sport. See ‘Selection for Zone & Regional Trials’ 
Representing the school at ESPSSA Zone and Regional levels is an honour. Selected learners have the 
opportunity to further develop their skills and compete against similarly skilled learners from other 
schools. Learners are expected to demonstrate positive behaviour, strong sportsmanship and 
consistently meet school expectations to be eligible for selection, while proudly representing SCPS. 

Code of Conduct 
South Coogee Public School PSSA Codes of Conduct are to be signed by all learners, teachers, and 
parents/caregivers who participate in any Zone PSSA activities, including carnivals, team sports, and 
representative trials. PSSA officials and coaches are school teachers, not professional coaches, who 
volunteer their time to ensure all learners have the opportunity to participate and reach their full 
potential in a safe and fair sporting environment.  
All learners, staff, schools, coaches, parents, carers, and spectators are expected to follow SCPS 
Student Wellbeing Guidelines, as well as SCPS and PSSA Codes of Conduct, to ensure fair play, 
safety, and enjoyment. Zone personnel are responsible for ensuring that everyone involved in Zone 
PSSA events also understand their responsibilities regarding fair play and the codes of conduct. 
Consequences apply for breaches, which may include removal from events or meetings with school 
leadership. Representing South Coogee Public School in Interschool Sport or Zone Carnivals is an 
honour, providing learners with opportunities to develop skills, demonstrate sportsmanship, and 
contribute positively to the school community with a sense of pride. 



 

Rationale: 
Representing the school in PSSA Competitions provides an opportunity for talented athletes to extend 
their skills and compete against similarly skilled learners from other schools. Representing the school is 
a privilege, and learners are expected to compete in a way that reflects positively on themselves 
and their school. The following SCPS’s sport and PSSA Players’ Code of Conduct has been devised to 
guide the achievement of this outcome. 
 

Player’s Code  
●​ Play for the fun of it.  
●​ Work equally hard for yourself and your team.  
●​ Be a good sport and encourage your fellow team members.  
●​ Cooperate at all times with your coach, team mates and opponents. 
●​ Compete by the rules and always abide by teachers, referees/umpires decisions. 
●​ Control your temper and behaviour whilst on and off the playing field and make no criticism 

either by word or gesture.  
●​ Whilst on the sidelines do not touch any sporting equipment. Sit and support your participating 

school mates.  
●​ Be modest in success and generous in defeat (i.e. don’t show off when successful or be a bad 

sport when defeated). 
 

 

Parents/Spectators Code of Conduct 
The support of parents and spectators at sporting events is a welcomed and highly valued 
contributor to learners’ overall enjoyment of their involvement in school sport. The following SCPS’s 
sport and PSSA Players’ Code of Conduct has been devised to ensure that high levels of learner 
enjoyment are maintained. 
●​ Remember that children play sport for their enjoyment, not yours.  
●​ Encourage children to participate, do not force them.  
●​ Focus on the child’s efforts and performance rather than winning or losing.  
●​ Encourage children to always participate according to the rules and the officials’ decisions.  
●​ Never ridicule or yell at a child for making a mistake or losing a game. Positive comments are 

motivational.  
●​ Applaud good performance and efforts from each team and congratulate all participants upon 

their performance regardless of the game’s outcome.  
●​ Show respect for your child’s opponents for without them there would be no game.  
●​ Show appreciation of teachers, volunteer coaches, officials and administrators for without them, 

your child could not participate.  
●​ Do not publicly question the officials’ judgement and never their honesty.  
●​ If you disagree with an official, raise the issue through the appropriate channels in writing rather 

than questioning the official’s judgement and honesty in public. 
 

South Coogee Public School PSSA Teacher (and Coaches) Code of Conduct 
●​ Set a good example for your players. 
●​ Encourage and create opportunities to develop individual skills.  
●​ Teach a wide range of team skills.  
●​ Ensure that the sport is appropriate for the age group and skill levels of the players involved.  
●​ Teach your players to be friendly towards officials and opponents. 
●​ Give all interested learners a chance to participate in training and in games.  
●​ Remove from the field of play any of your players whose behaviour is not acceptable.  
●​ Keep your own knowledge of coaching and development of the game up to date.  
●​ Agree to conduct yourself in accordance with the guidelines set out for my specific sport DoE 

document entitled “Guidelines for the Safe Conduct of Sport and Physical Activity in Schools”. 
 



 
 

Consequences of breaking Codes of Conduct 
 

Learners: 
Learners are expected to display positive behaviours in line with the SCPS Behaviour Matrix and our 
school values of Respect, Safety, and Participation, and to sign and agree to the SCPS sport and 
Eastern Suburbs PSSA Code of Conduct to participate in school sport. Should a learner breach the 
SCPS’s sport and PSSA Players’ Code of Conduct, they must accept responsibility for their actions and 
the resulting consequences. These may include: 
●​ Being sent off and replaced for the remainder of a game. 
●​ Missing Friday sporting activities. 
●​ Attending an interview with the Deputy Principal or Assistant Principal Learning and Support, with 

parents/carers present. 
●​ Possible suspension from future sporting events. 
●​ Accepting consequences in accordance with the SCPS Student Wellbeing Guidelines and 

ESPSSA Code of Conduct. 
 

The purpose of these measures is to ensure that school sport remains a positive, safe, and fair 
experience for all participants, and that learners participate for their own enjoyment and 
development rather than to meet external expectations. 
 

Parents/Spectators: 
Should parents/spectators break the signed SCPS’s sport and PSSA Players’ Code of Conduct they 
need to be prepared to accept both the responsibility for and the consequences resulting from their 
actions at any SCPS or PSSA sporting event. These include:  
●​ Being asked to leave the premises or ground/park by a Teacher/Convener.  
●​ Meeting with the School Principal to discuss future attendance at any SCPS or PSSA sporting 

events.  
●​ Police being called and parents/spectators being charged with section 60E where teachers feel 

that learner or teacher safety is threatened or intimidated by either verbal or physical abuse. 
 

 

Teachers/Officials:  
●​ Any reported incidents of unfair play or inappropriate behaviour as a teacher/official at any 

SCPS or PSSA event will be dealt with in line with the NSW DoE’s Teacher Code of Conduct under 
the direction of the School Principal and may involve Zone Executive.  

●​ Teachers/officials are to avoid any hint of criticising the officiating of a match/carnival, 
particularly in front of learners or parents/spectators. Report any problems to the School Principal 
and Convener as soon as possible, who will inform the Zone Executive if so warranted. 

 
 

Selection for Zone and Regional Trials 
 

Representing the school in ESPSSA Zone and higher-level competitions provides talented athletes with 
the opportunity to further develop their skills and compete against similarly skilled learners, while 
demonstrating strong sportsmanship and school pride. 
 

Selection from Friday Interschool Sport (School-Based Teams) 
If the school participates in Friday Interschool Sport, supervising teachers may nominate learners for 
representative trials in consultation with the Sports Organiser and either an executive member, 
knowledgeable teacher, or PDHPE staff member. Nominated learners will generally be senior learners 
(11 years and older). Junior learners will only be considered in exceptional circumstances where 
outstanding ability, experience and achievement have been clearly demonstrated. In line with 
ESPSSA criteria for Zone selection, learners may be nominated based on their demonstrated 
experience, skill level and performance. In most cases, internal school trials are not required and the 
below criteria is implemented. 
 

 



Zone sports NOT played at school level 
Eastern Suburbs Zone Primary School’s Sport Association representative sports NOT played at school 
level include Tennis (boys and girls), Basketball (boys and girls), Soccer (boys and girls), AFL (boys and 
girls), Hockey (boys and girls), Touch footy (boys and girls), Rugby League (boys and girls), Netball 
(girls), Rugby union (boys), Golf (boys and girls), Boccia – Disability (boys and girls), Rugby 7s (boys 
and girls)and Softball (boys and girls). For sports NOT played at school level, learners are able to 
nominate their interest in attending Zone or Regional trials. They will need to meet any criteria 
specified by the relevant Association and/or Convener. In addition, learners will also need to 
demonstrate appropriate experience and ability.  
This will include:  
●​ Years of playing and any club or representative teams of which the learner plays.  
●​ Senior learners will be considered upon meeting these criteria, and junior learners will only be 

considered in exceptional cases.  
 

The Sports Organiser and either an executive member, knowledgeable teacher, or PDHPE staff 
member will make the final decision. In most cases, internal school trials are not required. In 
accordance with ESPSSA policy, a maximum of six (6)* learners may be nominated for each trial. 
(*ESPSSA reserves the right to amend the number of eligible nominees at any time.) Please note that 
trial schedules provided by ESPSSA are subject to change and are beyond the school’s control. Due 
to the high level of skill required to compete at Zone or Association level across the area, the schools 
Sports Organiser may decide not to nominate any SCPS learners for a particular trial. As outlined in 
ESPSSA guidelines, Zone trials are not “come and try” days. They are part of a competitive, gifted and 
talented pathway to select teams to compete at Regional level. Learners are expected to be 
actively participating in the sport outside of school, typically at a weekend club and representative 
level, and may not be considered if they are not.  
 
 

Swimming, Cross Country and Athletics Carnivals 
 

Individual Entry 
School teams are generally selected based on performance at School Carnivals. However, if a 
talented athlete is unable to compete at a School Carnival, they may be considered for additional 
entry based on evidence of proven past performance, which must be presented to the school Sports 
Convenor. 
Relay Teams Relay Teams will be selected by the school Sports Convener based upon results at the 
school carnival. Children selected into School Representative Relay teams to contest at Zone, Region 
and State levels in Swimming and Athletics will be selected on merit, the basis of which will be the 
times recorded at the annual school carnivals in Swimming and Athletics. The fastest four place 
getters will represent the school at the Eastern Suburbs Zone Carnival. It should be noted, however, 
that if a learner is absent for the school carnival and this learner has achieved outstanding results at 
Zone/Regional/State level in previous years, he/she will be considered for selection and will be able 
to progress to Zone level as a relay competitor and/or individual competitor. This decision will be the 
responsibility of the school Sports Convenor. If a reserve is called into the relay team (because a 
learner who is chosen to be part of the relay team is unable to compete due to illness or unforeseen 
circumstances), the reserve will only compete at the next specified carnival to replace the original 
team member. The reserve will not replace the original team member at any subsequent carnivals 
but will have the choice to accompany the team as a reserve if they progress further. The original 
school team selected takes selection precedence over any reserve being brought into compete at 
a Zone or Regional carnival. 
 
 
 
 
 



               

  
EASTERN SUBURBS PSSA ZONE SELECTION guideline   

Selection guidelines 
 

i) learners must in all circumstances be in attendance and compete at an ESPSSA Zone Carnival 
in order to allow them to be considered for selection in the ESPSSA Zone team to compete at a 
Sydney East PSSA Carnival. 

ii) learners must compete at the ESPSSA Zone Carnival in order to allow them to be considered 
for selection in the ESPSSA Zone team to compete at the Sydney East PSSA Carnival, unless they 
are: 

a) Competing at a higher level school sport competition 

In this case, a Consideration For Inclusion Into Eastern Suburbs PSSA Zone Carnival –  Application 
Form must be presented to the Convener. This is to be verified/endorsed by the learner's Sports 
Coordinator or Delegate and Principal, listing the learner's school performance and any relevant 
previous Zone/Sydney East performance in that sport. This will then be considered  for selection 
by a panel - i.e. ESPSSA Executive and Convener. Inclusion in the ESPSSA Zone team under these 
circumstances will not be at the expense of individuals who have competed at and  qualified for 
the zone team based on the qualification procedures determined by the Sydney East PSSA,  and 
is also subject to approval from the relevant Sydney East PSSA Convener. Submitting a  
consideration for inclusion does not guarantee inclusion in the ESPSSA Zone team. In these cases, 
a  request for inclusion form must be presented to the ESPSSA Zone Convener at least one week 
prior to the ESPSSA Zone Carnival.   

iii) If a learner is not available for the Sydney East trial or the NSW State Carnival, then the learner 
is deemed ineligible to be chosen in the ESPSSA Zone team. 

iv) Member schools should contact the relevant ESPSSA Zone Convener and discuss exceptional 
circumstances for zone inclusion. ESPSSA Zone Conveners must seek ratification through the 
ESPSSA Zone Executive. 

v) ESPSSA Zone Convener and the ESPSSA Executive will make the final decision on any inclusion 
into the ESPSSA Zone team. 

vi) ESPSSA Zone Conveners are to organise all aspects of running the zone carnival e.g. venue, 
format, program, jobs, bookings for following year, dissemination of information in sufficient time 
prior to carnival being held, information regarding dates and organisation for the regional 
carnival. 

vii) It is the responsibility of all school sport coordinators to submit entries to the ESPSSA convenor 
by the published due date. Sport coordinators should ensure entries are correct and no changes 
are made after the date specified by the convenor. They should also notify the relevant 
convenor immediately if a learner who is scheduled to compete at the regional carnival is 
unable to compete. Sport coordinators should also communicate to their community 
information relevant to carnival events for learners with a disability, including the need for an 
official classification to be obtained prior to entry dates. 

vii) The Zone pathway is for learners who are able to demonstrate they are gifted and talented 
athletes. learners must have demonstrated competence in the relevant event at the school 



level. Each school may send a maximum number of learners to a Zone carnival. These numbers 
are as follows: 

- Swimming: three representatives for 50m Freestyle events, two representatives for all other 
events in each age division for boys and girls (medley events subject to qualifying times as 
determined by the Zone Convenor each year) 

- Athletics: three representatives for 100m, two representatives for all other events in each age 
division for boys and girls 

- Cross Country: four representatives per age division for boys and girls 

- In exceptional circumstances, dispensation may be given by the Zone Convener, in 
consultation with the Eastern Suburbs Zone PSSA Executive, to allow additional learners to 
compete. Schools are not obliged to send the maximum number of entries for each event. 

ix) In the event that an ESPSSA Zone Carnival is cancelled due to poor weather or other such  
circumstances, the Zone team will be selected on an alternative date being available prior to 
the Sydney East Carnival for the same sport. If an alternative date is not able to be arranged for 
any reason, competitors will be invited to submit times/heights/distances to be considered by 
the ESPSSA Zone Convenor and Executives. These submitted entry marks should be from the 
School Carnival, with the exception that it does not necessarily have to meet the PSSA qualifying 
standards. Entry marks must have been achieved in the same year of competition prior to the 
ESPSSA Zone Carnival, and must be ratified by the School Principal of the school that the learner 
attends, as well as the School Sport Convener. 

x) The first two or three place getters (dependent on the zone entry requirements for each event 
as determined by Sydney East) will be considered for selection into the Sydney East 
representative team. In case of a tie for third place, the Convener shall determine selection for 
the third position using the following criteria: 

a) Field: the tie will be resolved at the event through a countback of the results, or a ‘jump/throw 
off’ if still unresolved. 

b) Track: heat times will first be considered. If the tie is still not resolved, the position will be 
resolved by the toss of a coin. 

xi) The ESPSSA Zone Convener is responsible for naming the Zone team and subsequently 
contacting Zone Executive and all member schools of chosen learners to compete at Sydney 
East trials. This should be done in the immediate days following the ESPSSA carnival. The 
Convenor is also responsible for managing the ESPSSA Team at the Sydney East carnival, 
including dissemination and collection of permission notes, uniform, etc. A copy of all permission 
notes for regional, state and national carnivals must be retained by the learner’s school. 

Please note: learners on school suspension at the time of any Zone Carnival will not be allowed 
to compete, nor will they be considered as an extra inclusion in the ESPSSA Zone team. 

2. Teams 

i) learners must in all circumstances be in attendance and compete at the ESPSSA Zone Trial in 
order to allow them to be considered for selection in the ESPSSA Zone team to compete at the 
Sydney East PSSA Trial. 

ii) learners must compete at the Zone Trial in order to allow them to be considered for selection 
in the ESPSSA Zone team to compete at the Sydney East PSSA Trial, unless they are: 

a) Competing at a higher level school sport competition 

In this case, a Consideration For Inclusion Into Eastern Suburbs PSSA Zone Team – Application  
Form in the ESPSSA Zone team must be presented to the ESPSSA Convener. This is to be  



verified/endorsed by the learner’s Sports Coordinator or Delegate and Principal, listing the 
learner’s school performance and any relevant previous Zone/Sydney East performance in that 
sport. This  will then be considered for selection by a panel - i.e. ESPSSA Executive and Convener. 
Inclusion in the ESPSSA Zone team under these circumstances will not be at the expense of 
individuals who have competed at and qualified for the ESPSSA Zone team based on the 
qualification procedures  determined by the Sydney East PSSA, and is also subject to approval 
from the relevant Sydney  East PSSA Convener. Submitting a consideration for inclusion does not 
guarantee inclusion in the  Zone team. In these cases, a request for inclusion form must be 
presented to the Zone Convener at  least one week prior to the ESPSSA Zone Trial. 

iii) If a learner  is not available for the Married trial, or Sydney East trial or NSW State Carnival, then 
the learner is deemed ineligible to be chosen in the ESPSSA Zone team. 

iv) Member schools should contact the relevant ESPSSA Zone Convener and discuss exceptional  
circumstances for zone inclusion. ESPSSA Zone Convener must seek ratification through the 
ESPSSA  Zone Executive. 

v) ESPSSA Zone Convener and the ESPSSA Executive will make the final decision on any inclusion 
into the  Zone team. 

vi) ESPSSA Conveners are to organise all aspects of running the ESPSSA Zone Trial - i.e. venue,  
permission notes, format, referee/umpire. The selection panel of personnel choosing the Zone 
team will be  determined by the ESPSSA Convener and/or Executive, if deemed necessary.  

vii) All learners trialling for an ESPSSA Zone team need to have the school's permission to attend 
the  ESPSSA trial. The school Sports Coordinator or Delegate and Principal must sign the learner's 
ESPSSA  Zone consent/permission form prior to the ESPSSA Zone trial to allow participation in the 
ESPSSA Zone  trial. The school Sports Coordinator or delegate must collate all signed permission 
notes from learners at their school and forward a list of learners who have been permitted to 
attend the Zone trial to the Eastern  Suburbs Zone Convener via a mode of communication 
specified by the Convenor by the Friday of the week  prior to the trial. learners who have not 
been permitted to attend by the Sports Coordinator or Delegate will  not be allowed to trial. It is 
the responsibility of all school sport coordinators to notify the relevant convenor  immediately if a 
learner who is scheduled to compete in an ESPSSA team is unable to participate for any  reason. 

viii) The ESPSSA Zone pathway is for learners who are able to demonstrate they are gifted and 
talented  athletes. Zone trials are not a “come and try” day. Each school may send a maximum 
of 6 learners to an  ESPSSA Zone trial. In exceptional circumstances, dispensation may be given 
by the Zone Convener in  consultation with the ESPSSA Executive, to allow additional learners to 
trial. Schools are not obliged to send the maximum number of trialists. The ESPSSA Convenor is 
responsible for sending information regarding the trial, including a permission note, trial details 
and school return form at least two weeks prior to  the trial date. A nil return is required to be sent 
to the ESPSSA Convener if a school is sending no learners to trial. 

ix) The ESPSSA Zone Convener is responsible for naming the Zone Team and subsequently 
contacting the  Zone Executive and all member schools of chosen learners to compete at the 
Sydney East trials. The Convenor is also responsible for managing the ESPSSA Team at the married 
or Sydney East trials,  including dissemination and collection of permission notes, uniform, training, 
etc. 

Please note: learners on school suspension at the time of any Zone trial will not be allowed to 
trial, nor will they be considered as an extra inclusion in the ESPSSA Zone team. (Eastern Suburbs 
Zone Selection guideline  as of 2025.) 

 



South Coogee Public School’s sport and representative players’ Code of Conduct 

South Coogee Public School PSSA Codes of Conduct must be signed by all learners, staff, and 
parents/carers involved in Zone PSSA activities, including carnivals, team sports, and representative 
trials. Teachers and coaches, who volunteer their time, support learners to participate and reach 
their potential in a safe and fair environment. 
By signing, you agree to follow the SCPS Student Wellbeing Guidelines and PSSA Codes of Conduct, 
supporting fair play, safety, and positive participation in all PSSA activities. Breaches may result 
in consequences, including removal from events or follow-up with school leadership. Representing 
SCPS provides valuable opportunities to develop skills, demonstrate sportsmanship, and 
contribute positively to the school community. 

Rationale: 
Representing the school in PSSA Competitions provides an opportunity for talented athletes to extend 
their skills and compete against similarly skilled learners from other schools. Representing the school 
is a privilege, and learners are expected to compete in a way that reflects positively on 
themselves and their school. The following SCPS’s sport and representative players’ Code of 
Conduct has been devised to guide the achievement of this outcome. 

Player’s Code 
● Play for the fun of it.
● Work equally hard for yourself and your team.
● Be a good sport and encourage your fellow team members.
● Cooperate at all times with your coach, team mates and opponents.
● Compete by the rules and always abide by teachers, referees/umpires decisions.
● Control your temper and behaviour whilst on and off the playing field and make no criticism

either by word or gesture.
● Whilst on the sidelines do not touch any sporting equipment. Sit and support your participating

school mates.
● Be modest in success and generous in defeat (i.e. don’t show off when successful or be a bad

sport when defeated).

Parents/Spectators Code of Conduct 
The support of parents and spectators at sporting events is a welcomed and highly valued 
contributor to learners’ overall enjoyment of their involvement in school sport. The following Code of 
Conduct has been devised to ensure that high levels of learner enjoyment are maintained. 
● Remember that children play sport for their enjoyment, not yours.
● Encourage children to participate, do not force them.
● Focus on the child’s efforts and performance rather than winning or losing.
● Encourage children to always participate according to the rules and the officials’ decisions.
● Never ridicule or yell at a child for making a mistake or losing a game. Positive comments are

motivational.
● Applaud good performance and efforts from each team and congratulate all participants upon

their performance regardless of the game’s outcome.
● Show respect for your child’s opponents for without them there would be no game.
● Show appreciation of teachers, volunteer coaches, officials and administrators for without them,

your child could not participate.
● Do not publicly question the officials’ judgement and never their honesty.



● If you disagree with an official, raise the issue through the appropriate channels in writing rather
than questioning the official’s judgement and honesty in public.

South Coogee Public School PSSA Teacher (and Coaches) Code of Conduct 
● Set a good example for your players.
● Encourage and create opportunities to develop individual skills.
● Teach a wide range of team skills.
● Ensure that the sport is appropriate for the age group and skill levels of the players involved.
● Teach your players to be friendly towards officials and opponents.
● Give all interested learners a chance to participate in training and in games.
● Remove from the field of play any of your players whose behaviour is not acceptable.
● Keep your own knowledge of coaching and development of the game up to date.
● Agree to conduct yourself in accordance with the guidelines set out for my specific sport DoE

document entitled “Guidelines for the Safe Conduct of Sport and Physical Activity in Schools”.

Consequences for Breaching Code of Conduct 

Learners: Learners are expected to display positive behaviours in line with the SCPS Behaviour Matrix 
and our school values of Respect, Safety, and Participation, and to sign and agree to the SCPS sport 
and Eastern Suburbs PSSA Code of Conduct to participate in school sport. Should a learner breach 
the Code of Conduct, they must accept responsibility for their actions and the resulting 
consequences. These may include: 
● Being sent off and replaced for the remainder of a game.
● Missing Friday sporting activities.
● Attending an interview with the Deputy Principal or Assistant Principal Learning and Support, with

parents/carers present.
● Possible suspension from future sporting events.
● Accepting consequences in accordance with the SCPS Student Wellbeing Guidelines and

ESPSSA Code of Conduct.

The purpose of these measures is to ensure that school sport remains a positive, safe, and fair 
experience for all participants, and that learners participate for their own enjoyment and 
development rather than to meet external expectations. 

Parents/Spectators: Should parents/spectators break the signed SCPS’s sport and representative 
players’ Code of Conduct they need to be prepared to accept both the responsibility for and the 
consequences resulting from their actions at any SCPS or PSSA sporting event. These include:  
● Being asked to leave the premises or ground/park by a Teacher/Convener.
● Meeting with the School Principal to discuss future attendance at any SCPS or PSSA sporting

events.
● Police being called and parents/spectators being charged with section 60E where teachers feel

that learner or teacher safety is threatened or intimidated by either verbal or physical abuse.

Teachers/Officials: Any reported incidents of unfair play or inappropriate behaviour as a 
teacher/official at any SCPS or PSSA event will be dealt with in line with the NSW DoE’s Teacher Code 
of Conduct under the direction of the School Principal and may involve Zone Executive.  
● Teachers/officials are to avoid any hint of criticising the officiating of a match/carnival,

particularly in front of learners or parents/spectators. Report any problems to the School Principal
and Convener as soon as possible, who will inform the Zone Executive if so warranted.

Teacher Commitment  I, ______________________________________, have read and understood the 
South Coogee Public School’s sport and representative players’ Code of Conduct and I agree to 
follow it whilst I proudly represent South Coogee Public School. 

Signature: ___________________________________ Date: _________________________________ 





 

The South Coogee Public School Digital Devices and Online Services Guidelines provide a clear 
framework for learner use of digital devices and online services. The school recognises the educational 
value of these technologies in supporting and enhancing learning outcomes and wellbeing; however, 
inappropriate use can disrupt learning and pose risks to learner safety and wellbeing. These guidelines 
support learners to use digital devices and online services in safe, responsible and respectful ways. 
This procedure outlines the shared responsibilities of learners, staff and parents/carers and supports the 
consistent management of risks across the school. Learners and parents/ carers must read and sign the 
agreement prior to bringing a device to school. This confirms understanding of expectations, 
responsibilities and consequences. 
It applies to all use of digital devices and online services in school-related settings, including: 

• on school grounds  
• during school-related activities (e.g. excursions, camps, Friday Interschool Sport)  
• outside of school where there is a clear connection to the school  

This includes both school-provided devices and personal devices. 

At South Coogee Public School, our focus is to maximise every learning opportunity through high-
quality teaching and learning. 
School-provided devices such as Chromebooks and iPads support teaching and learning, enhance 
engagement, develop essential skills and enable innovative classroom practices. These tools do not 
replace explicit teaching or the curriculum but enhance learning opportunities. 
Learners must follow teacher directions when using devices. Failure to meet expectations may result in 
removal of access to devices or the school network. 
All devices must connect only to the NSW Department of Education network while at school. Any 
misuse or breach of expectations will be managed in line with SCPS Student Wellbeing Guidelines. 
Learners are responsible for maintaining, securing and backing up their own devices. The school 
accepts no responsibility for loss, theft or damage but will investigate incidents where required. 

We recognise that portable electronic devices can support communication and personal safety; 
however, their use must be carefully managed. The school discourages learners from bringing these 
devices to school. Where a device is brought for safety reasons, it must be used in accordance with 
these guidelines. 
Portable electronic devices that are not permitted at school include smartwatches, tablets, 
handheld gaming consoles, portable music players, earbuds or headphones, e-readers, fitness 
trackers, cameras, Bluetooth speakers and similar devices. 
 

Conditions of Use 
• Devices must be switched off upon entering school grounds  
• Devices must be signed in at the front office on arrival and signed out at 3:00pm  
• Learners must not have devices in their possession between 9:00am–3:00pm  
• Devices are not permitted at excursions, camps or Friday Interschool Sport  
 

Contact During the School Day 
• Learners must access the school office if they need to contact home  
• Parents/caregivers must contact the school office to pass on messages  
• Personal devices (including smartwatches) must not be used for communication during the 
            school day. 

South Coogee Public School Digital 
Devices and Online Services Guidelines 

Purpose and Scope 

Our school’s approach 

Portable Electronic Devices  



 Learners 
• Sign devices in and out at the office  
• Follow SCPS Student Wellbeing Guidelines and staff directions  
• Use digital devices and online services safely, responsibly and respectfully  
• Communicate respectfully with others  
• Protect personal information and keep passwords secure  
• Not access inappropriate content, record others, or engage in unsafe behaviour  
Parents/Caregivers 
• Decide whether their child brings a device to school  
• Sign required agreements and support school expectations  
• Model safe, respectful and responsible use  
• Take responsibility for device use at home  
• Communicate respectfully with staff and the school community  
• Ensure devices are on silent during school interactions  
Staff 
• Implement guidelines consistently  
• Model appropriate use of technology  
• Explicitly teach safe, responsible and respectful use  
• Deliver learning experiences that build digital literacy  
• Respond to and report breaches in line with procedures  
• Support families to reinforce safe practices  
School 
• Provides safe and structured access to digital technologies  
• Communicates expectations clearly  
• Accepts no responsibility for devices not signed in  
• Accepts no responsibility for loss, theft or damage  
 

Unacceptable use includes (but is not limited to): 
• disrupting learning  
• bullying, harassment or threatening behaviour  
• taking photos/videos without consent  
• accessing or sharing inappropriate content  
• using offensive language  
Consequences 
• Managed in line with SCPS Student Wellbeing Guidelines  
• Devices may be confiscated  
• Parents/caregivers will be contacted  
• Repeated breaches may result in loss of permission to bring a device  
• Serious matters may be referred to police  
Exemptions 
Exemptions may apply in specific circumstances and will be considered on a case-by-case basis by 
the Principal. 
 

Staff explicitly teach expectations to learners, and these guidelines are communicated to the school 
community through the school website, weekly newsletter and enrolment processes. These guidelines 
were developed and ratified by South Coogee Public School staff and community in March 2026 and 
will be reviewed annually by the Principal or delegated staff to ensure they remain current and 
effective.

Responsibilities and Expectations  

Guidelines for Acceptable Use  
 

Communication of guidelines and Review 



Learner Name: ____________________________Class: ________ Mobile Phone Number__________________ 

South Coogee Public School recognises that digital devices and online services support learning, wellbeing and 
communication. Learning is supported through school provided devices (Chromebooks and iPads), which must 
be used in a safe, responsible and respectful manner. 
The school also acknowledges that some parents/carers provide mobile phones for personal safety. Where this 
occurs, mobile phones must be signed in at the front office during school hours (9:00am–3:00pm) and are not 
accessed by learners during this time. 
All expectations are outlined in the South Coogee Public School Digital Devices and Online Services Guidelines 
(within the SCPS Student Wellbeing Guidelines). Learners must read, understand and agree to these 
expectations in the presence of a parent/caregiver prior to bringing a device to school. 

LEARNER AGREEMENT 
I have read and understand the South Coogee Public School Digital Devices and Online Services Guidelines 

and agree that I will: 
• Sign my mobile phone in at the front office on arrival and sign it out at 3:00pm
• Ensure my phone is switched off before entering school grounds and understand it is not to be used during

school hours
• Only use digital devices for learning at the direction of my teacher
• Use school-provided devices (Chromebooks/iPads) appropriately and follow all staff directions
• Only connect to the NSW Department of Education Wi-Fi network
• Keep my usernames and passwords private and protect my personal information
• Not attempt to hack, bypass or interfere with any school or Department systems or security
• Not access, create, send or share content that is offensive, inappropriate, threatening, abusive, defamatory

or considered bullying
• Respect the privacy, safety and wellbeing of others, including not recording or photographing others without

permission
• Report any inappropriate behaviour or unsafe content to a teacher immediately

I understand that:
• My use of digital devices and online services is monitored and recorded
• Access to digital devices and online services is a privilege and may be removed if I do not meet expectations
• If I breach this agreement, my device may be confiscated, my parents/caregivers contacted, and I may

lose the privilege of bringing a device to school
• My device is my responsibility and the school accepts no responsibility for loss, theft or damage

Learner Name (print): Signature: _____Date:____________ 

PARENTAL AGREEMENT 
I give permission for my child to carry a mobile phone to and from school (if applicable). I have read the South 
Coogee Public School Digital Devices and Online Services Guidelines and have discussed the expectations with 
my child. 
 

I understand that: 
• Mobile phones must be signed in at the front office during school hours and are not used during the day
• The school provides access to digital learning through Chromebooks and iPads
• The school may take appropriate action in response to misuse in line with these guidelines and the SCPS

Student Wellbeing Guidelines
I agree to: 
• Support the school’s expectations and work in partnership with the school
• Model safe, responsible and respectful use of digital devices
• Communicate with the school respectfully and through appropriate channels
I acknowledge that:
• My child is responsible for the care and security of their device
• The school accepts no responsibility for loss, theft or damage
• This form will be kept on file and may assist in identifying the device if required

Parent/Carer Name (print): Signature: Date 

Appropriate Use of Digital Devices and 
Online Services Agreement 



Be SAFE 
• Protect your personal information, including your name, address, school, email, phone number and

photos
• Use your own usernames and passwords and never share them with others
• Tell a teacher or trusted adult if someone online asks for personal information, wants to meet you, or offers

money or gifts
• Report anything online that is suspicious, harmful, inappropriate or makes you feel uncomfortable
• Do not attempt to hack, disable or bypass any security systems, filters or protections

Be RESPONSIBLE 
• Follow all school rules and staff directions when using digital devices and online services
• Take care of all devices, including those provided by the school and your own device
• Ensure personal devices are charged, updated and stored appropriately
• Understand that you and your parents/caregivers are responsible for maintaining personal devices
• Use school devices carefully so others can use them after you
• Use online services in safe, appropriate and teacher-directed ways
• Only access appropriate content and websites
• Do not use online services for buying, selling, gambling or any illegal activity
• Understand that activity on the school network is monitored and may be used in investigations or legal

processes

Be RESPECTFUL 
• Respect the privacy, safety and wellbeing of others
• Do not share other people’s personal information
• Seek permission from both the person and a teacher before taking photos or videos
• Do not harass, bully or intimidate others, including online
• Do not send, post or share content that is:

o offensive, abusive or inappropriate
o upsetting or embarrassing to others
o considered bullying
o private or confidential
o harmful, including viruses or malicious content

Appendix 1: Key Terms 
Bring Your Own Device (BYOD): An optional program where parents/caregivers provide a personal digital device for school 
use. The Principal determines implementation and device specifications in consultation with the school community. All devices 
remain subject to the Student Use of Digital Devices and Online Services Guidelines. 
Digital Devices: Electronic devices that receive, store, process and share digital information and connect to applications and 
online services. This includes computers, laptops, tablets, smartphones, smartwatches and similar devices. 
Online Services: Websites, applications and digital platforms used to communicate, create or share information, including 
digital classrooms, messaging services, games, virtual environments and social media. 
Digital Citizenship: The skills and knowledge required to use digital technologies in a safe, responsible and respectful way, 
including participating positively in online environments. 
Digital Literacy: The social, emotional and technical skills required to effectively use digital devices and online services for 
learning, communication and participation. 
Educational Purpose: Any use of digital devices or online services approved by school staff that supports learning, wellbeing 
and educational outcomes. 
General Capabilities: The broad range of knowledge, skills, behaviours and dispositions described in the Australian Curriculum 
and NSW syllabus. 
Online Safety: The safe, responsible and respectful use of digital devices, technologies and online services. 
Online Bullying: The intentional and repeated misuse of digital technologies to harm others, including intimidation, harassment 
or victimisation, including behaviour based on race, gender, disability, religion or sexual orientation. 
Image-Based Abuse: The sharing or threatening to share intimate or personal images without consent. This includes real, 
altered or created images and is a criminal offence in NSW. 
School-Related Settings: Any context connected to the school, including on school grounds, during school activities or outside 
of school where there is a clear and close connection to the school or impact on the school community (e.g. online 
interactions or behaviour in school uniform). 
School Staff: All personnel responsible for implementing school procedures, including the Principal, executive staff, teachers, 
administrative staff, support staff, volunteers and contractors. 
Reasonable Adjustment: Measures or supports provided to enable learners with disability to participate in education on the 
same basis as others. 

Safe, Responsible and Respectful Learner Behaviour 



 
South Coogee (SCPS) Communication Protocols 

 

SCPS Staff Protocols 
●​ School operating hours are agreed to 8.00am and 5.00pm NB:This allocated time is not 

necessarily onsite time. Teachers are expected to be on school site 8.30 - 3.30pm each day and 
extended as per the TPL schedule. It is about contact times.  

●​ As an overview statement, ‘staff are not required to check any communication until 8.00am the next 
morning.’ 

●​ Staff to use email scheduling for 8.00am next day and/or 
●​ Staff can choose to use “If you receive this email outside of regular hours I am sending you this 

message now because it’s a good time for me, but do not expect you to read, respond or action it 
outside your regular hours unless it is an emergency. I support finding the balance between work and 
home.” for email communication outside of working hours to ensure compliance.  

●​ WhatsApp groups for school and/or each team should also only be used between 8.00am and 
5.00pm each school day. WhatsApp messaging should not be used during teaching time, with the 
exception of important school operations posts through the ‘SCPS Operational chat only’ group. The 
executive chat includes an exception at 7.00am - 6.00pm each day to update on any staffing 
changes for the day.  

●​ Staff should expect a response to their emails or messages to other staff within two working days 
●​ Staff can compose SENTRAL messages at any time, staff are encouraged to only access Sentral 

between 8.00am and 5.00pm each day. 
●​ During school holidays, staff should not send emails to other staff. Sentral will be updated with any 

new information on the Friday before school returns and staff are encouraged to check in with Sentral 
before they return for any changes.  

●​ To report staff sickness, staff are to text the Deputy Principal between 6am and 7am on the day or 
between 5pm-8pm the day before. The day before is preferred.  

SCPS Parent and Community Protocols   
●​ To ensure efficiency, please use the school’s email address for non-emergencies in the first instance 

sthcoogee-p.school@det.nsw.edu.au or via our SENTRAL app rather than telephone contact. This 
includes finance and absence reasons.  

●​ Our staff will respond to your queries within 2 school days under normal circumstances. 
●​ School operating hours are 8.30am - 3.15pm. 

Your support to minimise non-emergency calls to the school office is appreciated: 
●​ please ensure you have spoken to your child before they leave home; who is picking them up and 

where, and if they have after school activities. 
●​ a team member from OOSH will contact your child directly before the end of the day, If your child is 

attending a ‘casual day’. 
●​ Canteen hours have been extended to 10:30am for late lunch orders via Flexischools. 
●​ If you need to withdraw your child during school hours, please arrive during learning hours. You may 

need to wait until break time is over. We can not have your child ready and waiting. Reminder: 
Recess 11am – 11.25am & Lunch 1pm – 2pm. 

●​ For longer discussions or complex matters, we ask parents and carers to make an appointment via 
email to speak to teachers directly, at a time that works best for everyone.  

●​ For emergencies, please contact 93494000 or Maroubra police 9349 9299 if urgent. Emergencies 
include serious student health, safety and wellbeing issues. 

https://education.nsw.gov.au/policy-library/policies/pd-2002-0024-03   
https://education.nsw.gov.au/inside-the-department/human-resources/organisational-culture/expectations-for-digital-communication 

https://education.nsw.gov.au/policy-library/policies/pd-2002-0024-03
https://education.nsw.gov.au/inside-the-department/human-resources/organisational-culture/expectations-for-digital-communication


SOUTH COOGEE PUBLIC SCHOOL 
Phone:93494000 sthcoogee-p.school@det.nsw.edu.au 
157e Moverly Rd, South Coogee NSW 2034 
 

South Coogee Public School Parent Volunteer Code of Conduct (as of 18/05/2026) 
 

We are incredibly thankful and grateful for our parent volunteers. Your time and support are highly 
valued and play an important role in enriching opportunities for all learners and strengthening our 
school community. SCPS is always committed to maintaining a safe and respectful environment. So 
that you are aware, there are proposed amendments to the NSW Education Act 1990 would 
introduce School Community Safety and Protection Orders to address unreasonable adult behaviour. 
The School Community Charter is also being updated to reinforce expectations of respect, safety, 
and positive engagement. The school office will assist with the required screening and background 
check process before volunteering can commence. 
 

All volunteers agree to uphold the following expectations when supporting South Coogee Public 
School: 
Commitment to SCPS and P&C Expectations 
• Follow the SCPS P&C Association Code of Conduct, SCPS P & C Social Media & WhatsApp 

Guidelines, and all relevant SCPS and SCPS P&C policies and procedures.  
• Act in accordance with the school values of Respect, Safety, and Participation.  
• Model respectful, positive, and cooperative behaviour at all times.  
• Maintain confidentiality and privacy of all learners, families, and staff.  
 

Communication and Conduct 
• The teacher in charge is the first point of contact for all questions, concerns, or clarification.  
• Do not approach or contact other parents/carers regarding matters involving learners while they 

are under the care of the school.  
• Always communicate respectfully, both in person and online, in line with P&C guidelines.  
 

Working with Learners 
• All learners remain under the school’s duty of care during school activities.  
• Behaviour management is the responsibility of staff—refer all matters to the teacher in charge.  
• Do not take photographs, videos, or share information about learners without school approval.  
• Do not make independent decisions about learner safety, movement, or participation. 
 

On-Site Volunteering (School Grounds) 
• Sign in and follow all school procedures.  
• Work under staff direction and remain within allocated areas.  
• Always support supervision and safety requirements.  
 

Off-Site Volunteering (Excursions, Camps, Events, Sport) 
• Follow all staff instructions and pre-event briefings.  
• Remain with allocated groups and support staff in maintaining supervision and safety.  
• Report any concerns immediately to the teacher in charge.  
• Do not transport or take responsibility for any learner unless written permission (email or paper) 

has been provided by the parent/carer via the school. The only exception is where direct 
approval has been given by the Principal or Deputy Principal following communication with the 
parent/carer. 

• Do not take photographs, videos, or share information about learners without school approval.  
• Do not make independent decisions regarding learner safety, movement, or participation.  
 

Photography & Social Media 
Not all families have given permission for their children to be photographed or published. Do not take 

or share images of learners without parent/carer permission and school approval. Please check 
the SCPS P&C Association Social Media & WhatsApp Guidelines before posting on social media. 

    …………………………………………………………………………………………………………………………… 
Acknowledgement: I have read, understood, and agree to follow the South Coogee Public School 
Parent Volunteer Code of Conduct and all associated SCPS and P&C policies and guidelines. 
 
Name:_____________________________________Signature:___________________________Date: __________ 

mailto:sthcoogee-p.school@det.nsw.edu.au


SOUTH COOGEE PUBLIC SCHOOL 
Phone:93494000 sthcoogee-p.school@det.nsw.edu.au 157e 

Moverly Rd, South Coogee NSW 2034 
 

SCPS Parent and Community Protocols 

To our school community,  

Parents and carers are a valued part of our school, and strong communication helps us work 
together to support your child as a motivated and successful learner. We encourage you to reach 
out with any questions or concerns and while messages can be sent at any time, responses will 
occur during school hours. 

As part of NSW Department of Education staff protocols (effective late 2024), staff have a “right to 
switch off” from non-urgent communication outside school operating hours. As part of these 
expectations, staff may not respond to non-emergency communication outside of school hours. 
This ensures they can recharge and continue to provide high-quality teaching and support, with 
school leaders modelling this approach to support staff wellbeing and reduce burnout. 

To support the smooth running of our school and ensure clear, respectful communication, the 
following protocols apply to all parents and carers. 

School hours: 8:30am – 3:15pm 
• Please use the school email for non-emergencies: sthcoogee-p.school@det.nsw.edu.au 

rather than calling the office. This includes finance matters and absence notifications. Staff 
will respond within 2 school days under normal circumstances. 

During the school day 
• Minimising office interruptions. We appreciate your support in reducing non-urgent calls by: 

 Confirming with your child before school who is collecting them, where to meet, and 
any after-school arrangements  

 Noting that OOSH will contact your child directly for casual bookings before the end 
of the day  

 Using Flexischools for late lunch orders (online orders available until 10:30am)  
• If collecting your child early, please arrive during learning time. You may need to wait until recess 

or lunch breaks conclude, children will not be collected from the playground. 
Break times: Recess 11:00–11:25am | Lunch 1:00–2:00pm 

Contacting your child’s teacher 
Email is the first point of contact, as outlined above. For longer or more complex matters, please 
arrange a meeting via email at a mutually suitable time. We ask that you avoid approaching 
teachers in corridors or on the playground, as this ensures they can give you their full attention, 
listen carefully, and respond appropriately. 
 
We ask all parents and carers to follow the SCPS P&C Association Code of Conduct, SCPS P&C 
Social Media and WhatsApp Guidelines, and all relevant SCPS and SCPS P&C policies and 
procedures. Please remember that not all families have given permission for their children to be 
photographed or published. Images of learners must not be taken or shared without parent/carer 
consent and school approval. Before posting on social media, please ensure you have checked 
and are adhering to the SCPS P&C Association Social Media and WhatsApp Guidelines. 

Emergencies. For urgent matters involving serious health, safety or wellbeing concerns, contact the 
school on 9349 4000 or Maroubra Police Station on 9349 9299. 

Our staff will always stay in touch because open communication is what’s best for your child and 
their education. We do not want you to stop communicating with your teachers – we still want to 
hear from you if you have any questions or need to discuss a matter about your child. We know 
it’s often easier to send emails or messages after work. We will make sure we read and respond in 
school operating hours 8.30am - 3.15pm. Our dedicated teachers want to help our students 
achieve their best – we are on the same team. 

Thank you for treating our staff with kindness and respect. Trish Fisher, Principal 

mailto:sthcoogee-p.school@det.nsw.edu.au


SOUTH COOGEE PUBLIC SCHOOL UNIFORM DRESS CODE GUIDELINES 
A uniform dress code reinforces in learners a pride in their own appearance, instils recognition of 
themselves as an integral part of the school community, and assists in developing pride in 
representing their school. Issues of equality, health and safety, and expense are also factors that 
contribute to the establishment of the SCPS Uniform Dress Code Guidelines. 

• To promote equality amongst all learners.
• To further develop a sense of pride in, and identification with our school.
• To provide durable clothing that is cost effective and practical for our school environment.
• To maintain and enhance the positive image of the school in the community.

Implementation: 
• Following consultation with the school community, including the P&C Association and the Student
Representative Council, the school has developed a Uniform Dress Code that provides choice for
learners, supports safe participation in the wide range of school activities, and is mindful of the
financial considerations of families.
• The Uniform Dress Code applies during school hours, while travelling to and from school, and when
learners are on school excursions.
• Summer and winter uniforms, as well as sports uniforms will be prescribed, and are required to be
worn.
• Year 6 t-shirts can be worn each day as part of their leadership incentive or pride.
• Badu crew t-shirt can also be worn each day as part of respecting Aboriginal and Torres Strait
Islander cultures.
• Stud earrings and sleepers worn in the ears, plus watches are the only acceptable jewellery.
• Extreme hair colours (eg: green, pink or purple rinses) and/or extreme hairstyles (eg: spikes or
mohawks) are not permitted.
• Hair ties, ribbons, headbands etc. are to be blue, black or white.
• The only headwear that is acceptable is Sunsmart hats consistent with our “No Hat – Shade Play
Policy”. They must be worn outside during recess, lunch, sport and any other outside activity. Hats
are not to be worn inside.
• Sports activities on Fridays - learners may wear mid-length tights covered with the school uniform
until game time. Shorter tights or Oz tag shorts are not permitted.
• Parents and Citizens Association will operate the school Uniform Shop, and will operate a
second-hand uniform pool for parents.
• The SCPS Uniform Dress Code Guidelines, including details of uniform items and places of
purchase, will be published in the newsletter at the start of each year.
• The entire school community will be responsible for implementation of the SCPS Uniform Dress
Code Guidelines in a manner consistent with the SCPS Student Wellbeing Guidelines.
• Parents seeking exemptions to the Uniform policy due to religious beliefs, ethnic or cultural
background, learner disability, health condition or economic hardship must apply in writing to the
Principal.
We appreciate your support.

 SCPS Wellbeing Guideline Review                        The school reserves the right to amend this document to meet a learner’s needs.

Prepared by: SCPS Wellbeing Committee. Approved by: Trish Fisher, Principal. Reviewed:  Feb 2026 & Presented to 
Learners, Staff & Community Mar 2026. Next Review: Feb 2027. 


	STAFF SCPS Wellbeing Guidelines 2026.pdf
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	THIS ONE Welleikng staff.pdf
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar.pdf
	 ​Learner Rights and Responsibilities​ 
	Behaviour Expectations Matrix 
	Behaviour Expectations Matrix 









	well page.pdf
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	THIS ONE Welleikng staff.pdf
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar.pdf
	Wellbeing Guidelines – Restorative Justice     









	STAFF SCPS Wellbeing Guidelines 2026
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	THIS ONE Welleikng staff.pdf
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar.pdf
	Wellbeing Guidelines – Restorative Justice     









	STAFF SCPS Wellbeing Guidelines 2026
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	THIS ONE Welleikng staff.pdf
	THIS ONE Welleikng staff.pdf
	Wellbeing Classroom.pdf
	Playground wellbeing.pdf
	Behaviour Cheat Sheet 2026.pdf
	Reminder Flowchart Visual 2026.pdf
	2026 Staff Student Wellbeing Guidelines Mar
	 ​Wellbeing Guidelines – Playground Inclusion Program​ 
	Overview 
	The Program 

	 ​  Behaviour Reflection Section​ 
	 ​Behaviour Reflection Section​ 
	 ​Behaviour Reminder Section - Classroom​ 



	THIS ONE Welleikng staff
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar
	 



	Assistant Principal Reminder Slip
	THIS ONE Welleikng staff.pdf
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar
	 Learner Behaviour Contract Agreement   
	 
	Learner signature 
	 
	Date 
	Teacher signature 
	 
	Date 
	Assistant Principal’s signature 
	 
	Date 
	Parent signature 
	 
	Date 
	 
	 
	 
	 



	THIS ONE Welleikng staff
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar
	 ​Learner Behaviour Contract – Playground​ 
	What is leadership? 
	Leadership positions 

	 
	School Captain / Vice Captain / House Captain 
	These roles are considered top-tier leadership positions at South Coogee Public School. Learners selected represent the entire school community at formal events and undertake key responsibilities requiring a high level of commitment, maturity, and role modelling. 
	Defence Leader x 2 (Stage 3 position) 
	Class Captain x 2 per semester 
	Eco Warriors  
	 
	 
	Library Monitor 
	 
	Techspert (Stage 3 position) 
	Additional Information & Whole-School Expectations 
	 
	Induction Process 
	 
	Flexible Contribution 
	 
	 
	Eligibility Criteria 
	 
	 
	Selection Process 
	 
	Code of Conduct 
	 
	Vacant Positions 
	 
	Monitoring and Conduct 
	 
	Principal’s Discretion 
	 ​Kindergarten Buddies​ 









	SCPS_Roles_and_Responsibilities_Final_White
	Slide Number 1

	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	THIS ONE Welleikng staff
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar
	Principal’s Discretion 
	 ​  Leaders’ Code of Conduct Agreement​ 

	South Coogee PS Code of Conduct for Leaders 
	As a Leader, You Agree to: 
	Respect 
	Participation 
	Safety 
	 Role of Principal as Mentor​ 
	 Role of Deputy Principal as Mentor​ 
	 Role of Assistant Principals as Mentor​ 
	 Role of Teacher as Mentor​ 





	THIS ONE Welleikng staff
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar
	As a Leader, You Agree to: 
	Safety 
	 ​The Support Role for Parents of a SCPS Leader​ 


	     Anti-Bullying Action Plan​ 
	 
	South Coogee Public School aims to provide quality education for all learners, taking account of their age, background, ability and interests. Learner wellbeing is enhanced when all members of the school community work together in harmony, participating in the learning program, as well as in the life of the school. South Coogee Public School rejects all forms of bullying and any inappropriate behaviour that interferes with the teaching, learning and wellbeing of learners. All members have a shared responsibility based upon mutual respect to create a climate for effective learning, free from all forms of bullying. Bullying is not tolerated at South Coogee Public School. All staff and learners have the right to expect that they will spend the school day free from fear of bullying, harassment and intimidation. 
	Definition of Bullying​ 
	Rude vs Mean vs Bullying: Defining the Difference​ 



	2026 Staff Student Wellbeing Guidelines Mar
	     Anti-Bullying Action Plan​ 
	Learners can expect to:​ 
	Learners have a responsibility to:​ 
	Parents and Carers have a responsibility to:​ 
	Teachers have a responsibility to:​ 
	Identifying bullying behaviours​ 
	Being a bystander means noticing when bullying is happening and choosing to act in a safe and responsible way. At South Coogee Public School, we encourage all learners to be active bystanders by standing up for our values of Respect, Safety, and Participation. This might mean speaking up if it feels safe, supporting the person being targeted, refusing to join in, or reporting the behaviour to a trusted adult such as a teacher or parent. Bystanders play a powerful role in stopping bullying, as their actions can discourage negative behaviour and help create a supportive and inclusive school environment where everyone feels safe and valued. 
	 Procedures to report bullying​ 









	K-2 SCPS_Learner_Behaviour_Contract.pdf
	Goal / School Rule Focus
	Scoring Guide
	Expectations We have reviewed the SCPS Behavior Expectations Matrix
	Assistant Principal Comment
	Learner Reflection Questions:
	What did I do well?                                                       What do I need to improve?

	3-6 SCPS_Learner_Behaviour_Contract.pdf
	Goal / School Rule Focus
	Scoring Guide
	Expectations We have reviewed the SCPS Behavior Expectations Matrix
	Assistant Principal Comment
	Learner Reflection


	STAFF SCPS Wellbeing Guidelines 2026
	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	2026 STAFF SCPS Student Wellbeing Guidelines.pdf
	THIS ONE Welleikng staff
	THIS ONE Welleikng staff.pdf
	2026 Staff Student Wellbeing Guidelines Mar
	     Anti-Bullying Action Plan​ 
	Accessing Help​ 
	Monitoring and Evaluations​ 


	2026 Staff Student Wellbeing Guidelines Mar
	     Anti-Bullying Action Plan​ 
	 ​Bullying Incident Action Plan​ 
	 ​South Coogee Learner Agreement​ 
	                            Learner Promise​ 
	●​I CHOOSE to participate in activities that do not involve teasing. 
	●​I ACCEPT others for their differences. 
	●​I TALK to an adult when there is a situation I cannot manage on my own. 



	2026 Staff Student Wellbeing Guidelines Mar


	THIS ONE Welleikng staff
	SCPS Digital Devices and Online Services Guidelines 2026

	South Coogee (SCPS) Communication Protocols



	SCPS Parent and Community Protocols 2026.pdf
	SOUTH COOGEE PUBLIC SCHOOL

	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Wellbeing Guidelines
	2026 STAFF SCPS Student Wellbeing Guidelines
	2026 STAFF SCPS Student Wellbeing Guidelines
	THIS ONE Welleikng staff





	SCPS Parent Volunteer Code of Conduct 2026 May.pdf
	SOUTH COOGEE PUBLIC SCHOOL


	Parent letter 3 Green Slips .pdf
	SOUTH COOGEE PUBLIC SCHOOL

	Parent letter 3 Green Slips .pdf
	SOUTH COOGEE PUBLIC SCHOOL




