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Student Responsibilities

All students are expected to use the written notification for assessment tasks to develop their
tasks and to demonstrate their learning. Students are required to read and follow the marking
criteria to ensure they understand what success looks like for the task.

Task notifications will be provided at least two (2) weeks before the due date of the task
using the school’s assessment task notification template. This will include the following
information:

Due task of the assessment task (including the time eg. Period 1, by 3.00pm)
Method of task submission (eg. in-class, via email/Microsoft Teams)
Description of the task requirements

Feedback opportunities provided to the student as well as additional resources
Weighting of the task and outcomes used to assess student learning

Task notifications will occur in the student’s class where they will sign to indicate they have
received a copy. A digital version of the task will be email/uploaded to Google Classroom
and the school’s website.

Students are responsible for familiarising themselves with the content of this assessment
booklet and seeking support from their classroom teachers if they need any clarification.

Assessment Task Procedures

In-class tasks

Students have a responsibility to be present in class when an assessment task is run during
the lesson, for example a test or examination. Assessment tasks take priority over other
school events, excursions and extracurricular activities. In the event that a student is required
to represent the school at an event or function, they must speak with their Classroom
Teacher and/or the Head Teacher Faculty so that alternative arrangements can be made.

If a classroom teacher is absent on the date of an in-class assessment, students will be
advised via the Head Teacher of the subject/Grade Deputy Principal of alternative
arrangements, including where necessary a revised date and time of the assessment.

Hand-in tasks

Tasks must be submitted in line with the assessment task notification. Students should take
note of the requirements of digital submissions. Tasks that are not handed in by the due
date/time may attract a deduction of marks if parent/carer documentation or a medical
certificate is not supplied.

Teachers will use the assessment task record sheet to collect tasks and students will be
required to sign next to their name indicating they have submitted the task. Students whose
task is not submitted at this time will be deemed to have not met the due date and time. All
written assessment tasks must be submitted on paper, typed or handwritten, unless specified




by the task.
Return of assessment tasks

Tasks will be returned to students with marks and feedback, as soon as possible upon
completion of the task. Ideally this is within two weeks of the due date.

Appealing an assessment mark

Students can appeal a mark awarded for an assessment task. This must be done within
three (3) days of the assessment task being returned to students. Students are advised to
discuss their concerns with their Classroom Teacher first. If the matter cannot be
successfully resolved, it can be forwarded to the Head Teacher Faculty who will seek advice
from the Assessment and Reporting Committee before providing information and a decision
to the Classroom Teacher and student.

Students should speak with the Classroom Teacher/Head Teacher Faculty for more
information.

Malpractice

Students cannot submit tasks that use all or part of another student’s work. Failure to comply
with this will lead to the award of a zero mark, constituted as a non-serious attempt. Similarly,
students must complete the tasks in the current assessment period.

Students may not submit tasks or parts of tasks completed for another assessment in
previous terms of years, or from another subject. This is a form of malpractice and will result
in a zero (0) mark, constituted as a non-serious attempt. Common examples of malpractice
include:

Copying someone else’s work in part or in whole, and presenting it as their own

Using material directly from books, journals, CDs or the internet without reference
to The source

Building on the ideas of another person without reference to the source

Buying, stealing or borrowing another person’s work and presenting it as their own

Submitting work to which another person, such as a parent, coach or subject
expert, or program has contributed substantially

Using words, ideas, designs or the workmanship of others in practical and




performance tasks without appropriate acknowledgement

Paying someone to write or prepare material

Breaching school examination rules

Using non-approved aids during an assessment task

Contriving false explanations to explain work not handed in by the due date

Assisting another student to engage in malpractice

Non-serious attempts

Students must treat all in-class and hand-in assessment tasks with due seriousness. A non-
serious attempt in an assessment task could be classified as:

Writing in another language (unless required) or the writing is indecipherable
Using/writing/drawing offensive material
Attempting less than 50% of an in-class or hand-in assessment task
Malpractice in assessment
A non-serious attempt will be considered by the classroom teacher in consultation with the

Head Teacher of the subject and a zero (0) mark may be recorded.

Letter of academic concern

The Letter of Academic Concern is designed to formally advise the student, parents/carers
that the student is not meeting expectations of the course and will clearly outline the steps
that need to be taken for the issue to be addressed. This includes students who have not
attempted and/or completed an assessment task.

The Letter of Academic Concern is designed to formally advise the student, parents/carers
that the student has not met the expectations of the assessment task and will outline the
steps that need to be taken in order for the assessment task to be redeemed.

Reasons that a Letter of Academic Concern can be submitted include:
e Failure to submit an assessment task by the due date/time
¢ Disrupting an assessment task and/or engaging in academic malpractice
o Non-serious attempts at coursework and/or assessments
Additionally, the Letter will clearly outline:
The nature of the concern (eg. assessment task not submitted)
The original due date and the revised due date of the task
Strategies and support for the student to successfully complete the task
Opportunities for the student and parent/carer to ask any questions

It is the responsibility of the student to ensure that they act on the advice of the Letter of




Academic Concern and take appropriate steps to redeem the assessment task.

lliness and Misadventure process

The iliness/misadventure process is designed to support students whose ability to
complete tasks has been impacted by events or circumstances out of their control. In
specific circumstances, students may be granted approval for iliness/misadventure.
lliness/misadventure applications can be completed by going to the school website,
downloading and completing an application form.

lliness/Misadventure forms can also be found outside of year group deputy offices.
Attached to the application form should be all relevant documentation and submitting it to
the Block 1 office. Relevant documentation includes:

e a medical certificate stating that the student was unfit for duty for a period which
includes the due date of the assessment
a funeral notice or equivalent demonstrating impact on the due dates
a third party signed statement (not the student/parent/carer) from a relevant
independent professional or independent third party such as a police report stating
the nature of the misadventure and covering the due date of the assessment

One form must be submitted for each assessment piece. The form must be submitted
where possible before the tasks take place or within three days upon returning to school.

lliness/Misadventure program does not cover:
attendance at a sporting or cultural event, or family holiday, or
alleged inadequacies of teaching, or
long-term matters relating to loss of preparation time, or loss of study time or
facilities, or
disabilities for which NESA has already granted disability provisions, unless:
an unforeseen episode occurs during an exam; or
long-term iliness, unless the student has a ‘flare-up’ of the condition immediately
before or during the exam, or
matters avoidable by the student.

An alternative task is provided by a school to a student who cannot complete the original
task due to illness, misadventure, or other valid circumstances. It must be comparable in
outcomes and marking to the original task and is used when an extension of time isn't
feasible. Students should contact their school's lliness/Misadventure Coordinator for

arrangements.

If a student has an upheld illness/misadventure application, students must complete an
alternative task and schools must provide the student with an opportunity to attempt the
assessment task by either:

providing an extension of time to complete the original assessment task, or
providing the student with a like assessment task.

Schools must ensure the like assessment task is in accordance with the
illness/misadventure provisions in the school’s policies and procedures for school-




based assessment.

If a student does not complete a task by the due date or attend a scheduled
assessment task, and has their illness/misadventure application declined, the
school must record a zero mark for the assessment task.

In the case of student suspension, hand-in tasks must be submitted to the Faculty Head
Teacher on their first day on return to school. For in-class tasks, an alternative time should
be arranged with the Head Teacher.

At the discretion of the Principal or delegate and at the request of the parent/carer,
students placed on suspension may be considered to access school facilities to complete
the assessment.

Assessment Schedules

The assessment schedules outlined on the following pages are in alphabetical order and
include Board Developed and Content Endorsed Courses.

Each assessment schedule for each course lists the syllabus outcomes, task weightings,
the task type, the due date (week/term). Often, several outcomes can be addressed
through a single task.

For further information about assessment tasks and assessment schedules, please
contact your classroom teacher or the Head Teacher of the Faculty.







Outcomes

AL4-RLC-01:
AL4-COM-01

AL4-RES-01:

Module

Foundational
Philosophies

Task Name
Creation Story

Due Date
Wk4, Term 2

Weighting %

ALLS-INT-01
AL4-LAB-01
AL4-RLC-01

Total | 100 |

Contemporary
Ways of Local
Culture & Human
Life on Local
Country

Event Calendar

Wk 2, Term 4




English

Task
Outcomes

1 EN4-URA-01, EN4-ECA-
01, EN4-ECB-01

Module

Language Forms
and Features

Task Name
Imaginative
Response

Due Date
Week 7, Term 1

Weighting %
25%

2
EN4-RVL-01, EN4-URA-

01, EN4-URB-01, EN4-
URC-01

Drama Study

Critical Response

Week 4, Term 2

25%

EN4-RVL-01, EN4-
ECA-01, EN4-URB-01,
EN4-ECB-01

Novel Study

Visual
Representation +
Reflection

Week 7, Term 3

EN4-RVL-01, EN4-
URA-01, EN4-URB-01,
EN4-URC-01,

All Modules

Examination

Week 3, Term 4

- lotal | 100
1




Outcomes
HT4-5, HT4-6,
HT4-8

Module

Australia

Task Name

Source Analysis

Due Date

Term 1, Week 6

Weighting %

HT4-2, HT4-3,
HT4-10

Egypt

Short Answer

Term 2, Week 3

HT4-6, HT4-9,
HT4-10

China

Long Response

Term 2, Week 10

GE4-2, GE4-7,
GE4-8

Water in the World

Skills Task

Term 3, Week 5

GE4-3, GE4-5,
GE4-8

Water in the World

Warragamba Dam
Research Task

Term 3, Week 10

GE4-1, GE4-7,
GE4-8

Water in the World
& Landscapes and
Landforms

Exam

Term 4, Week 5

Total | 100




Mathematics

Outcomes Module Task Name Due Date ' Weighting %
MAO-WM-01 Making Hand-in Term 2 Week 2
MA4-PRO-C-01 Predications,

MA4-GEO-C01 Triangles and
Quadrilaterals
MAO-WM-01 Making Decisions Hand-in Term 3 Week 3
MA4-DAT-C-01
MA4-DAT-C-02
MAO-WM-01 Number In-class test Term 4 Week 3
MA4-INT-C-01 Relationships
MAS-FRC-C-01
MA4-IND-C-01

Total | 100 |




Outcomes
MU4-PER-01,
MU4-LIS-01

Module

Sound and methods
of notation

Task Name

Performance -
keyboard

Due Date

Rotation 1
Term 1 Week 8

Rotation 2
Term 1 Week 8

Weighting %

MU4-PER-01,
MU4-LIS-01

- Total 100 |

Popular Music

Multimodal
presentation

Rotation 1
Term 2 Week 6

Rotation 2
Term 4 Week 6




Outcomes
PD4-4, PD4-10,
PD4-11

Module
Athletics

Personal Development, Health & Physical Education

Task Name

Collaborative
Practical Task

Due Date
Week 7, Term 1

Weighting %
25

PD4-1, PD4-2, PD-
10

Building
Relationships

Case study

Week 4, Term 2

25

PD4-5, PD4-11,
PD4-8

Movement SKkill
Analysis

Movement SKkill
Analysis

Week 6, Term 3

25

All outcomes

All modules

Examination

Week 3, Term 4

2

5
Total | 100




Science

Outcomes
SC4-0OTU-01, SC4-
WS-01, SC4-WS-
05

Module

Observing the
Universe

Task Name
Skills Test

Due Date
Week 6, Term 1

Weighting %

SC4-FOR-01, SC4-
WS-02, SC4-WS-
06, SC4-WS-07

Forces

Depth Study

Week 3, Term 2

SC4-CLS-01, SC4-
WS-08, SC4-WS-
07

Cells and
Classification

Poster

Week 9, Term 3

SC4-SOL-01, SC4-
CLS-01, SC4-WS-
08

Cells and
Classification,
Solutions and
Mixtures

Topic Test

Week 4, Term 4

. _Total 100




Technology Mandatory

Outcomes Module Task Name Due Date Weighting %

o E-Textiles Plush Term 2 Week 4

DIG-02 Communication Technologies)
Technologies (Textiles) | *Dependent on
Rotation
-Practical/ Hand-in
task

_ _ Racer Car Term 4 Week 5
TE4-MSC-01, TE4- | Engineering (Engineered

PPM-01 Technologies and systems & digital
systems (Engineering) | technologies)
*Dependent on
Rotation
-Practical/ Hand-in
task

Total | 100




Visual Arts

Outcomes Module Task Name Due Date Weighting %

VA4-CHC-01, VA4- | Facets of Colour Practical in class Rotation 1: Term 1,
CHP-01 VA4-AMC- and VAPD Week 9
01, VA4-AMP-01 submission.
Rotation 2: Term 3
Week 9
VA4-CHV-01, VA4- | Our Space Practical in class Rotation 1: Term 2
CHP-01 VA4- and VAPD Week 6
AMPO1, VA4-AMV- submission
01 Rotation 2: Term 4
Week 6

Total | 100 |




