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OVERVIEW

Rose Bay Secondary College is a Respectful and Responsible Learning Community with a goal to
inspire every child to participate positively in society. We focus on promoting Opportunity,
Achievement and Community to support our students to strive for excellence through ongoing
improvement, opportunity and success for every student, every day. We value and strive to develop
safe, respectful learners in a caring learning community.

Rose Bay Secondary College is committed to explicitly teaching and modelling positive behaviour
and to supporting all students to be engaged in their learning. This is reflected in our School
Improvement Plan under the Strategic Direction ‘Student Wellbeing and Engagement’ which cites
out purpose to “apply evidence-based strategies that build individual strengths and take a
preventative and protective approach, focusing on early intervention”.

Adopting the Calmer Classrooms practices within the Positive Behaviour for Learning framework,
Rose Bay Secondary College uses evidence-based strategies and systems to explicitly teach,
recognise and reinforce positive student behaviour and behavioural expectations, The Positive
Behaviour for Learning framework and Calmer Classrooms model forms the basis of the school’s
behaviour support and management plan and aims to provide a positive and proactive environment
for all students and staff within the college.

The principles of positive behaviour support, trauma-informed practice, inclusive practice, and social
emotional learning underpin our daily practice. High expectations for student behaviour are
established and maintained through effective role modelling, explicit teaching, and planned
responses. Our processes are founded on the idea that students must learn to take responsibility for
their own actions and to ensure all staff respond to these challenges consistently to support
students to acknowledge harm and learn from their behaviour.

To achieve our mission, key approaches and programs prioritised and valued by the school
community are:

o Preventative programs (Courage for Care; etc)

« Restorative Practice

« Reflection

« Mentoring programs (RAISE; Stand Up!)

« Referrals (Student Support Officer, Counsellor, ARCO, Team around the School)

These programs prioritise social and emotional learning, which supports good mental health and
positive relationships and supports the prevention of bullying.

Restorative practice is a whole-school teaching and learning approach that encourages supportive
and respectful behaviour. It focuses on building, maintaining, and restoring positive relationships,
particularly when incidents involving interpersonal conflict or wrongdoing occur.

®))ZROSE BAY

SECONDARY COLLEGE
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PARTNERSHIP WITH PARENTS AND CARERS

Rose Bay Secondary College will partner with families in establishing expectations for parent
engagement in developing and implementing student behaviour management strategies, including
for bullying behaviour by:

« inviting families and student feedback through formal and informal means, for example,
through Tell Them From Me Surveys, school surveys, consulting with the College’s P&C
Association and local AECG

« using concerns raised through complaints procedures to review school systems, data and
practices.

Rose Bay Secondary College will communicate these expectations to parents/carers through the
school newsletter, website and provide links to information and resources in the Behaviour support
toolkit.

SCHOOL-WIDE EXPECTATIONS AND RULES

Rose Bay Secondary College is a Positive Behaviour for Learning (PB4L) school. PB4L is an
evidence-based whole school systems approach that addresses the diverse academic and social
needs of every student to support them to be successful. The program provides a framework for the
school and its community to collectively support the wellbeing of every student.

We are a respectful, responsible learning community:
Respectful Responsible Learner ‘

Respect other students, their Be safe Seek help, accept advice
teachers and school staffand  Follow school and class rules  Strive for the highest standards
community members and follow the directions of in learning

their teachers
Not bully, harass, intimidate or Attend school every day
discriminate against anyone in (unless legally excused)
our schools

Respect all property

Resolve conflict respectfully, Be equipment ready Restore harm, recocagnise
calmly and fairly

Comply with the school’s Be on time Overcome challenges
uniform policy or dress code

Accept differences Be ready to learn Be aspirational, be your best
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CALMER CLASSROOMS

At Rose Bay Secondary College we are committed to achieving excellence in supporting the
wellbeing and positive behaviour of our students. We are committed to excellence in our classrooms
where optimal conditions for learning are maintained. To this end, the Calmer Classrooms initiative
was developed in RBSC School’s Improvement Plan. Calmer Classrooms is the realisation of the
school’s behaviour processes.

Since 2016, the school has engaged in training and development in best-practice models for
providing high levels of support for young people whilst maintaining high academic expectations.
Within our response to negative behaviour, school staff combine Positive Behaviour Intervention
Supports (PB4L) and Trauma-Informed Practice based on the Berry Street Education Model. The
amalgamation of these models ensures staff consider their own mindset, understanding and
practices ensuring they work with our students in a professional and compassionate way.
Furthermore, the Calmer Classrooms initiative is informed by the Australian Professional Standards
for Teachers and the School’s Excellence Framework. Inclusion of these elements connects
teachers to their responsibility to effectively manage challenging behaviour.

The Calmer Classrooms initiative reflects the planned approach to PB4L across KLAs. It was
essential to build a common language amongst staff of high expectations within the classroom
environment. The compendium of Calmer Classrooms documents ensure that staff are aware of
behaviour procedures and feel confident in addressing student behaviour and wellbeing. The
Sequence of Behaviours and Flow Charts provided in this compendium were created in collaboration
with staff who participated in data driven behaviour conversations. The Behaviour Sequence
outlines the expectations of students, and the flows communicate the expectations of teacher
responses. The flow charts support staff to call on knowledge and strategies that address the needs
of the young person and ensure the underlying causes of behaviour are being addressed. Essential
to the Calmer Classroom initiative is the triangulated conversation. The processes of managing
behaviour highlight the importance of triangulated conversations between classroom-based staff,
executives and students that focus on repairing relationships and protecting the sanctity of
learning.

The explicit teaching of these documents and strategies therein saw a reduction in escalated
behaviours of students and negative behaviour entries on the school’s management system.
Anecdotally, staff have reported calmer classroom environments across the school. Through other
data points, like NAPLAN and RAP, we can draw a connection between the success of Calmer
Classrooms and growth in literacy, numeracy and students achieving in the top two HSC bands.
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yﬁ MAINTAINING CALM CLASSROOMS fResrecruL I

ROSE BAY Response fo ALL sfudent miste haviour is:
SECONDARY COLLEGE Calm - Consistent - Brief - Immediate - Respectful - Private m
Efﬁacme reventative strategies include: Eﬁecthemme res| 5
positive classroom climates, with high quality smdem teacher identify why the student is disengaged or being disruptive
relationships and explicit teaching of social and emotional skills = ensure the student understands the corrective response
* structured instruction to engage students in l2arning * are consistent and expected
+ providing and explicitly teaching rules and routines [ﬂ{p B dip!) +  are given calmly
= offering pre-corrections to remind | of = are proportionate to the level of behaviour displayed.
+ using active supervision to help stay on task

MINOR BEHAV

Inappropriate verba language

Physical contact — non serious but inappropriate
Defiance/ disrespe ct/ non-compliance
Disruption

Property misuse/damage

Uniform

Partial truancy

ooo0oO0oOO

PROMPT
REDIRECT
RETEACH

BEHAVIOUR CONTINUES
CHOICE

APPLY BEHAVIOUR SEQUENCE
Classroom | All Settings
U Conversation after class U Break reflection
O Move student to another seat O Remave from setting
0 Alternative Activity Q3 Pick up rubbish
Q Confiscate Iltems Q Confiscate items
O Break Reflection

TEACHER MANAGED

BEHAVIOUR CONTINUES or ESCALATION

assroom | &l settings
3 Partner room O Refer to Head Teacher on duty
O Conversation after class O Refer to Head Teacher in nearby staffroom
O Collect work samples

CLASSROOM TEACHER MONITORING

Teacher follow up
0O Inform student of monitoring in private converszation

O Contact parent

Teacher follow up Head Teacher follow up g Positive
Q Inform Head Teacher O Speak to students ‘Acknowledgement

O Contact parents

BEHAVIOUR CONTINUES or ESCALATION

Teacher follow up Head Teacher follow up
U Inform Head Teacher O Remove student from class
0 supply meaningful work to HT setting for one period.
O Inform parents

HEAD TEACHER/TEACHER
MANAGED

WELLBEING INTERVENTION

/HT follow up/year advisor
O Contact year advisors about student and any possible wellbeing issues.
3 If needed year advisor to follow up with student and implement i
wellbeing interventions if required Acknowledgement

HT/TEACHER/YA
MANAGED

BEHAVIOUR CONTINLES or ESCALATION

DEPUTY PRINCIPAL INVOLVEMENT

HT follow up | DP follow up
U Ensure all previous Sentral 1 Assess incidents across all
entries have a record of actions subjects
taken 2 If necessary meet with student
QO Contact DP and discuss consequences of
further minor infractions
O Contact Parents

DEPUTY PRINCIPAL/ HT MANAGED

BEHAVIOUR CONTINUES or ESCALATION

O Deputy principal to review incidents
U Formal caution issued for continued disobedience
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AWARD SYSTEM

T\Jgﬁ 7, o v ﬂj;\»k,j@ Rose Bay Secondary College has a detailed
N Y,

Awards System designed to regularly
reward student achievement and positive
behaviour. Achievement in the awards
system is progressive and has the potential
to follow students throughout their entire
time at RBSC.

GOLD AWARD

«First_ Name» «Surname

YEAR «YEAR»

Year Advisers - «Year_Adviser_1» Jﬁ

Q EEE «Year_Adviser_2» ROSE BAY Q
@_}64\.\"1 !t“_)/‘ @ & ﬁ‘ @ .—\g’f‘ _( J/)r\

Rose Bay Secondary College Award System

Behaviour and achievement recognition framework

Star Award

Recognition of respectful, responsible behaviour
Issued by all staff
Entered in Sentral Wellbeing

Bronze Award

Recognition of learning or frequent respectful, responsible behaviour
Issued by all staff

Entered in Sentral Wellbein

Silver Award

Recognition of outstanding learning or consistent respectful, responsible behaviour
Issued by Faculty Head Teachers and Year Advisers
Awarded at forrtnightly Year Meetings

Gold Award

Certificate presented at the End of Term Assemblies by the Year Adviser

Platinum Award

Certificate presented at the annual school Presentation Evening by the Principal

Rose Bay Secondary College Medal

The most prestigious award in recognition of outstanding school service and academic achievement

Presented at the Year 12 Graduation by the Principal

Rose Bay Secondary College Behaviour Support and Management Plan 8
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Star Bronze Silver

First level award to be used as | The next level award should be (Exec/Head Teacher/YA)
positive reinforcement for things | given where a student has put in | This award is to be given for
students do in the playground and | considerable effort and deserves | significant contribution to the
classroom. These should be given | increased recognition. This can be | school, or a significant academic
liberally. related to any area within the | achievement.

school. These should still be given
regularly to students when | Awarded at Year Meetings

deserved. fortnightly.

Examples of achievement include, Can be achieved by receiving 5 Can be achieved by receiving 5
but are not limited to: Star awards, or; Bronze awards, or;
e Entering the classroom quietly Examples of achievement include, Examples of achievement include,
e  Staying in chair for whole lesson but are not limited to: but are not limited to:
e Answering question correctly e Excellent homework/classwork e Topinan assessment task
e Asking a question politely e Consistent effort e  Contribution to a whole school
e Handing out worksheets for the e Academic or behaviour program

teacher improvement e Above 95% attendance per
e Completing tasks early e Excellent work in an assessment term
e Bringing equipment e Positive contributions to class e Positive citizenship within the
e Achieving a proposed goal (e.g. environment school

uniform, attendance, phones e Involvement in whole school

away) programs Awarded at Year Meetings.

e Offering to help

Gold - Can be achieved by receiving 5 Silver awards. This award may also be granted in exceptional
circumstances by the School

Principal. Staff are encouraged to make a recommendation to the school Principal. Awarded at Year
Assemblies.

Platinum - Awarded at Presentation Evening.

Medal - Students will receive a medal for an equivalent platinum level award for each year of their enrolment,
plus sporting, musical, leadership or community service achievements.

WHOLE SCHOOL APPROACH ACROSS THE CARE CONTINUUM

The college embeds student wellbeing and positive behaviour approaches and strategies across the
care continuum and responds to behaviours of concern, including bullying and cyberbullying
behaviour. Behaviours that do not constitute bullying include mutual disagreements or isolated
incidents.

These approaches and strategies are built on a foundation of evidence-based effective classroom
practices that set the tone for engagement with learning and respectful relationships. These
practices include:

e explicitly teaching classroom expectations

e establishing predictable routines and procedures that are communicated clearly to students
e encouraging expected behaviour with positive feedback and reinforcement

e discouraging inappropriate behaviour

e actively supervising students

e maximising opportunities for active engagement with learning

e providing carefully sequenced engaging lessons that provide options for student choice

Rose Bay Secondary College Behaviour Support and Management Plan 9
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e differentiating learning content and tasks to meet the needs of all learners.

Strategy or Program
PREVENTION

Details

Audience

Anti-Bullying Poster School
Competition

Promotes positive anti-bullying culture within the
school led by student voice and creativity.

Students 7 -12, SRC

Australian eSafety
Commissioner Toolkit for
Schools

The toolkit resources are categorised into four
elements: Prepare, Engage, Educate and Respond.
The resources are used to engage with the school
community about creating and maintaining safe online
environments to prevent cyber-bullying incidents.

Students 7-12, Staff,
Parents and Carers

Communication with
parents

To increase parent’s understanding of how our school
addresses all forms of behaviour.

Staff, Parents and
Carers

Flow charts for Anti-
Bullying action

A continuum of response for staff, students and
parents and carers, which outlines the steps of action
when reporting and responding to bullying.

Staff Flow

Student and Parent Flow

Staff, Students 7-12,
Parents and Carers

Leadership Programs

These include Student Representative Council (SRC),
library and peer mentors.

Students 7-12

National Day of Action
Against Bullying and

Our school participates in the annual (NDA) - Term 3
each year. This day aims to promote inclusion, respect

Staff, Students 7-12

Violence (NDA) and belonging; celebrating the differences which
each make us who we are.
PB4L Explicit teaching of ‘respectful, responsible, learner’ Students 7 - 12, Staff,

behaviour is taught to students through whole school
and cohort assemblies; consistent messaging in
cohort teams pages; roll call; Sentral messaging and
communication on plaza display board.

Year Advisor, Deputy
Principal

PDHPE curriculum

The development of self-management skills enables
students to take personal responsibility for their
actions and emotions.

Students 7-10, PDHPE
Staff

Peer Support Program

Builds resilience by helping students develop strong
relationships and skills to manage life's ups and
downs.

Students 7 and 10,
Peer Support Leaders
and Teacher
Coordinator

Professional Learning for
all staff

Evidence-based professional learning focusing on
developing and improving wellbeing, engagement and
behaviour across a diverse range of students.

Staff

Whole Cohort Programs

Whole cohort programs are provided to specific year
groups focusing on wellbeing, behaviour and
engagement. These programs include Courage to
Care, Wired, Cyberia, Police Youth Liaison Officer
(PYLO) Talks and YSafe.

Students 7-12

Year 6 to 7 Transition
Programs

Focusing on a safe and successful movement from
primary to high school. Aims to establish a culture of
respectful, responsible, learner.

Incoming Year 7
students, Year
Advisor, Deputy
Principal

Rose Bay Secondary College

Behaviour Support and Management Plan



https://www.esafety.gov.au/educators/toolkit-schools
https://www.esafety.gov.au/educators/toolkit-schools
https://schoolsnsw.sharepoint.com/:u:/r/sites/Wellbeing438/Shared%20Documents/Anti%20Bullying/Planning%20Day%202/Antibullying%20Staff%20Flow%20.vsdx?d=we69534d932ce43aaa3e838a406450c89&csf=1&web=1&e=vknhT1
https://schoolsnsw.sharepoint.com/:u:/r/sites/Wellbeing438/Shared%20Documents/Anti%20Bullying/Planning%20Day%202/Antibullying%20Staff%20Flow%20.vsdx?d=we69534d932ce43aaa3e838a406450c89&csf=1&web=1&e=vknhT1
https://schoolsnsw.sharepoint.com/:u:/r/sites/Wellbeing438/Shared%20Documents/Anti%20Bullying/Planning%20Day%202/Anti%20Bullying%20Student%20and%20Parent,%20Carer%20Flow.vsdx?d=w2121777a03de4db5931b155c666e3036&csf=1&web=1&e=oUMInM
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https://education.nsw.gov.au/schooling/schooling-initiatives/anti-bullying/educators/national-day-of-action
https://education.nsw.gov.au/schooling/schooling-initiatives/anti-bullying/educators/national-day-of-action
https://education.nsw.gov.au/teaching-and-learning/curriculum/pdhpe
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EARLY INTERVENTION

Mediation

The program invites students to take responsibility for
their actions by working together to find solutions to
conflict.

Students 7-12, Year
Adviser, Deputy
Principal

Mentoring

Programs may be individualised, targeted, or in
groups with wellbeing team member.

Identified or targeted
students, wellbeing
team

Restorative Practice

Promotes positive proactive strategies to provide
opportunities to develop, strengthen, repair and
maintain healthy relationships. Includes circles and
restorative conversations.

Staff, Students 7-12,
Parents/Carers

Student Reflection
Resource Packs

Staff will have access to a range of reflection tools
for consistent approaches to discussions and goal
setting around explicit behaviour expectations.
Students will use these tools to support positive
behaviour choices.

Staff, Students 7-12

TARGETED INTERVENTION

ARCO Referral

Anti-Racism Contact Officer. Promotes inclusivity and
racial sensitivity.

Students 7-12.

Community Liaison Officer

Assists in the development and implementation of
support programs for students and communities. The
CLO supports the development of consultative
mechanisms to promote understanding between the
community and the Department.

Students 7-12, Staff
Parents/Carers, Wider
School Community

Learning and Support

The Learning and Support Team (LST) works with
teachers, students and families to support students
who require personalised learning and support.

Staff, individual
students 7-12,
Parents/Carers

Targeted in-school
programs

Targeted programs are provided to support students
identified by the wellbeing team. These programs
include; Raise Mentoring, Stand Up, MyStrengths,
Strive Mentoring, Bickies with the Boys.

Identified students

INDIVIDUAL INTERVENTION

Access Requests

Request for additional learning and support funding
or for a specialised education setting to meet the
learning and wellbeing needs of an identified student.
These requests are made in consultation with the
parents and carers of the identified student.

[dentified students.

Attendance monitoring

Address barriers to improve attendance and set
growth goals.

Students 7 -12, Year
Advisor

Behaviour Identifies triggers for behaviours & strategies to help | Individual students
Management/Support address the student’s behaviours. This is created by

Plans the Learning and Wellbeing team

Classroom Teacher Set positive behaviour for learning goals and monitor Identified students
Monitoring student achievement daily

Deputy Principal
Monitoring

Daily monitoring and check-in with the Deputy
Principal. Teachers provide feedback on students
learning, behaviour and engagement. This is reviewed
by Parent and Deputy Principal each day.

I[dentified students

External Support Agencies

School will assist in the referral process to external
support agencies to provide targeted support for
students and families. These agencies may include;

Identified students

Rose Bay Secondary College
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Headspace, Centre 360, Family Connect Support,
Police Youth Liaison Officer.

Head Teacher Monitoring

Works in partnership with the classroom teacher,
Head Teacher Monitoring promotes positive behaviour
for learning goals and monitors student achievement
daily

I[dentified students

Risk Management Plans

Formal plan that identifies risks associated with the
student’s behaviour and strategies to help manage
the risks. This is created by or with the assistance of
the Department of Education Complex Case Team.

Identified students

Safety Plans

Identifies coping and help-seeking strategies for the
student and is applicable to a home or school setting

Individual students

Student support officer

Supports the implementation of the school’s approach
to wellbeing.

I[dentified students

Suspension

Issued for behaviour which endangers others or at risk
or repeated major behaviours.

Students with
complex behaviour

Team Around a School

NSW Department of Education supports that can be
accessed to provide advice and further support about
wellbeing and learnings support.

I[dentified students

Warning of suspension
(Formal Caution)

Issued for concerning or repeated behaviours which
meet a certain threshold.

Students with
complex behaviour

Wellbeing Officer

The School Wellbeing Officer works directly with
school communities to improve social, emotional,
health and educational outcomes.

I[dentified students

NSW Department of Education

Positive Behaviour
for Learning

Safe Respectful
Learners

B&i@

The department’s endorsed evidence-based
behaviour support and management approaches
Principles of
Inclusive Practice

WorRing in partnership.

Mpronchﬁ cover the care contmuum

Targe ted mtervent:an
[

tudent s
'Bsehaviouf School Behaviour Due Term 1, 2025
lic g 5 with annual
i UPport and review process.

anagement pigp

Trauma Informed
Practice

Positive
relationships

e & ik
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NSW DoE BEHAVIOUR CODE FOR STUDENTS

NSW Department of Education

Behaviour code for students

GOVERNMENT

Information for students and parents or carers

NSW public schools are committed to providing
safe, supportive, and responsive learning
environments for everyone across a range of
settings. We teach and model the inclusive and safe
behaviours we value in our students.

In NSW public schools students are expected, to
the best of their ability, to:

« show respect to other students, their teachers
and school staff and community members

« follow school and class rules and follow the
directions of their teachers

« strive for the highest standards in learning

e actin a courteous and respectful way that
makes all members of the school community
feel valued, included and supported

« resolve conflict respectfully, calmly and fairly

« meet the school's agreed uniform policy or
dress code

« attend school every day (unless legally
excused)

« respect all property

« be safe and not be violent or bring weapons,
illegal drugs, alcohol, vapes,
e-cigarettes or tobacco into our schools

« not bully, harass, intimidate, or discriminate
against anyone in our schools.

Schools take action in response to behaviour that is
detrimental to self or others or to the achievement of
high-quality teaching and learning.

All students have a right to:
« safety at school
e access and fully participate in their learning

« be treated with respect by other students,
teachers and school staff

« express their views, set goals and self-
advocate.

The principal and school staff, using their
professional judgment, are best placed to maintain
discipline and provide safe, supportive and
responsive learning environments and apply an
appropriate action when students are not meeting
these expectations. The department is responsible
for the provision of a policy framework and
resources such as legal issues bulletins, access to
specialist advice, and professional learning to guide
principals and their staff in exercising their
professional judgment. In this context, the NSW

Rose Bay Secondary College

Government and the Department of Education will
back the authority and judgment of principals and
school staff at the local level.

Behaviour code for students: Student actions
Promoting the inclusion, learning, wellbeing, and

safety of all students in NSW public schools is a
high priority for the Department of Education.

We implement teaching and learning approaches
across a range of settings to support the
development of skills needed by students to mest
our high standards for respectful, safe and engaged
behaviour.

To meet the expectations set out above,
students in NSW public schools, to the best of
their ability, should adhere to the following
principles.

Respect

« Treat one another with dignity.
e Communicate and behave courteously.

e Act and work cooperatively with other students,
teachers, and school staff.

* Develop positive and respectful relationships.
« Value the interests, ability and culture of others.
* Respect the learning needs of other students.

« Dress appropriately by wearing the agreed
school uniform or dress code.

« Take care with school property and the property
of staff and other students.

Safety

« Model and follow school and class rules and
expectations around behaviour and conduct.

« Negotiate and resolve conflict.

e Be aware of and take responsibility for how their
behaviour and actions impact others.

e Care for self and others.

+ Be safe and help others to make safe choices
that do not hurt themselves or others.

Engagement

e Arrive at school and class on time.
e Be prepared for every lesson.
e Actively participate in learning.

« Aspire and strive to achieve the highest
standards of learning.

Behaviour Support and Management Plan 13



RESPECTFUL

RESPONSIBLE

LEARNER

.J POSITIVE BEHAVIOUR FOR LEARNING MATRIX

ROSE BAY

ECONDARY COLLEGE

All Settings

Cooperate with staff
and follow
instructions

Care for property and

the environment
Use appropriate
language

Wear correct school
uniform

Support an inclusive
environment

Move sensibly and
safely

Bring equipment
appropriate for
elglele]

and the property of
others

Be in the right place at Be in the right place at

the right time

Strive for your
personal best
Support the learning
of others

Classroom

Corridors
and
Stairwells

Cooperate with staff and Respect the

follow instructions
Treat people and

property with respect

Show patience and
tolerance to all

Behave in a safe manner

Bring required
equipment and use
appropriately

Use electronic devices as
Care for your property instructed by staff

the right time

Actively participate and

engage with your
learning

Strive for your personal

best

personal space of
others

Look after
property and the
environment
Walk on the left
Use appropriate
language

Move directly to
class

Move sensibly
and safely

Enter and leave
rooms quietly

Be in the right
place at the right
time

Keep corridors,
stairwells and
walkways clear
during lesson

Support the learning of time

others

Rose Bay Secondary College

Toilets

Respect the
privacy and
personal space
of others

Canteen

Cooperate with staff

and follow instructions
Care for property and

the environment

Care for property/Join the end of the

and the
environment
Leave the
bathroom when
finished

Keep the
environment
clean

Use resources
wisely

Tell a teacher if
the area is
damaged or
unclean

Use at
appropriate
times (breaks,
before and after
school)

queue

Wait your turn quietly

and calmly
Use appropriate
language

Only purchase items
yourself

Have your order and
money ready

Move away from the

canteen area after
purchasing

Keep the canteen area

clean

Use break times to

purchase items at the

canteen

Listen to instruction
and details from
canteen staff

Ovals and

Plaza
Courts

Cooperate with
staff and follow
instructions instructions

Care for Care for property
property and the and the
environment environment
Respect the Respect the space
space and gamesand games of

of others others

Be inclusive Be inclusive

and follow

Put all rubbish in Stay within the
the bin designated areas
Play appropriate Put all rubbish in
games in the bin
appropriate Play appropriate
EIEN games in

Care for your appropriate areas
property and the Care for your
property of property and the
others

Move promptly
to class at the

end of breaks  |staff

Behaviour Support and Management Plan

Basketball Assembly

Cooperate with staff Cooperate with

property of others

Move promptly to
class as directed by

School
Buses

Follow
teacher and
drivers’
instructions
Show respect
quietly and to drivers and
calmly passengers
Show respect to |Use the

all presenters and correct bus
performers stops

staff and follow
instructions
Enter and exit
assemblies

Put all devices in
your bag and on
silent

Remain seated
and quiet

in the correct
area

Be prepared
totapon/
off

Be safe
around
buses

Be in the right
place at the right
time

your correct
school bus
route

Digital
Space

Use respectful
communication
Respect the
privacy of yourself
and others

Wait patiently Bring BYOD

equipment to
class

Use electronic
devices as
instructed by
staff

Care for your
property and the
property of others

Know and use Use technology in

the classroom to
assist your
learning

Office

Use appropriate
language

Join the end of the
queue

Wait for your turn
in the designated
location

Wait quietly, calmly
and patiently

Move out of the
office area
immediately when
finished

Move through
permitted spaces

Use at appropriate
times (breaks,
before and after
school)

Attend to
instructions and
details from office
staff
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ANTI-BULLYING PLAN

Our school rejects all forms of bullying behaviours, including online (or cyber) bullying by
maintaining a commitment to providing a safe, inclusive and respectful learning community that
promotes student wellbeing. Executive staff are committed to establishing evidence-based
approaches and strategies that promote a positive climate where bullying is less likely to occur.

Bullying behaviour has three key features. It involves the intentional misuse of power in a
relationship. It is ongoing and repeated, and it involves behaviours that can cause harm. The NSW
Department of Education requires all NSW public schools to have an Anti-bullying Plan which
details the strategies implemented to reduce student bullying behaviours.

1. School culture and inclusion

All members of the school community are active participants in building a welcoming school culture
that values diversity and fosters positive relationships. A key component of a supportive school
culture is building respectful relationships and an ethos that bullying is not accepted, in both online
and offline environments. School staff will actively respond to student bullying behaviour.

The whole school Care Continuum articulates the suite of preventative and responsive approaches
to bullying to promote a positive school culture. There is a clear response flow to allegations of
bullying for students, parents and teachers.

2. Partnerships with families and community

Effective schools have high levels of parental and community involvement. This involvement is
strongly related to improved student learning, attendance and behaviour. RBSC proactively builds
collaborative relationships with families and communities to create a shared understanding of how
to support student learning, safety and wellbeing.

Our school website has information to support families help their children to regulate their emotions
and behaviour and develop socially. Information is provided to assist if children have been involved in
bullying behaviour (as the person engaging in bullying behaviour, as the person being bullied or as
the person witnessing the bullying behaviour).

In the development of our Anti-Bullying plan, RBSC consulted with the Community Liaison Officer
and P&C President, before sharing this with the wider P&C for feedback.

Our school provides information to parents to help promote a positive school culture where bullying
is not acceptable and to increase parent’s understanding of how our school addresses all forms of
bullying behaviour (for example the response to allegations of bullying flow for students and
parents).

The NSW Anti-Bullying website (see: https://antibullying.nsw.gov.au/) provides evidence-based
resources and information for schools, parents and carers, and students. Schools are encouraged to
visit the website to support whole-school prevention, early intervention and response approaches
and strategies for student bullying behaviour



https://antibullying.nsw.gov.au/
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STUDENT & PARENT FLOW yﬁ

ROSF RAY

Identifying and responding to bullying behaviour

Bullying has three key features: a misuse of power; is intentional, ongoing and

repeated and; involves behaviour that cause harm.
Bullying can be physical, verbal or social and can happen in person or online.

If you experience or observe bullying behaviours you can:

For cyber bullying:
Stay calm - Screenshot, collect and keep
Don't react emotionally evidence
- Shut it down, block and report

Call it out

Tell a trusted adult this could include: Parent, Carer, Teacher, YA, HTW, Police

Parent / School based
Carer < > staff
Response Response
A—— —i —h
Restorative
conversations at (;ontact pqllce Contact YA Follow the RBSC Bullying
home: DoE Parent (if appropriate) Staff Flow

and Carer Tips

All reports of bullying behaviour are investigated triaged and responded to in a timel
manner. Targeted interventions may include: reflection, restorative practice,

mentoring, parent engagement and partnership and if needed appropriate disciplinary
action

Useful resources for students, parents and carers
- Kids Helpline https://kidshelpline.com.au/teens/issues/bullying
- E Safety Commissioner https://www.esafety.gov.au/key-topics/cyberbullying
- Reach Out https://au.reachout.com/bullying
- Headspace https://headspace.org.au/explore-topics/for-young-people/bullying/
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STAFF FLOWCHART Y
Classroom and Playground ROSE BAY

24 SECONDARY COLLEGE

Identifying and responding to allegations of bullying

Teacher observes a negative peer interaction
OR
has a negative peer interaction reported to them

s this known to be
intentional?
Ongoing?
Repeated?

Follow the Minor/Major
Behaviour Incident Flowchart

S (Bullying is a major incident which requires prompt )
—> identification and response by DoE staff

Restate expectations and inform student/s of NSW DoE Behaviour Code (anti-bullying)

Record as a 'Major Incident' in Sentral Wellbeing
- select 'bullying/harassment’ incident type and enter details
- enter student who has bullied as 'involved' & student who has experienced bullying as 'victim'
- select 'Notification' and 'Deputy Principal’

Deputy Principal to investigate, triage and determine response and communicate with
parents in a timely manner

If appropriate, disciplinary
action first; then:

argeted interventions

. Restorative .
Reflection ) Mentoring Referral
Practice

Targeted brograms SSO / ARCO/
and/or Counsellor /
1:1 Team around the School
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PLANNED RESPONSES TO INAPPROPRIATE BEHAVIOUR AND

BEHAVIOURS OF CONCERN

Planned responses to behaviour that does not meet school expectations are either teacher or
executive managed. Staff use their professional judgement in deciding whether a behaviour is
teacher managed or executive managed. They should consider whether the behaviour poses a risk
to the safety or wellbeing of the student or others.

A behaviour of concern is challenging, complex or unsafe behaviour that requires more persistent
and intensive interventions. A behaviour of concern does not include low-level inappropriate or
developmentally appropriate behaviour.

. Teacher managed - a minor behaviour incident is low level inappropriate behaviour and
managed by teachers in the classroom and the playground.

. Executive managed - a major behaviour incident is a behaviour concern that is managed by
school executive.

. Planned responses to allegations of bullying and cyberbullying have been previously
detailed in the College’s Anti-bullying Plan.

. ; / 7

ROSE BAY

SECONDARY COLLEGE

Sequence of Behaviours and Response

Response

Physical violence or of ic or child
e Possession of a weapon ‘exploitation material
Critical e, e
Possession of inappropriate imagery | Cyker threats
!Riskl Vandatism Abusive Ianguage directed at teacher
Graffti Evacuate dass if necessary.

Immediate referral to Deputy Principal

Use Major and/or Crifical Response
Flow Chart.

Major

(Defensive)

At this level students are
escalating and beginning to
lose rationality.

At this stage staff will seek
support from a Head
Teacher.

Constant or consistent repetiion of
minor Behaviours.

Derogatory remarks towands peers or
staff including those that violate the
Australian Anti-Discrimination Law
(age, disability, race, sex/gender)

Ongoing failure fo complete classwork
following intervention

Deliberately undermining delivery of
lessons

Deliberate damage of others work

Property damage resulting from ‘minor or
major’ behaviour

Entering and disrupting other classes

Deliberate movement info others”
personal epace

Non-cooperative response to explicit
insiructions

Antagonistic questioning of reasonable
teacher instruction.

CT responds to the behaviour using
strategies from the PB4 Companion
where possible.

Use Major andior Critical Response
Flow Chart.

HT to work with staff to restore the
relationship with the student through
friangulated conversation

HT to refer to Head Teacher flow chart
for follow up actions.

Bullying

Ewidence of bullying to be reported on Senfral with nofification to Year Adviser.
Ongoing concems 1o be reported on Sentral with nofification to YA and HT Wellbeing
HT Wellbeing nvestigates and facilitates conversation with relevant Deputy Principal.

Accidental damage to property

CT responds to the behaviour and
informs YA andfor HT Wellbeing via
Sentral enfry

expectations with students and
address discipline issues promptly,
fairly, and respectfully.

Sanctity of Learning.

This list is not exhaustive.

Redirect student attention to leaming

Inappropriate use of technology Inappropriate language and comments.
Atthis level, students are  Taking in ciass
> 2 i Lateness (sporadic incident's) Calling out Respond to behaviour immediately or as
showing a slight change i Negative interactions with i i inci
H behaviour that is impacting Non-comgletion of tasks Damaging own work 500 a3 possible following any incident
Minor the learning of themselves  PEers e fo g m soning teacherork »
and others. Rough play allure:to bring leaming equipmet Questoning eriwork INapR1OpNatel | Refar to Teacher Flow Chart for follow
Tezsing Moving around the room Taking or hiding others’ belongings up actions.
. The following list is not N
o L the fioor
Anxie t! I exhaustive but can help Touching others a?m onine foer e Use behaviour intervenion sirategies
?;;;ﬁ‘leirlmfy behaviours at S Failure to follow explict instruciions see PBAL Companion.
Proactive/Preventative
At this level students are engaged in the leaming activity. They . . -
‘Calm[ are lstening attentively and can follow classroom insiructions, _ MLthe moment 1:1 Class wide sirategies Strategies for disruptions Classroom teachers use specified Berry
There are logical & consi | Posifive Regand  Brain Breaks Achievable tasks Street 3“‘3‘9‘1'?5 'f" :"? d?’f"f*"a\‘
ifly communicated. management of their classes
e e | caimokee Fredicabe oitne Ve aiie ’
b : tabli %I d g gtl " ol This. \sili:_lﬂlpr\_udive sirategies Ihd_ support all xludm_l:in Clear expectations Explicit teaching of expectations Non-verbal cues Atthe beginning of the year the teacher
y estanlishing and neqolialing CIEar | access their learning in a safe and equitable way - protecting the oo Altematye work Legiimate choices establishes a consistent behaviour

support approach, linked to RRL
(See Running the Room, Bennet)
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Responses to minor behaviour incidents

Responses for minor behaviour incidents are recorded on Sentral Wellbeing. Teachers select the
appropriate incident type and record details. Corrective responses (‘follow up actions’ in Sentral) are
recorded by the teacher.

Corrective responses by teachers may include:

« rule reminder . stayin at break to discuss/complete

. re-direct, offer choice or error work/walk with teacher

correction . conference
« prompts « break reflection and restorative
racti
. reteach practices

. seat change/play or playground re- « classroom teacher monitoring

direction « communication with parent/carer

@ mnssamenss  Teacher Flow Chart %@

Identify Minor Behaviour

Use strategies from Sequence of Behaviours (Green Zone)

Student
learning

[
NO

\J
Restate expectations and inform student of the logical consequence
if the behaviour continues

If student is identified, use their Behaviour Management Plan

Use alternative strategies from PB4L companion

Student

Log on Sentral
retums to Y E S !
leaming where applicable
1
NO
¥

Issue the logical consequence

Then complete the following steps:

‘Conseguence Strategies: L) L
/= Temparary removal fram activity Redirect
/= Break reflection + practise behawiour *,
/= Colleague room refeprral (if pre-arranged) *, back to I
;'- Seating arrangement & movement Beamlng
+ Contact home and discussion Log on
., »Lavel 1 - Classroom Maonitoring
Review logical consequences from Sentral

PBAL camganion

I behaviour significantly disnupts the learning of the student or others, & phone call must be made to the parent’carer by the CT.

If unable to reech by phone, send an email requesting a retum call, including date & time of availability: = -
Log this phone call on Sentral as a Data Record and include HT notification
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Responses to major behaviour incidents

Responses for serious behaviours of concern, including students who display bullying behaviour, are
recorded in Sentral Wellbeing. Teachers select the appropriate incident type and record details. The
Head Teacher, or Deputy Principal where appropriate responds to the classroom teacher when there
are major behaviour incidents and work together to gather further information if required, problem-
solve behaviours and identify next steps. Corrective responses (‘follow up actions’ in Sentral) are
recorded by the Executive teacher.

Major behaviour incidents are discussed with the Head Teacher.
These may include:
« review and document incident

. determine appropriate response/s, including supports for staff or other students
impacted

« refer/monitor the student through the school learning and support team

« develop or review individual student support planning, including teaching positive
replacement behaviour and making learning and environmental adjustments

. detention, reflection and restorative practices (listed below)

« liaise with Team Around a School for additional support or advice

. communication and collaboration with parents/carers (phone, email, parent portal,
meeting)

. formal caution to suspend, suspension or expulsion.

The NSW Department of Education Student Behaviour policy and Suspension and expulsion
procedures apply to all NSW public schools.

School Property

The school and its resources are provided for the benefit for all students and staff by the NSW
government and through parent fees and contributions. Damage to the school or its property
whether intentional or accidental will be taken seriously. Persons who damage school property
(including graffiti) will be expected to pay for the repairs. In cases of wilful damage consequences
as per the school’s discipline policy will follow and may involve police action.

CCTV
The school utilises CCTV surveillance cameras located around the school to:
e Ensure the safety of students and staff during the school hours
e Protect school and assets against vandalism, theft, damage and unauthorised use

Monitor unauthorised persons entering the college during school hours.


https://education.nsw.gov.au/inside-the-department/directory-a-z/team-around-a-school
https://education.nsw.gov.au/policy-library/policies/pd-2006-0316
https://education.nsw.gov.au/policy-library/policyprocedures/pd-2006-0316/pd-2006-0316-06
https://education.nsw.gov.au/policy-library/policyprocedures/pd-2006-0316/pd-2006-0316-06
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Responding to a Major i
or Critical'Behaviour ROSE BAY

A major behaviour(s) occurs.

The behaviour is managed in the classroom by the Classroom Teacher

Student
returns to Yes
learning
Classroom Teacher to enter
Major Incident on Sentral
Motify HT on Sentral
No Verbally notify HT at next opportunity

HT to edit incident with HT follow up actions &
liaise with CT - HT Flow Chart Followed

A critical behaviour(s) occurs

CT has exhausted all strategies and needs support from a member of
Executive including Deputy Principal

Major Behawiour - CT immediatiey aflempts o contact thelr Faculty Head Teacher

) « Send responsible student fo get Faculty Head Teacher
5,..3.::“.11;?.1 . « Lise mohile phane to contact Faculty Head Teacher

[A— = Head Teacher is unavailable - seek assisfance from colleagues andfor Deputy Prncipal
Tramm class? fote; CTs have duty of care for a student uniil nofification is made o an executive member,

HT to determine/confirm the severity of the behaviour incident
and follow the HT flowchart andlor refer student to DP.

.

Classroom Teacher to enter Major or Critical Incident on Sentral
Major - Matify HT on Sentral Critical - Matify HT and DF on Sentral

Does the
clags need b be
evacuaed?
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g S Head Teacher Flow Chart %fﬁ

cmmmmd Hhﬂ'ﬂmﬁh L
categonsa behaviour V12023 E[C:ﬂ:\aEr E&I

Conversation with CT to gather facts and
HT responds data including strategies implemented
to the CT * and prior contact with parent/carer

HT responds to the student l
¥ HT & CT problem-solve behaviour
Conversation between HT and issues and agree on next steps including
Student(s) to address specific any need for class repair and/or safety
behaviour at the next available break }
l HT, CT & Student(s) engage in a

triangulated restorative conversation
———| incuding an agreement on the learning
missed due to the behaviour.

Student informed of time and date
of follow-up conversation

HT contact parent/carer to discuss agreed actions from restorative conversation
HT updates the major incident log on Sentral & separately logs parent contact as a data record

e
- S
" Student D_/;EEZT:
<~ adheres to agreed sl

HT to confer with HT
Y E Sete- Wellbeing, DP andfor Year

. ) wellbeing Adlvisor to gather data and
H_Ha.ﬂlﬂﬂ‘l—:/./-- issue? facts about student
e behaviour support needs
and management systems

YES already in place for student

HT and CT will create opportunities for NO
positive reinforcement / recognition l

HT to issue logical consequence

|

‘Consequence Strategies: HT to have conversation with student ahout logical consequence
« Series of reflections with student Discuss student behaviour expectations, rights, responsibilities
*Removal from class and further conseguences

* Reparalive action/s HT logs New Major Sentral entry with these details and updates
+Break Time practise CT with the intent to repair the students relationship with learning
« Removal of privilege
= Use Head Teacher Monitoring which
must include a clearly stated student l

behaviour agreement which outlines
the rights, responsibilities and
COnsSequences

HT and CT will create opportunities for positive reinforcement /
recognition

Contacting Parents [ Carer

HT contacts parent / carer to inform about behaviour and consequences for student moving forward.
This communication is logged on Sentral as a data record.

If unable to reach by phone, send an email with & request to return call incuding date & time of availability.
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Managing Continuing Disobedience

Rose Bay Secondary College uses the following strategies and systems to explicitly teach,
recognise and reinforce positive student behaviour and behavioural expectations:

Prevention
Responses to recognise and

reinforce positive, inclusive and
safe behaviour

Early Intervention
Responses to minor
inappropriate behaviour are
teacher-managed.

Targeted/Individualised
Responses to behaviours of
concern are executive
managed

1. Behaviour expectations are

taught and referred to
regularly.

Teachers model behaviours and
provide opportunities for
practice.

Students are acknowledged for
meeting school-wide
expectations and rules.

1. Refer to school-wide
expectations.

1. Contact office to seek help
from HT/DP straight away if
there is a risk. Otherwise notify
executive ASAP and before
the end of the school day.

2.Verbal and non-verbal specific
positive feedback is paired with
a positive, tangible reinforcer in
a school-wide continuum for
acknowledging expected
behaviour.

2. Use indirect responses e.g.
Proximity, signals, non-verbal
cues, ignore, attend, praise,
redirect with specific
corrective feedback.

2. HT/DP/CT to take immediate
steps to restore safety and
return the situation to calm by
using appropriate strategies
such as: redirecting to another
area or activity, providing
reassurance or offering
choices. Incident review and
planning is scheduled for a
later time, determined by the
context and nature of the
incident.

3. Tangible reinforcers include
those that are:

e free and frequent

e moderate and

intermittent

e significant and infrequent
Intermittent and infrequent
reinforcers are recorded on
Behaviour / wellbeing ITD
system.

3. Use direct responses
e.g. rule reminder, re-teach,
provide choice, scripted
interventions, student
conference. Students have an
opportunity to meet the
classroom/playground
behaviour expectation before
a low-level consequence is
applied.

3. HT/DP collects information
and reviews the incident from
multiple perspectives

to determine the next steps.
HT/DP/CT to record incident
on Behaviour / wellbeing ITD
system and contact
parent/carer by email or
phone. DP/P may consider
further action for e.g. formal
caution/suspension.

4. Social-emotional learning
lessons are taught (Friendly
Schools) during fortnightly
wellbeing lessons.

4. Teacher records on
Behaviour / wellbeing ITD
system by the end of the
school day. Monitor and inform
the family if repeated. For
some incidents, a referral is
made to the school’s anti-
racism contact officer (ARCO)
or anti-bullying co-ordinator.

4., Refer to the school’s
Learning Support Team
considering current and
previous behaviour data. Other
actions may include
developing a behaviour
support/response plan and/or
completing a risk assessment.

Teacher/parent contact

Teacher/parent contact

Teacher/parent contact

Parents are automatically
notified through the parent
portal when intermittent and
infrequent reinforcers are

Teacher contacts parents by
phone or email when a range
of corrective responses have
not been successful.

Parent/carer contact is made
by HT/DP/P to discuss any
support and behaviour
responses, including referral
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recorded on Behaviour / Individual planning and to the LST school counsellor,
wellbeing ITD system. referral to Learning Support outside agencies or Team
Student awards for positive Team may Around a School.

behaviour are given at be discussed.

fortnightly year group

assemblies.

Responses to all behaviours of concern apply to student behaviour that occurs:
« atschool
« on the way to and from school
« on school-endorsed activities that are off-site

« outside school hours and off school premises where there is a clear and close connection
between the school and students’ conduct

« when using social media, mobile devices and/or other technology involving another
student or staff member, where there is a clear and close connection between the school
and students’ conduct.

Students or parents can report bullying to any staff member. NSW public school principals have the
authority to take disciplinary action to address student behaviours that occur outside of school
hours or school grounds, including cyberbullying. Students who have been bullied will be offered
appropriate support, for example through their year advisor or school counselling service.

Smoking/Vaping
Under the NSW Department of Education policy, smoking/vaping is prohibited on school grounds.

Rose Bay Secondary College does not allow students to
= Smoke or vape at school, on school business or travelling to and from school.
= be in possession of cigarettes, vapes or lighters

= bein the company of other students who are smoking or vaping at school, on school business
or travelling to and from school.

If a student is caught smoking or vaping, suspected of smoking or vaping, in possession of
cigarettes, vapes or lighters or in the company of other students smoking or vaping then they will be
dealt with through the school’s discipline policy.

Confiscation of student property and searching of students’ bags and possessions -
advice from NSW Department of Education
See Searching Students - Legal issues bulletin 6, LIBO6 LIB6

Bus Travel Safety - Code of Conduct for School Students on Buses

It is every student's responsibility to behave in a manner that ensures the safety and comfort of
passengers and drivers. This includes:

Behaving appropriately

e Follow teacher’s instruction when assembling for buses in the plaza at the conclusion of the
school day

e respect the needs and comfort of other passengers (e.g. no use of offensive or racist
language, fighting, spitting, placing feet on seats, throwing things in or from the bus, eating
or drinking - except water - unless the bus operator gives written permission)


https://education.nsw.gov.au/rights-and-accountability/legal-issues-bulletins/searching-students
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e give up seats to all adults and disabled passengers

e adhere to the law that bans smoking on buses

e obey reasonable directions from the driver (e.g. where to sit or to remain in the bus)
e keep arms, legs and heads inside the bus

e refrain from attracting the attention of the driver except in the case of emergency

Respecting property
e protect bus property
e ensure that buses are not vandalised
e report any vandalism e.g. graffiti and window etching
Holding passes
e show travel passes or tickets to the driver on boarding and when requested
e use the travel pass only for its intended purpose
e 'swipe' or 'dip' passes in ticket readers if available when boarding

e keep your pass for your own use - you should not lend your pass to other students or borrow
one from them.

Reporting and recording behaviours of concern

Staff will comply with reporting and responding processes outlined in the Incident Notification and
Response policy; Incident Notification and Response Procedures; Student Behaviour policy and
Suspension and expulsion procedures

Students and/or parents/carers can report cyberbullying to the eSafety Commissioner and reporting
links for most sites, games and apps can be found at the eSafety Guide.

Detention, reflection and restorative practices

Toilet and food breaks are always included when students are withdrawn from the playground as a
planned response to behaviour. The maximum length of time will be appropriate to the
age/developmental level of the student.

Strategy When and Who How are these
how long? coordinates? recorded?
Alternate break plan - withdrawal from playground Next break School Behaviour /
during breaks and re-allocation to office/classroom for executive wellbeing ITD
supervised breaktime following breach in behaviour. system

The purpose is to assist the student to achieve the
desired behaviour, to reflect on their behaviour and
make positive choices - individual or group (detention)

Restorative practice - peer mediation, circles or Scheduled as Year Behaviour /

restorative conversations in groups soon as all Advisor/HT wellbeing ITD
involved are Wellbeing system
available wellbeing

module



https://education.nsw.gov.au/policy-library/policies/pd-2007-0362
https://education.nsw.gov.au/policy-library/policies/pd-2007-0362
https://education.nsw.gov.au/content/dam/main-education/policy-library/public/implementation-documents/incident_proc.pdf
https://education.nsw.gov.au/policy-library/policies/pd-2006-0316
https://education.nsw.gov.au/policy-library/policyprocedures/pd-2006-0316/pd-2006-0316-06
https://www.esafety.gov.au/report
https://www.esafety.gov.au/key-issues/esafety-guide
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/behaviour-support-toolkit/support-for-teachers/restorative-practices/peer-mediation
https://education.nsw.gov.au/content/dam/main-education/student-wellbeing/attendance-behaviour-and-engagement/media/documents/Circles.pdf
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Restorative conversations

Restorative conversations are a short (5-10) minute dialogue between two people. Typically, this
occurs between a teacher and student. These are intentional conversations that start off positive
and give the student or other party the opportunity to reflect some positive things as well. Once the
concern of issue is stated then both parties work to figure out how to heal them. Afterwards, it is
optimal to have both parties check in a few days later to see how things have changed.

Break Reflection:

Students may be placed on a break reflection during Break 1 or 2 to engage in reflective or
restorative practices. Break reflections are no more than half of a total break time (therefore, 15
minutes)

MOBILE PHONE & ELECTRONIC DEVICE POLICY

Following consultation with the school community in 2020 and 2022 adjustments were made to the
Rose Bay Secondary College Mobile Phone and Electronic Device Policy. In 2023 the NSW
government banned the use of mobile phones in secondary schools. This came into effect in Term
4,2023.

At Rose Bay Secondary College, while the increasing use and importance of mobile phones in our
lives is recognised, processes have been well established over a long period of time to assist
parents and caregivers to deliver messages to their children, which are of an urgent or important
nature, without the need for students to have a mobile phone.

For parents who need to contact their child during class time, a call to the office is appropriate
and always welcomed. Messages are delivered to students in a prompt manner. In general,
mobile phones are not necessary for communication to and from students during school hours
and we ask that this is respected by all.

At times before and after school, however, mobile phones offer students and their parents many
advantages in terms of ease of communication and a sense of personal safety. For this reason,
the school respects the need for students to carry mobile phones, provided students observe the
following conditions and courtesies.

¢ Mobile phones and personal electronic devices are not to be used from the time a student
enters the gates of Rose Bay Secondary College. They may be used AFTER the student
leaves the school gates at the end of their school day. Mobile phone usage includes
making or receiving calls, sending or receiving text messages, taking photographs or
videos, recording conversations, to listen to music or any other unauthorised purpose.

o Mobile Phones/earbuds/electronic communication devices will be switched off
and placed in the student’s bag prior to entering the College.

o Headphones need to be stored in student bags throughout the school day.

o Smart watches switched to airplane mode
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At times, teachers may instruct, or allow students to use mobile phones or electronic
devices for specific educational purposes, such as recording an experiment, using music in a
dance composition or using an app specific to a subject. At these times students may use
their phones but only when instructed to by their teacher. Upon completion of the task
teachers will instruct students to switch phones off and return to their bag.

As with all valuable items, students are strongly discouraged from bringing mobile phones
and electronic devices to school due to the potential for loss, theft or damage of the item.
Rose Bay Secondary College cannot accept responsibility for the loss, theft or damage to
such items, including mobile phones. These items are brought to school at your own risk.

Should a student have a mobile phone or electronic device at school, it must be turned off
during lessons and other school activities. It must be kept securely in the student’s bag
during lessons or other school activities. This will ensure that there is no disruption to the
school’s learning environment.

Students must not have any material stored on their mobile phones or electronic devices
which is offensive, harmful or illegal. It is an offence to possess images of illegal acts, such
as fights, to have inappropriate images, to bully or intimidate others through the use of
mobile phones (carriage service), or to record and upload images/video of people without
their consent, on these devices. In such cases the school is required to confiscate mobile
phones and refer the matter to police.

Any student who brings a mobile phone or electronic device to school will be responsible
for ensuring the above conditions and courtesies are observed. Incidents involving
students failing to adhere to the Mobile Phone and Electronic Device Policy will result in
consequences in accordance with the Rose Bay Secondary College Discipline Policy.

In summary:

students must:

o lock phones/electronic communication devices and ear buds/headphones in your
bag prior to the bell at the commencement of Roll Call. Keep mobile phones and
electronic devices in bags during lessons unless directed by the teacher to use it

o switch off mobile phones prior to them being placed in your bag.

switch smart watches to airplane /school mode.
o ensure mobile phones are used appropriately at all times.

o

Staff will:
o ensure the Mobile Phone and Electronic Device Policy is followed during the school
day and at all school events
o follow the school’s discipline code should students choose not to adhere to the Mobile
Phone and Electronic Device Policy.
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Student Mobile Phone Use in Classroom and Between Lessons Flow Chart

Student uses mobile phone or personal electronic device OR mobile phone or personal
electronic device is not off and in bag.

Teacher sends student to front office with slip and records incident on Sentral.

SAS staff cross reference
Student hands phone to Sentral incidents with
student counter. collected phones at the end of
the day.

DP in consultation with
Prinipal issues suspension and
contacts home

Parent emailed to collect
phone
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Playground Flow

Student uses mobile phone or personal electronic device OR mobile phone or personal
electronic device is not off and in bag.

Teacher calls for HT or sends student to HT.

Student hands phone to HT.
HT writes student name on
brown paper bag and places
phone inside brown paper
bag.

HT records name of student
on register.

At the conclusion of duty HT
returns confiscated phones to
front office.

At the conclusion of duty HT
returns register to front office.

SAS staff enter incidents onto

SAS staff inform DP
Sentral.

Formal
Caution

DP issues formal caution and

Ongoin
going contacts home

incidents.

DP in consultation with
Parent emailed to Principal issues suspension
collect phone and contacts home
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ASSEMBLIES

Whole school assemblies are held throughout the year and take place in the gymnasium. Students
are notified through their cohort Teams pages and Sentral daily announcements when a whole
school assembly is taking place and the designated areas for students to meet prior to the
assembly. Assemblies are an opportunity to celebrate student achievements and mark significant
occasions such as ANZAC Day, NAIDOC Week, RUOK Day, National Week of Action - Bullying No
Way and student leadership badging ceremonies. The senior student leadership team and SRC lead
these assemblies with the support of the Deputy Principal who coordinates the assemblies.

On occasions, there may be short online assemblies which students virtually attend within their
classrooms. Teachers access the online event and project this onto the classroom SmartScreen.
Students will also attend cohort presentations that are facilitated by their Year Advisors, Head
Teachers of Wellbeing and may include external presenters. Students will be clearly communicated
the details for the event and are to follow all instructions provided at all times.

Behavioural expectations

All students should:
e attend all scheduled assemblies, meetings and presentations as outlined
e always follow instructions of the teachers

e respectfully move to the designated assembly/meeting area with their teachers and be
seated as directed

e fill to the end of the row - do not leave any spare seats, climb over seats or move seats
e ensure no food or drink is brought into the venue
e actively listen and not talk to or distract others

e berespectful to peers when they are presenting and performing and appropriately
acknowledge them (e.g. applause)

e respond appropriately when requested - stand quietly, exit calmly, etc.

Year |0

Whole school assembly seating
allocation

Mezzanine — year 11,12
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Timing Focus Date In charge

™ 1 WK4 Welcome to the school year TBC Mr Godby

TM1 WK9 Celebration Assembly (Faculty focus) TBC Mr Godby

TM2 WK1 ANZAC Day Assembly TBC Ms Lawson/ Mr Godby

TM2 WK7 Celebration Assembly (Faculty focus) TBC Ms Barlow/Ms Hem/ Mr Godby

TM2 WK10 NAIDOC Week TBC Mr McNaught/Mr Godby

TM3 WK4 National Week of Action against bullying and TBC Wellbeing team/ Ms Flack/Mr

violence + Celebration Assembly ((Faculty focus) Dearing/Mr Godby

TM3 Wk8 RUOK Day TBC SRC coordinators/Ms Buckley /
Mr Godby

TM4 Wk2 SRC Badging Ceremony TBC SRC coordinators/Ms Buckley /
Mr Godby

T™M4 WK7 Yearly Celebration Assembly TBC Executive team

Extracurricular focus - Debating/MEP/Sport

ATTENDANCE POLICY & EXEMPTION FROM SCHOOL PROCEDURES

Every day matters for your child’s learning. Students are
required to attend school every day, including the first or
last day of the term, days dedicated to sports carnivals,
school excursions and incursions. Regular attendance
ensures students stay ahead in their learning and greater
opportunities to make new friends and improve their
wellbeing.

If your child is absent from school, please call or email the
administration office (93010300) with the reason for
absence. Medical appointments should take place outside
school hours where possible and family holidays should be
taken in term breaks.

The Wellbeing Team reviews attendance data at fortnightly
meetings and where required, will contact parents/carers
with attendance concerns and work with families to provide
appropriate support interventions.

e Student attendance in NSW public schools procedures

e Exemption from school procedures

NSW Department of Education it
Ak
NSW

GOVERNMENT

Every Day Matters

they will miss which adds up

toover

year
missed over
their school life

If your child misses
as little as

day

per fortnight |

weeks
of school
per year

Make sure your child doesn't miss
out on the important things like:

- Learning

Strengthening friendships
Emotional development

Scan the QR code
to learn more


https://education.nsw.gov.au/policy-library/policies/pd-2005-0259-02
https://education.nsw.gov.au/policy-library/policies/pd-2005-0259-01
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ABSENCE, LATE ARRIVAL AND TRUANCY PROCEDURES

Absence from School:

If a student is absent from school their parent/carer are asked to notify the school via School Bytes
or by phone, 9301 0300 to record the absence, before 10:00am. All phone calls will need to be
followed up with an email to the Administration office. If a student is marked absent a SMS will be
sent to the parent/carer to notify them of the absence.

Arriving late for School:

If a student is absent from school their parent/carer are asked to notify the school via School Bytes
or by phone, 9301 0300 to record the absence, before 10:00am. Students can also bring a note from
their parents or caregiver explaining the lateness. And follow the Late arrival process below.

Late arrivals (after 9:00am):
Students who arrive to school after 9.10am MUST report to the student counter located in the front
office to sign into school. You will be issued with a pass to present to your teacher.

Truancy from class:

While enrolled at Rose Bay Secondary College, all students must attend all timetabled lessons.
Truancy and lateness to class is educationally disruptive to individuals and the whole class. If a
student is marked absent without a valid reason the class teacher and faculty Head teacher will
implement disciplinary action which could involve detention, after-school detention, period
monitoring, placement on a discipline level and referral to the Deputy Principal if appropriate.

Leaving the school grounds:

No student is to leave the school grounds without permission. Students needing to leave early must
bring a note signed by a parent/carer and taken to the Administration Office before school. Parents
can also email the school, however, if the student needs to leave outside of Break 1 or 2 a note is
preferred so they can be dismissed during class time. The student will be issued with a leave pass
from the Administration Office on signing out of the school.

All communication on leave must be directed to the school office by the parent/carer not through
texts or calls to their child.

The student must not leave the school before obtaining the pass or he/she may be stopped by the
police and returned to the school.

School support and management procedures to support attendance:

Whole Day Attendance Monitoring

1. Attendance report generated in preparation for DP Check In Meeting. Any student below 85%
attendance is raised as a wellbeing concern at this meeting

YA to call home and raise attendance concern with parent/carer - record this in Sentral

YA to liaise with front office and letter of attendance concern to be sent to parent/carer

If attendance continues to decline HT Wellbeing to call parent/carer and make a HSLO referral

vk W

HSLO case management meetings occur fortnightly with HSLO and HT Wellbeing


https://online.schoolbytes.education/published_forms/2048/cc8f3026-5cb6-40d1-816a-85eb4cf3f89a
https://online.schoolbytes.education/published_forms/2048/cc8f3026-5cb6-40d1-816a-85eb4cf3f89a

Rose Bay Secondary College Behaviour Support and Management Plan

Fractional Truancy
Procedures for responding to fractional/partial truancy are detailed in the flowchart below.

Class teacher emails
Truancy Letter 1 to
parents / carers

SENTRAL entry
notifies Head
Teacher

Follow up action:
select Attendance
Monitoring

CRT creates
SENTRAL entry
notifies Head
Teacher

Head Teacher
emails Truancy
Letter 3 to parent /
carer

Deputy Principal

Ongoing Truancy

CRT creates
SENTRAL entry
notifies Deputy

Deputy Monitoring,
contact home and
possible Formal
Caution

Ongoing Truancy

Contact home and
possible suspension

If suspended,
resolution meeting
with parents

placement and
Truancy Letter 2 to

parent / carers

The student is

responsible for

speaking to the

teacher if there is a
roll marking error

Student, parent /
carer, DP meeting
may be arranged

Deputy Principal
Monitoring

‘N’ Warning and Non Determination - Stage 5 & 6

Non-determinations Warnings
The ‘Non-determination’ warning process (also known as ‘N warnings’) is designed to identify students ‘at risk’ of not
satisfactorily completing course requirements and to provide solutions in the form of school support. An ‘N’ warning letter
may be issued to students if they are ‘at risk’ for the following reasons:

e non-completion of classwork and/or homework

e not applying themselves with diligence and sustained effort to tasks

e non/unsatisfactory completion of assessment tasks.

The ‘N’ warning letter will advise the student of the tasks or actions to be undertaken in time for the problem to be
corrected. Students will be given a suitable timeframe e.g., two weeks to complete the work listed in the letter. If the work is
completed and handed in to the teacher by the specified time, the issue will be considered ‘resolved’. However, if they do
not complete the work, a second ‘N’ warning letter will be issued.

If students receive at least two ‘N’ warnings in any one course, they may be regarded as not having satisfactorily completed
the course. The Principal can make an ‘N’ determination which could mean they may not be eligible for the HSC in that
course.

Note that the ‘N’ warning letters indicate:
e thecourse
e whether it is the first or second or subsequent warning for that course
e the task that was not completed
e the date when the task was initially due


https://ace.nesa.nsw.edu.au/ace-4020
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e what the student must now do
e when the task is to be done (if that is applicable, they may also be told if a zero mark has been awarded).

There is a section which should be signed by parents/carers and returned to the Head Teacher.
Non-determinations

A Non-determination (or ‘N’ determination), is the decision made by the Principal at the end of the course, under delegated
authority from NESA, that a student has not satisfactorily completed a course.

Students who have not complied with the course completion criteria by the end of the course and who have received at least
two written warnings can be regarded as not having satisfactorily completed the course at the time of finalising grades. The
Principal may then apply the ‘N’ determination.

A Principal’s determination of non-completion of course requirements form should be completed and a copy given, together
with the Student Appeal form, to any student issued with an ‘N’ determination in any course, or sent to the student’s home
address. The Principal will also advise the student’s parents or guardians (if the student is under 18 years of age) in writing, of
their right to appeal against the Principal’s determination.

If a Determination reduces the total number of units studied to less than 10, the student will not be eligible for an ATAR.

VET Mandatory Work Placements

You MUST complete 35 hours of work placement in both the Preliminary (Year 11) and HSC courses. Failure to satisfactorily
complete these requirements WILL result in an ‘N’ determination for the particular VET course. If you have less than 10 HSC
units this WILL mean that you will not receive a Higher School Certificate.

Expulsion from the school

You need to be aware that unsatisfactory participation in learning and/or non-serious attempts to meet course objectives
may result in expulsion from the school. If the Principal is considering this action a warning letter will be issued, a program of
improvement will be developed and an interview with your parents/guardians will occur.

Review of an ‘N’ Determination

You also have the right to appeal an ‘N’ determination. Appeals will be heard within the school in the first instance, or if
necessary, by the Board of Studies. You must be able to demonstrate that you have satisfied all NESA’s requirements for
satisfactory completion of the Higher School Certificate Course. Such appeals must be submitted in writing to the principal
before the final date documented on the ‘N’ Determination letter. The review will be conducted within the school; however,
you also have the right to appeal to NESA if you are not satisfied with the school’s review.


https://ace.nesa.nsw.edu.au/ace-4019
https://ace.nesa.nsw.edu.au/ace-4019
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'N' Warning Flow

Student causing concern - classwork or assessment task

Before the first 'N' Warning is issued, it is the classroom teacher’s

responsibility to inform the student and families of the 'N' Warning

process and cause for concern.

First 'N' Warning letter issued
Student has two weeks to resolve
the concerns outlined in the letter.

4

If concerns are met. 'N'
Warning is marked as
Resolved.

!

If concerns are not met, 'N'
Warning is marked as Not
Completed.

!

Second 'N' Warning letter issued
Student has two weeks to resolve
the concerns outlined in the letter.

v

If concerns are met. The first
and second 'N' Warning are
marked as Resolved.

If concerns are not met,
Second 'N' Warning is marked
as Not Completed.

e

ROSE BAY

SECONDARY COLLEGE

The classroom
teacher will
remain in
communication
with the student
and family
throughout the
process to provide
support and
guidance.

Ongoing
communication
through Academic
Support Meetings
with Deputy
Principal and
Wellbeing Team

If 'N' Warnings remained unresolved, the Principal can make an 'N'
determination which could mean they may not be eligible for the HSC.
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UNIFORM

Rose Bay Secondary College is a “uniform” school and all students are expected to wear the correct
school uniform.

The Department of Education supports the wearing of school uniforms by students and the
upholding of high standards of dress by students and staff. The Department recognises that NSW
has a long history of school uniforms being decided by the local school community.

A school uniform identifies students as belonging to Rose Bay Secondary College. We expect
students to wear the uniform during school hours, while travelling to and from school, at/on
excursions and when engaged in school activities out of school hours.

Core rules:

Maintain a neat appearance, including adhering to the requirements of the school’s uniform or dress
code policy. Rose Bay Secondary College is a “uniform” school and all students are expected to
wear the correct school uniform. The Department of Education supports the wearing of school
uniforms by students and the upholding of high standards of dress by students and staff. A school
uniform identifies students as belonging to Rose Bay Secondary College. We expect students to
wear the uniform with pride during school hours, while travelling to and from school, and when
engaged in school activities out of school hours.

The academic uniform must be worn to school every day and throughout the day. Sport and PDHPE
uniform may only be worn during PDHPE lessons and on sport day. At all other times students are to
be in academic uniform only.

Academic Uniform

White collared short or long sleeved shirt with school logo
Navy blue tailored shorts or pants

Pleated checked skirt (Navy tights may be worn underneath the skirt)
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Sports Uniform

Red sport polo shirt with school logo
School sports shorts or school tracksuit pants

School sports tracksuit jacket with school logo

Multipurpose ltems

Navy blue cotton blend jumper with school logo

Softshell jacket with school logo

Y

Optional Items

Blazer with school logo
RBSC tie
RBSC cap
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All black shoes including black laces must be worn with the academic uniform.

Any colour sneakers may be worn with the sports uniform.

N.B. Black leather shoes MUST be worn during any practical lessons such as Food Technology,
Hospitality and Industrial Arts — wood, metal, electronics, graphics, engineering and construction.

Excursions

All students attending excursions or representing the school must wear full school uniform unless
specifically advised in the permission note for the excursion. Excluded students may forfeit

excursion costs.

Uniform Shop

Regular Uniform shop trading
hours are:

Tuesday 8:30-2:30pm
Thursday 8:30-2:30pm

Call 93010349

You are welcome to purchase from the
online shop at your convenience, orders
are filled next time the store opens.

Download online instructions - use code

rbsc@midford.com.au

RBSC2003 to start an account.

e
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12024

Identifying and responding to incorrect uniform

Identify choices around incorrect uniform and support students with improved Positive
Behaviour for Learning choices, including Wellbeing Support when required.

Initial conversations and options if students are out of uniform

Students / Families Identify where the
Discuss school uniform expectations with problem has arisen in regards to your
student and strategies for success. Ask if uniform and identify strategies for success
have written permissien by family / carers in future

l

1) Second hand tem porary uniform
issued to student to change in to
2) Blue uniform slip signed by RBSC
staff member

3) Student to return to class in
correct uniform and show staff
signed slip

4) student returns second hand

1) staff issue a blue
Staff - Click the uniform Slip
‘Uniform Person’

on your PxP roll

—

Ongoing communication
between RC/CT /YLA /
Wellbeing Team and
Home

2) student attends
RSBC School based staff|
- Front Office / IEF Staff

uniform back to collection point in
coming days

If student does not
follow teacher
instruction to
attend uniform

support, or returns

without Blue Slip

1) Staff will log on Sentral failure to
follow teacher instructions in 'follow
up- Further Action Required”

2) Students will be asked by that
teacher, subsaquent or YLA return to
uniform support

!

If uniform infractions or
disobedience persists

v

All uniform infractions are discussed, triaged and responded to in a timely manner by LYA / HT
Wellbeing or DP.

Targeted interventions may include: reflections, restorative discussions, parent engagement and
partnership and if needed appropriate disciplinary action including formal caution and possibly

STUDENT & FAMILY UNIFORM FLOW yﬁ

v12024

Identifying and responding to incorrect uniform

ROSE BaY

Identify choices around incorrect uniform and support students with improved Positive
Behaviour for Learning choices, including Wellbeing Support when required.

Initial conversations and options if you are out of uniform

Students / Families Identify where the

problem has arisen in regards to their

uniform, meeting College expectations and
identify strategies for suceess in future

l

Provida written communication to your

Roll Call Teacher or Year Level Advisor for

Uniform support (IEF or Front office}-

Blue Uniform slip issued by YLA, DP or
Wellbeing

1) Second hand temporary uniform
issued to student to change in to
2) Leave confiscated item in bag at

1stand 2nd Instance- IEF / Front Office

;f;‘.x;:;:ﬁe home Student attends ;)afﬂf\ue untl’fzrm slip signed by RBSC

e member

Phene call home | » B [ » 3)Student to return to class in correct
staff - Front uniform

Formal Uniform letter
emailed home

Office / IEF Staff 4) Student returns second hand

uniform back to collection point in

|5th Instance- coming days, parent pick up of
Formal Caution confiscated clothing item

6th Instance-

Suspension (2 days)

— |1) Staff will log on Sentral
failure to follow teacher
instructions

2) Students will be asked by
that teacher, subsequent or
YLA return to uniform support

If student does not
follow teacher
instruction to
attend uniform
support

Ongoing communication
between YLA / Wellbeing
Team and Home

If uniform infractions or
disobedience persists
v

All uniform infractions are discussed, triaged and responded to in a timely manner.
Targeted interventions may include: reflections, restorative discussions, parent

engagement and partnership and if needed appropriate disciplinary action including
formal caution and possibly suspension


mailto:rbsc@midford.com.au/
https://schoolshop.midford.com.au/login/?school_id=211
https://drive.google.com/open?id=1OCcFFE77cDBa1WVkzJWgcxWicvpXqhi9
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Review dates
Last review date: 12.12.24
Next review date: 12.12.25
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