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Overview 
Manly Village  Public  School is  commit ted to explic it ly te aching  and mode lling  pos it ive  behaviour and 
to support ing  a ll s tudents  to be  engaged with the ir lea rning .  

Our goal is  to inspire  eve ry child to part ic ipa te  pos it ive ly in the  school community and beyond. We  
focus  on promot ing  exce llence , opportunity and success  for eve ry s tudent , eve ry day. We  value  and 
s t rive  to deve lop safe , re spect ful learne rs  in a  caring  lea rning  community.  

Principle s  of pos it ive  behaviour support , t rauma-informed pract ice , inclus ive  pract ice , and socia l 
emot ional learning  underpin our da ily pract ice . High expecta t ions  for s tudent  behaviour a re  
e s tablished and mainta ined through e ffect ive  role  mode lling , explicit  teaching , and planned 
re sponses . 

To achieve  our miss ion, key prog rams  priorit is ed and va lued by the  school community are : 

● Grow Your Mind (GYM) 
● Pos it ive  Behaviour for Learning  (PBL) 

These  prog rams  priorit ise  socia l and emot ional learning  which supports  good menta l hea lth, pos it ive  
re la t ionships  and supports  s tudent  we llbe ing . 

Manly Village  Public  School re jects  a ll forms  of negat ive  behaviours , including  online  (or cybe r) 
bullying  by mainta ining  a  commitment  to providing  a  safe , inclus ive , and re spect ful le arning  
community tha t  promotes  s tudent  we llbe ing . S taff a re  commit ted to e s tablishing  evidence -based 
approaches  and s t ra teg ie s  tha t  promote  a  pos it ive  c limate  tha t  is  safe  and conducive  to lea rning .  

All members  of the  school community are  act ive  part icipants  in building  a  we lcoming  school culture  
tha t  va lues  dive rs ity and fos te rs  pos it ive  re la t ionships . A key component  of a  support ive  school 
culture  is  building  re spect ful re la t ionships  and an e thos  tha t  bullying  is  not  accepted, in both online  
and offline  environments . School s ta ff act ive ly re spond to behaviours  of conce rn.  

Partnership with parents and carers 
Manly Village  Public  School will partne r with parents /care rs  in e s tablishing  expecta t ions  for 
engagement  in deve loping  and implement ing  s tudent  behaviour management  and ant ibullying  
s t ra teg ie s , by: 

• invit ing  parent /care r and s tudent  feedback and comment  on the  School Behaviour Support  
and Management  Plan through formal and informal means , such as  surveys , school surveys , 
consult ing  with the  school community 

● us ing  conce rns  ra ised through compla ints  procedures  to review school sys tems , da ta  and 
pract ices . 

Manly Village  Public  School will communica te  these  expecta t ions  to parents /care rs  through the  
school newsle t te r and school webs ite . Our school proact ive ly builds  collabora t ive  re la t ionships  with 
familie s  and communit ie s  to crea te  a  shared unders tanding  of how to support  s tudent  learning , safe ty 
and we llbe ing .  

 

https://growyourmind.life/
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/positive-behaviour-for-learning
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School-wide  expecta t ions  
Manly Village  Public  School has  the  following  school-wide  expecta t ions : 

Respect, Integrity and Excellence  

Respect  Integrity  Excellence  
Be kind Think about what values you 

care about  
Give your best to whatever you 

do 
Treat others as you want to be 

treated  
Stand strong for what you 

believe in  
Give your best to relationships  

Speak courteously and listen 
attentively to everyone.  

Willingly clean up mistakes  Set noble and realistic goals  

Take special care of other 
people’s belongings  

Do the right thing even when 
no one is watching  

Remember to plan and 
practice  

Honour the values of your 
school, family and community  

Think for yourself and make 
good choices  

Develop your special gifts  

Expect respect for your body 
and your rights  

Be your own leader   

Show respect for school 
property    

Behaviour code for students 
NSW public schools are committed to providing safe, supportive and responsive learning 
environments for everyone. We teach and model the behaviours we value in our students.  

The Behaviour Code for Students can be found at https://education.nsw.gov.au/policy -
library/policyprocedures/pd -2006 -0316/pd -2006 -0316-01. This document translated into multiple 
languages is available here: Behaviour Code for Students .  

Whole school approach across the care continuum 
Our school embeds student wellbeing and positive behaviour approaches and strategies in practices 
across the care continuum to promote positive behaviour and respond to behaviours of concern, 
including bullying and cyber -bullying behaviour.  

These approaches and strategies are built on a foundation of evidence -based effective classroom 
practices that set the tone for engagement with learning and respectful relationships. These 
practices include:   

● stating and explicitly teaching classroom expectations   

● establishing predictable routines and procedures that are communicated clearly to students   

● encouraging expected behaviour with positive feedback and reinforcement   

● explicit teaching of PBL lessons  

● discouraging inappropriate behaviour   

● providing active supervision of students   

● maximising opportunities for active engagement with learning   

● providing carefully sequenced engaging lessons that provide options for student choice   

● differentiating learning content and tasks to meet the needs of all learners.   

https://education.nsw.gov.au/policy-library/policyprocedures/pd-2006-0316/pd-2006-0316-01.
https://education.nsw.gov.au/policy-library/policyprocedures/pd-2006-0316/pd-2006-0316-01.
https://education.nsw.gov.au/schooling/translated-documents/behaviour-code-for-students
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Care  
Cont inuum 

Strategy or 
Program  

Details  Audience  

Prevention/ 
Targeted 
intervention  

Grow Your 
Mind (GYM) 

Grow Your Mind builds resilience and 
supports respectful relationships and 
consent education. Grow Your Mind is 
available as a quality -assured program in the 
NSW Department of Education’s Student 
Wellbeing external programs catalogue. This 
program is taugh t at part of our PDHPE 
curriculum.  

Students K - 
6 

Prevention/ 
Targeted 
intervention  

Positive 
Behaviour for 
Learning (PBL) 
 

Positive Behaviour for Learning (PBL) brings 
together the whole -school community to 
contribute to developing a positive, safe and 
supportive learning culture.  
Positive Behaviour for Learning (PBL) Procedures 
DRAFT DEC 24.docx 

Students K - 6 

Prevention  National Week 
of Action 
(NWA) 

Our school participates in the annual 
National W eek of Action against Bullying and 
Violence (NWA) in August each year.  

Staff, students 
3 - 6 

Prevention  Child 
protection  

Teaching child protection education is a 
mandatory part of the syllabus.    

Students K - 6 

Prevention / 
Early 
Intervention / 
Targeted / 
Individual  

Australian 
eSafety 
Commissioner 
Toolkit for 
Schools  to 
prevent and 
respond to 
cyberbullying  

The toolkit resources are categorised into 
four elements: Prepare, Engage, Educate 
and Respond. The resources are used to 
engage with the school community about 
creating and maintaining safe online 
environments to prevent cyberbullying 
incidents. The toolk it includes actions to 
report and manage cyberbullying incidents.  

All  

Targeted / 
Individual 
intervention  

Learning and 
Support  

The LST works with teachers, students 
and families to support students who 
require personalised learning and support.  

All  

Targeted / 
individual 
intervention  

Attendance  
support  

The LST refer students to the attendance 
co-ordinator who will convene a planning 
meeting with students, families and 
teachers to address barriers to improved 
attendance and set growth goals.  

Individual 
students, 
attendance 
co-ordinator  

Individual 
intervention  

Individual 
behaviour 
support 
planning  

This may include developing, implementing, 
monitoring and reviewing: behaviour 
support, behaviour response and risk 
management plans.  

Individual 
students, 
parent/carer, 
LAST, AP 

Planned responses to positive appropriate behaviour, inappropriate behaviour and 
behaviours of concern, including bullying and cyber-bullying 
Planned responses to behaviour that does not meet school expectations are either teacher or 
executive managed. Staff use school developed guidelines to determine whether a behaviour is 

https://growyourmind.life/
https://growyourmind.life/
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/positive-behaviour-for-learning
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/positive-behaviour-for-learning
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/positive-behaviour-for-learning
https://schoolsnsw.sharepoint.com/:w:/r/sites/JCTWYEOQ/Shared%20Documents/NEW%20Teacher%20Drive/Behaviour%20Support%20and%20Management%20Plan%202025/Positive%20Behaviour%20for%20Learning%20(PBL)%20Procedures%20DRAFT%20DEC%2024.docx?d=wb1f96616ee234d8cab9b6374e49c6fb7&csf=1&web=1&e=ghQN0P
https://schoolsnsw.sharepoint.com/:w:/r/sites/JCTWYEOQ/Shared%20Documents/NEW%20Teacher%20Drive/Behaviour%20Support%20and%20Management%20Plan%202025/Positive%20Behaviour%20for%20Learning%20(PBL)%20Procedures%20DRAFT%20DEC%2024.docx?d=wb1f96616ee234d8cab9b6374e49c6fb7&csf=1&web=1&e=ghQN0P
https://education.nsw.gov.au/schooling/schooling-initiatives/anti-bullying/educators/national-day-of-action
https://education.nsw.gov.au/schooling/schooling-initiatives/anti-bullying/educators/national-day-of-action
https://education.nsw.gov.au/schooling/schooling-initiatives/anti-bullying/educators/national-day-of-action
https://studentwellbeinghub.edu.au/educators/resources/child-protection-and-respectful-relationships-education/
https://studentwellbeinghub.edu.au/educators/resources/child-protection-and-respectful-relationships-education/
https://www.esafety.gov.au/educators/toolkit-schools
https://www.esafety.gov.au/educators/toolkit-schools
https://education.nsw.gov.au/schooling/parents-and-carers/inclusive-learning-support/high-school/how-your-child-can-be-supported-in-high-school/school-learning-and-support-team
https://education.nsw.gov.au/schooling/parents-and-carers/inclusive-learning-support/high-school/how-your-child-can-be-supported-in-high-school/school-learning-and-support-team
https://education.nsw.gov.au/schooling/school-community/attendance-matters-resources-for-schools
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/behaviour-support-toolkit/support-for-teachers/planning-behaviour-support-for-individual-students
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/behaviour-support-toolkit/support-for-teachers/planning-behaviour-support-for-individual-students
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/behaviour-support-toolkit/support-for-teachers/planning-behaviour-support-for-individual-students
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/behaviour-support-toolkit/support-for-teachers/planning-behaviour-support-for-individual-students
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teache r managed or execut ive  managed. They should cons ide r whe the r the  behaviour pose s  a  risk to 
the  safe ty or we llbe ing  of the  s tudent  or othe rs . 

A behaviour of conce rn is  cha lleng ing , complex or unsafe  behaviour tha t  require s  more  pe rs is tent  and 
intens ive  inte rvent ions . A behaviour of conce rn does  not  include  low-leve l inappropria te  or 
deve lopmenta lly appropria te  behaviour. See  Appendix 1 for the  MVPS Flowchart  for Manag ing  
Inappropria te  behaviour. 

● Teacher managed  – Low level inappropriate behaviour that is managed by teachers in the 
classroom and the playground.   

● Executive supported  – A more significant incident that teachers require advice or support 
from an executive member.  

● Executive managed  – Does the behaviour pose a serious risk to the safety or wellbeing of the 
student or others? Behaviour of concern is managed by school executive.  

Corrective responses are recorded on School Bytes. These include :  

Classroom & Non -classroom setting  

● Expectation reminder  

● Re-direct  

● Offer choice  

● Error correction  

● Prompts  

● Reteach  

● Seat change  
● Play or playground re -direction  

● Conference  

● Reflection and restorative practices  

● Communication with parent/carer  

● Walk and talk (shadow the reporting teacher on duty)  

● Time off the playground (with reporting teacher)  

● Time out (sitting in a designated area  supervised by teacher ) 
● Reflection Room (written reflection to be completed)  

● Loss of privilege ( e.g. class game, buddies, technology, art)  

Manly Village Public School staff model, explicitly teach, recognise and reinforce positive student 
behaviour and behavioural expectations. Positive Behaviour for Learning  (PBL) and Grow Your Mind  
(GYM) consist of evidence -based strategies used daily by teachers to teach self -regulation, reduce 
impulsivity, increase focus and strengthen peer networks.  

We acknowledge that not all students are encouraged by the same thing or in the same ways. Younger 
students may be more motivated by adult attention while older students are typically more motivated 
by peer attention, activities, privileges, or freedom. Wh en learning new skills, students need 
immediate and frequent reinforcement and as they develop mastery they respond to intermittent and 
long -term reinforcement to maintain their social behavioural efforts.  

The use of verbal and non -verbal specific positive feedback is the most powerful way to:  

● help adults and learners to focus on positive social behaviour  

● increase the likelihood that students will use the expected behaviours and skills in the future  

● decrease unexpected behaviour and reduce the need for corrective responses  
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● enhance  se lf-e s teem and build an inte rna l focus  of cont rol. 
 

Prevention  
Responses to recognise and 

reinforce positive, inclusive and 
safe behaviour  

Early Intervention  
Responses to minor inappropriate 
behaviour are teacher managed.  

Targeted/Individualised  
Responses to behaviours of 

concern are executive managed  

Behaviour expectations are taught 
and referred to regularly  

● Teachers model behaviours 
and provide opportunities for 
practice.  

● Students are acknowledged 
for meeting school -wide 
expectations and rules.  

● Provide and teach explicit 
classroom and playground 
expectations.  

● Establish a positive classroom 
climate.  

● Teachers participate in 
behaviour and engagement 
professional learning:  

● Classroom management: 
Creating and maintaining 
positive learning environments  

● Classroom management: 
Creating and maintaining 
positive learning environments  

● Behaviour and engagement 
professional learning  

 

 

Teacher Managed  
School Wide Expectations  

● Refe r to school-wide  
expecta t ions , emot ional 
regula t ion visuals  (e .g . c lass  
crea ted PBL visuals , PBL 
s ignage) and/or supports  so 
that  the  s tudent  can se lf-
regula te . 

● Reward pos it ive  behaviour 
(mini merit  sys tem). 

● Positive Behaviour for Learning 
(PBL) Procedures DRAFT DEC 
24.docx 

 

Executive Supported &  
Executive Managed  

School Wide Expectations  
● Contact  office  to seek he lp 

from execut ive  s t ra ight  away 
if the re  is  a  risk to s tudent  
safe ty.  

● Otherwise  not ify s tudent’s  
s tage  supe rvisor or execut ive  
ASAP and be fore  the  end of 
the  school day. 

Prevention  
Responses to recognise and 

reinforce positive, inclusive and 
safe behaviour  

Early Intervention  
Responses to minor inappropriate 
behaviour are teacher managed.  

Targeted/Individualised  
Responses to behaviours of 

concern are executive managed  

Verbal and non -verbal specific 
positive feedback  

● Verbal and non-ve rbal specific  
pos it ive  feedback is  pa ired with 
a  pos it ive , tang ible  re inforce r 
in a  school-wide  cont inuum for 
acknowledg ing  expected 
behaviour. 

 

Teacher Managed  
Indirect responses  

● Use  indirect  re sponses  
including  proximity, s ignals , 
non-ve rbal cues , ignore , 
a t tend, pra ise , redirect  with 
specific  correct ive  feedback. 

● De-escala te  the  s itua t ion by 
ca lmy correct ing  the  
behaviour, ident ify s tudent  
need, re sponding  
proport ionally to the  leve l of 
behaviour displayed and 
ensuring  the  s tudent  

Executive Supported &  
Executive Managed  

Appropriate Redirect Strategies  
● Execut ive  and/or c lass room 

teache r to take  immedia te  
s teps  to re s tore  safe ty and 
re turn the  s itua t ion to ca lm by 
us ing  appropria te  s t ra teg ie s  
such as :  

o redirect ing  to anothe r 
area  or act ivity 

o providing  reassurance  
o offe ring  choices .  

● Incident  review and planning  
is  scheduled for a  la te r t ime , 
de te rmined by the  context  
and nature  of the  incident .   

https://education.nsw.gov.au/content/dam/main-education/about-us/educational-data/cese/2020-classroom-management-literature-review.pdf
https://education.nsw.gov.au/content/dam/main-education/about-us/educational-data/cese/2020-classroom-management-literature-review.pdf
https://education.nsw.gov.au/content/dam/main-education/about-us/educational-data/cese/2020-classroom-management-literature-review.pdf
https://education.nsw.gov.au/content/dam/main-education/about-us/educational-data/cese/2020-classroom-management-infographic.pdf
https://education.nsw.gov.au/content/dam/main-education/about-us/educational-data/cese/2020-classroom-management-infographic.pdf
https://education.nsw.gov.au/content/dam/main-education/about-us/educational-data/cese/2020-classroom-management-infographic.pdf
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/behaviour-professional-learning
https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/behaviour-professional-learning
https://schoolsnsw.sharepoint.com/:w:/r/sites/JCTWYEOQ/Shared%20Documents/NEW%20Teacher%20Drive/Behaviour%20Support%20and%20Management%20Plan%202025/Positive%20Behaviour%20for%20Learning%20(PBL)%20Procedures%20DRAFT%20DEC%2024.docx?d=wb1f96616ee234d8cab9b6374e49c6fb7&csf=1&web=1&e=64lfhC
https://schoolsnsw.sharepoint.com/:w:/r/sites/JCTWYEOQ/Shared%20Documents/NEW%20Teacher%20Drive/Behaviour%20Support%20and%20Management%20Plan%202025/Positive%20Behaviour%20for%20Learning%20(PBL)%20Procedures%20DRAFT%20DEC%2024.docx?d=wb1f96616ee234d8cab9b6374e49c6fb7&csf=1&web=1&e=64lfhC
https://schoolsnsw.sharepoint.com/:w:/r/sites/JCTWYEOQ/Shared%20Documents/NEW%20Teacher%20Drive/Behaviour%20Support%20and%20Management%20Plan%202025/Positive%20Behaviour%20for%20Learning%20(PBL)%20Procedures%20DRAFT%20DEC%2024.docx?d=wb1f96616ee234d8cab9b6374e49c6fb7&csf=1&web=1&e=64lfhC
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Prevention  
Responses to recognise and 

reinforce positive, inclusive and 
safe behaviour  

Early Intervention  
Responses to minor inappropriate 
behaviour are teacher managed.  

Targeted/Individualised  
Responses to behaviours of 

concern are executive managed  

Tangible Reinforcers  
Tangible reinforcers include those 
that are:  
● free and frequent (mini merits)  
● moderate and intermittent 

(Bronze awards) 
● significant and infrequent 

(Silver awards, Gold awards 
and Manly Village Medal ) 

● Intermittent and infrequent 
reinforcers are recorded on 
Behaviour / wellbeing system.  

Teacher Managed  
● Use direct responses e.g. rule 

reminder, re -teach, provide 
choice, scripted interventions, 
student conference.  

● Students have an opportunity 
to meet the classroom/  
playground behaviour 
expectation before low -level 
consequence is applied.  

● Record incident s of 
inappropriate behaviour  on 
School Bytes  and if 
necessary, contact 
parent/carer by phone call.   

Executive Supported &  
Executive Managed  

● Teacher and Executive 
collects information and 
reviews the incident from 
multiple perspectives to 
determine next steps.  

● Teacher or Executive to 
record incident School Bytes 
and contact parent/carer by 
phone call.  

● Executive/principal may 
consider further action e.g. 
formal caution or suspension.  

Grow Your Mind (GYM) & Positive 
Behaviour for Learning (PBL)  

● Social emotional learning 
lessons (GYM and PBL) are 
taught weekly.  

Teacher Managed  
● Teacher records on School 

Bytes  asap and if necessary, 
contact parent/carer by 
phone call.   

● Monitor and inform family if 
repeated.  

● For some incidents, referral is 
made to the school’s anti -
racism contact officer (ARCO) 
or anti -bullying co -ordinator.  

Executive Supported &  
Executive Managed  

● Refer to the school’s Learning 
and Support Team 
considering current and 
previous behaviour data.  

● Other actions may include 
completing a risk assessment 
and/ or collaboratively 
developing a behaviour 
support/response plan.  

Prevention  
Responses to recognise and 

reinforce positive, inclusive and 
safe behaviour  

Early Intervention  
Responses to minor inappropriate 
behaviour are teacher managed.  

Targeted/Individualised  
Responses to behaviours of 

concern are executive managed  

Teacher/parent contact  Teacher/parent contact  Teacher/parent contact  
● Where appropriate, teacher 

contacts parents through a 
phone call, meeting or email to 
communicate student effort to 
meet expectations.  

● Recognition awards for positive 
individual are given at weekly 
school assemblies.  

Teacher Managed  
● Discuss ongoing behaviour 

issues in stage meetings and 
with Executive member.  

● Implement a course of 
intervention for a 5 week 
period. 

● Teacher contacts parents by 
phone when a range of 
corrective responses have not 
been successful.  

● Individual planning and 
referral to Learning Support 
Team may be discussed.   

 

Executive Supported &  
Executive Managed  

● Parent/carer contact is made 
by school executive to discuss 
any support and behaviour 
responses, including referral 
to the LST, school counsellor, 
outside agencies or Team 
Around a School.  
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Responses  to se rious  behaviours  of conce rn  
Responses  for se rious  behaviours  of conce rn, including  s tudents  who display bullying  behaviour, a re  
recorded on School Bytes . These  may include : 

● review and document  incident  

● de te rmine  appropria te  re sponse /s , including  supports  for s ta ff or othe r s tudents  impacted  

● re fe r/monitor the  s tudent  through the  school le arning  and support  team  

● deve lop or review individual s tudent  support  planning , including  teaching  pos it ive  
replacement  behaviour and making  learning  and environmenta l adjus tments  

● re fle ct ion and re s tora t ive  pract ice s  (lis ted be low)  
● lia ise  with Team Around a  School for addit iona l support  or advice  

● communica t ion and collabora t ion with parents /care rs  (phone , email, parent  porta l, mee t ing ) 
● formal caut ion to suspend, suspens ion or expuls ion. 

The  NSW Department  of Educat ion S tudent  Behaviour policy and Suspens ion and Expuls ion 
Procedures  apply to a ll NSW public  schools .  

Responses  to a ll behaviours  of conce rn apply to s tudent  behaviour tha t  occurs :  
● at  school   
● on the  way to and from school   
● on school-endorsed act ivit ie s  tha t  a re  off-s ite   
● outs ide  school hours  and off school premises  where  the re  is  a  c lear and close  connect ion 

be tween the  school and s tudents ’ conduct   
● when us ing  socia l media , mobile  devices  and/or othe r technology involving  anothe r s tudent  

or s ta ff member.  

Students  or parents  can report  bullying  to any s ta ff member. NSW public  school principa ls  have  the  
authority to take  disciplinary act ion to address  s tudent  behaviours  tha t  occur outs ide  of school 
hours  or school g rounds , including  cyberbullying . S tudents  who have  been bullied will be  offe red 
appropria te  support , for example  through the  school counse lling  se rvice  when deemed necessary. 
When incidents of bullying occur, the Bullying Response Flowchart  (Appendix 2)  is followed.  

Reporting and recording behaviours of concern  
Staff will comply with reporting and responding processes outlined in the:  

● Incident Notification and Response policy  
● Incident Notification and Response Procedures  
● Student Behaviour Policy  and Suspension and Expulsion procedures  

Students and/or parents/carers can report cyberbullying to the eSafety Commissioner  and reporting 
links for most sites, games and apps can be found at the eSafety  Guide. 

  

https://education.nsw.gov.au/inside-the-department/directory-a-z/team-around-a-school
https://education.nsw.gov.au/policy-library/policies/pd-2006-0316
https://education.nsw.gov.au/policy-library/policyprocedures/pd-2006-0316/pd-2006-0316-06
https://education.nsw.gov.au/policy-library/policyprocedures/pd-2006-0316/pd-2006-0316-06
https://education.nsw.gov.au/policy-library/policies/pd-2007-0362
https://education.nsw.gov.au/content/dam/main-education/policy-library/public/implementation-documents/incident_proc.pdf
https://education.nsw.gov.au/policy-library/policies/pd-2006-0316
https://education.nsw.gov.au/policy-library/policyprocedures/pd-2006-0316/pd-2006-0316-06
https://www.esafety.gov.au/report
https://www.esafety.gov.au/key-issues/esafety-guide
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Reflection and restorative practices 

Toile t  and food breaks  are  a lways  included when withdrawal from free  choice  play a t  e ithe r break is  
planned as  a  re sponse  to behaviour. The  maximum leng th of t ime  will be  appropria te  to the  
age /deve lopmenta l leve l of the  s tudent . Re flect ion pract ices , re s tora t ive  pract ices  and t ime  out  
procedures must meet department guidelines: Detention and time -out procedures .  
 

Reflection Room Guidelines Manly Village Public School  

When and how long will they 
occur?  

• Reflect ions  Rooms will take  place  on a  weekly bas is , with 
separa te  Re flect ions  Rooms for s tudents  in K-3  and 4 -6  

• Sess ions  will take  place  on Wednesdays  a t  1.05 pm in a  
class room of a  des ignated execut ive  member 

What is the maximum length 
of time appropriate to the 
student’s age or 
developmental level?  

• Sess ions  for K-2 s tudents  will be  10 mins  in dura t ion 
• Sess ions  for 3 -6  s tudents  will be  20 mins  in dura t ion 

How will food and toilet 
breaks be managed?  

• Opportunit ie s  for s tudents  to go to the  toile t  will be  provided 
be fore  and afte r se ss ions  

• Students  will be  a llowed to drink and ea t  the ir lunch during  
these  sess ions  

What teachers are authorised 
by the principal to coordinate 
them? 

• Execut ive  members  a re  authorised to conduct  these  se ss ions  

How will MVPS record them?  • School Bytes  will be  used to record de ta ils  of who has  
a t tended a  Reflect ion Room 

What activities will students 
do when in the Reflection 
Room? 

• Students  will comple te  a  writ ten re flect ion shee t  based on 
re s tora t ive  pract ice , a  teaching  and learning  approach tha t  
encourages  behaviour tha t  is  support ive  and re spect ful 

• Reflect ion shee ts  and ques t ions  will be  diffe rent ia ted for K-2 
s tudents  and 3 -6  s tudents  

 

 

Review dates 

Las t  review date : [06 /12/2024 : Te rm 4 , 2024] 

Next  review date : [Te rm 2, 2025 ]  

https://education.nsw.gov.au/policy-library/policies/pd-2006-0316-04


 
Manly Village  Primary School Behaviour Support  and Management  Plan 

 

Manly Village  Primary School Behaviour Support  and Management  Plan 9  

 

Appendix 1: Behaviour management  flowchart  
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Appendix 2: Bullying  Response  Flowchart  
The  following  flowchart  expla ins  the  act ions  Manly Village  Public  School s ta ff will take  when they 
rece ive  a  report  about  s tudent  bullying , including  bullying  which may have  occurred online  or outs ide  
of the  school se t t ing .  The  t imeframes  will vary depending  on the  profess ional judgment  of s ta ff who 
rece ive  the  bullying  compla int  and the ir assessment  of immedia te  risk to s tudent /s .  

 
 

 

 

 Firs t  hour: 
Lis ten 

 • Provide  a  safe , quie t  space  to ta lk and reassure  the  s tudent  that  you will lis ten to them  
• Le t  them share  the ir expe rience  and fee lings  without  inte rrupt ion 
• As a  mandatory reporte r, if you hold immediate  conce rns  for the  s tudent 's  safe ty, le t  the  s tudent  know 

how you will addre ss  the se . Immediate  in this  circumstance  is  whe re  the  s taff member be lieves  the  
s tudent  is  like ly to expe rience  harm (from othe rs  or se lf) within the  next  24  hours .  

 Day 1: 
Document  

 • Ask the  s tudent  for example s  they have  of the  a lleged bullying  (e .g . hand writ ten note s  or screenshots ) 
• Write  a  record of your communicat ion with the  s tudent  and check with the  s tudent  to ensure  you have  

the  facts  correct  
• Ente r the  record on School Byte s  
• Notify school execut ive  of incident  if required in line  with behaviour management  flowchart  
• Notify parent /s  that  the  is sue  of conce rn is  be ing  inves t ig ated  

 Day 2: 
Collect  

 

• Gathe r addit ional informat ion from othe r s tudents , s taff or family 
• Review any previous  reports  or records  for s tudents  involved  
• Make  sure  you can answer who, what , whe re , when and how 
• Clarify informat ion with s tudent  and check on the ir we llbe ing  

 Day 3 : 
Discuss  

 • Evaluate  the  informat ion to de te rmine  if it  mee ts  the  de finit ion of bullying  (see  above ) 
• Make  a  t ime  to mee t  with the  s tudent  to discuss  next  s teps  
• Ask the  s tudent  what  they be lieve  will he lp addre ss  the  s ituat ion  
• Engage  the  s tudent  as  part  of the  solut ion  
• Provide  the  s tudent  and parent  with informat ion about  s tudent  support  ne twork 
• Agree  to a  plan of act ion and t ime line  for the  s tudent , parent  and yourse lf 

 Day 4 : 
Implement  

 • Document  the  plan of act ion on School Byte s  
• Comple te  a ll act ions  ag reed with s tudent  and parent  within ag reed t imeframes  
• Monitor s tudent  and check in regularly on the ir we llbe ing  
• Seek ass is tance  from s tudent  support  ne twork if needed  

 Day 5 : 
Review 

 • Meet  with the  s tudent  to review s ituat ion  
• Discuss  what  has  changed, improved or worsened  
• Explore  othe r opt ions  for s t reng thening  s tudent  we llbe ing  or safe ty 
• Report  back to parent  
• Record outcomes  on School Byte s  

 Ongoing  
follow-up  

 • Continue  to check in with s tudent  on regular bas is  unt il conce rns  have  been mit igated  
• Record note s  of follow-up mee t ings  on School Byte s  
• Refe r mat te r to the  Learning  and Support  Team within 48  hours  if the  s ituat ion is  not  re solved  
• Look for opportunit ie s  to improve  school we llbe ing  for a ll s tudents  
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