Absences allows parents and caregivers to communicate absence information to the school.
This includes ‘past absences’ that require explanation and ‘new/future’ absences. A ‘future’
absence occurs when a parent is aware a child will be away from school (less than 5 days).
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To explain an unexplained absence:

Click on Absences

A list of Absences and their status
(explain absence, pending, approved,
rejected) will be displayed

(screen to the right)

Click on relevant absence ¢

Eid etc.
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Unexplained

Whole Day (Absent)

Student 1

Feb 14 EXPLAIN ABSENCE

No absences

There are currently no absences of this type

Enter explanation, for example:
Sick - vomiting, chickenpox etc.
Family Reason - attending a funeral
Religious/Cultural Observance -

Family Holiday - This can only be
used for holidays less than 5 days where
you will remain in Australia.

If providing a medical certificate:

Click on medical documents,
select the file to upload from
your device and then click
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To create a new/future absence:

Click on Absences
New Absence
click on + icon.
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Please note: ®
e Allow up to 24 hours (Monday to Friday) for the staff to update the absence. ®
status from pending to approved. o O

e |Iftravelling for more than 5 days or overseas, you will be required to complete
an Application for Extended Leave form and submit to the school along with
your itinerary. For more information, please contact the Administration staff in
the office or refer to the school website:
leumeah-p.schools.nsw.gov.au/permission-notes/whole-school.html

e |If you do not provide a comment to explain an absence, it will delay the

approval process as the classroom teacher will need to contact you for more
information.

e For further assistance with the Sentral for Parents app please contact the
Administration staff in the office or refer to the Sentral website
sentral.com.au/portal-app-help
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