
 

 

    

  

Non-Local Enrolment – Policy and Procedures  

Years 8 - 12  

1. Students who live outside the Kirrawee High boundary must complete a Non-Local Application  
Placement form and return it to Kirrawee High School.   

The link below will direct you to the boundary map for Kirrawee High and/or you may contact 
the Department of Education for related enquiries.  
https://schoolfinder.education.nsw.gov.au/index  

2. Non-Local Enrolment Criteria  
• Priority is given to younger siblings of current students and to children of permanent school staff.  
• Exceptional compassionate, learning, wellbeing and/or family circumstances that cannot be 

accommodated at the local school.  
Note: Compassionate circumstances must be significant and supported by evidence. For example, 
circumstances such as anxiety related solely to friends attending the school will not be considered 
valid compassionate grounds.   

• The structure and organisation of the school.    
For example:   

o involvement in performing arts including band, music, dance and drama, o 
specialist sports for example, water polo o debating and public speaking  o 
leadership opportunities  o other organisational or structural considerations 
relevant to Kirrawee High School.  

• Availability of subjects/combination of subjects particular to Kirrawee High School.  For example, 
French or Japanese   

• Demonstrated commitment to learning  

3.  Application Submission  
•  Applicants should include documentation to support the selection criteria above. 

Examples of Documents:  
• last school report 
• evidence of involvement in band, music, sport, dance or drama 
• evidence of French or Japanese language learning 
• other evidence of commitment to learning 
• letter from Primary School Principal, Medical /Mental Health Professional 

etc. for compassionate grounds.  
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4. Enrolment Panel  
All applications for Non-Local Enrolments will be considered by an Enrolment Panel. Enrolment Panels 
will be convened as follows:  
• Non-Local Enrolments for Year 8 – 12: This panel will include members of the school’s Executive 

team.  

• The panel will meet at the end of term 1, end of term 2 and mid term 4 to look at applications and 
available positions.  

All enrolment panels will assess all information and supporting documentation provided on the 
application and will apply the enrolment criteria equitably to all applicants. The information in the 
enrolment application will be disclosed to all members of the panel.  

5.  Notification  
Applicants will be notified if a position becomes available and invited to interview. 

6.  Waitlist  
• Applicants can remain on the EOI list for the calendar year. Each year an applicant will need to re 

apply. 
• Official notifications will be emailed towards the end of Term 4 for placement for the following year. 

7.  Appeals  
• Appeals must be lodged with the school within 10 days of receiving notification of the application 

decision. Appeals received after this time will not be considered.  
• The principal will manage, decide, and respond to all appeals within two weeks of receipt of the 

appeal.  
• Appellants should provide detailed information as to the basis of the appeal.  
• Parents will be informed in writing of the decision.  

  



 

 

    

  

Year 8 – 12 
Non-Local Application for Enrolment Placement  

  
Please complete the form below with as much detail as possible. If preferred, you may attach a separate typed 
document. The school’s placement panel will use this information to assess out-of-area enrolment applications.  
Supporting documents should provide a comprehensive overview of your child and align with the selection criteria, 
such as performing arts involvement, language learning, academic commitment, or compassionate grounds. 

Application must include: 

• Last school report 
• Birth certificate 

 
 

Student’s Surname:  

 

 

Address:  

  

 

Date of Birth:  

  

  

Home Phone:   

  

  

Email Address:  

  

  

Current High School:  

  

  Other Names:    

    Post Code:    

    Parents/Carers’ Name/s    

    Daytime Phone:    

  

  



 

 

    

 
General information supporting your application.  

Suggestions:  You can attach additional pages and write “See attached” if you choose or type in the boxes.  
Item/Area 1  Priority is given to siblings of current students and to children of permanent school staff.  

Sibling Given Name, Family Name, Year they are in.  

Item/Area 2  Exceptional compassionate, learning, wellbeing and/or family circumstances  
  

Item/Area 3  The structure and organisation of the school.  Example: involvement in performing arts, 
specialist sports, debating and public speaking, leadership opportunities, other considerations 
relevant to KHS.  

  

Item/Area 4  Availability of subjects/combination of subjects particular to Kirrawee High School.  
  

Item/Area 5  Demonstrated commitment to learning  
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