
 

1. Overview 

At Kirkton Public School we are committed to nurturing the wellbeing of all students while setting and upholding high 

standards of behaviour. We dedicate ourselves to both teaching and modelling positive conduct, ensuring an 

environment where every student is encouraged to participate in and contribute to our school community.  

Our vision is to embrace an inclusive culture of success where everyone is connected and empowered to reach their 

potential. Through a foundation built on RESPECT, RESPONSIBILITY and ACTIVE LEARNING, we aim to provide 

an educational experience that encourages academic growth and the development of respectful, responsible and 

active learners within a supportive and nurturing community.  

Grounded in the principles of positive behaviour support, inclusivity, and social-emotional learning, our approach is 

comprehensive, considering the holistic needs of our students. We maintain high behavioural standards through 

consistent role modelling, explicit instruction, and thoughtfully planned responses, demonstrating our commitment to 

the wellbeing of our students and the high expectations we hold for their conduct.  

To achieve our mission, key programs prioritised and valued by the school community are:  

● PBL – Positive Behaviour for Learning 
● Grow Your Mind – Schools Program 
● Kirkton Knows Behaviour Management and Support Program  

These programs prioritise social and emotional learning, which supports good mental health, positive relationships, 

and the prevention of bullying.  

Kirkton Public School rejects all forms of bullying behaviours, including cyber bullying by maintaining a commitment to 

providing a safe, inclusive, and respectful learning community that promotes student wellbeing. Staff are committed to 

establishing evidence-based approaches and strategies that promote a positive culture where bullying is less likely to 

occur.  

2. Partnerships with parents and carers  

At Kirkton Public School, partnering with parents and carers is pivotal in shaping a conducive environment for student 

development and behaviour management. This collaborative effort involves actively seeking and incorporating 

feedback from parents and carers through various channels. We engage parents and carers through an extensive 

range of methods including:  

Tell Them From Me surveys, school surveys, P&C and local AECG consultations, parent-teacher interviews, 

formal semester reports, and through efficient communication channels such as School Bytes, the school 

newsletter, website, emails, face-to-face meetings and Facebook.  

By seeking these insights, the school continually refines its strategies to 

enhance student learning, safety, and wellbeing.  

Furthermore, the NSW Department of Education’s school community charter 

outlines the responsibilities of parents, carers, educators and school staff in 

NSW public schools to ensure our learning environments are collaborative, 

supportive and cohesive. A copy of the charter can be found here. 

      

 
  



3. School-wide expectations, values and rules  

Kirkton Public School has the following school-wide expectations, values and rules. They are:  

Respect Responsibility Active Learner 

Speak positively and politely Follow instructions Prepared for the school day 

Hands and feet to ourselves Walk sensibly on hard surfaces  Be positive role models 

Wear our school uniform with pride Right place, right time Try our personal best at all times 

 
For further information on our behaviour expectations, please refer to our Behaviour Consistency Guide (Appendix #).  

 

3.1 Behaviour code for students  

Kirkton Public School is committed to providing safe, supportive and responsive learning environments for everyone. 

We teach and model the behaviours we value in our students.  

 

The Behaviour Code for Students can be found here.  

This document translated into multiple languages is available here: Behaviour Code for Students.  

 
 
 

 
  



3.2 Whole school approach across the care continuum  

Kirkton Public School embeds student wellbeing and positive  

behavioural approaches and strategies in practices across the care 
continuum to promote positive behaviour and respond to  

behaviours of concern, including bullying and cyber-bullying.  

These approaches and strategies are built on a foundation of  

evidence-based effective classroom practices that set the tone for 

engagement with learning and respectful relationships.  

 

These practices include: 

● stating and explicitly teaching classroom expectations  

● establishing predictable routines and procedures that 

are communicated clearly to students  

● encouraging expected behaviour  

● discouraging inappropriate behaviour  

● providing active supervision of students  

● maximising opportunities for active engagement with 

learning  

● providing carefully sequenced engaging lessons that 

provide options for student choice  

● differentiating learning content and tasks to meet the 

needs of all learners.  

The NSW Department of Education’s Care Continuum is 

provided as Appendix 3.  

 

Kirkton Public School has a number of strategies and programs to support and encourage positive behaviour and full 

student participation in the curriculum. These programs are listed below and outlined in the Classroom/Teacher 

Checklist.  

  



Care  

Continuum 

Tier  

Level 

Strategy or 
Program  

Details Audience  Started? 

Prevention,  

Early  

Intervention, 

Targeted,  

Individual 

Tier 1  

Tier 2  

Tier 3 

PBL Positive Behaviour for Learning (PBL) is an 
evidence-based framework that brings 
together the whole-school community to 
contribute to developing a positive, safe and 
supportive learning culture. The framework 
assists schools to improve social, emotional, 
behavioural and academic outcomes for 
children and young people. 

When PBL is implemented well, teachers and 
students have more time to focus on 
relationships and classroom instruction. 
Students and staff benefit from: 

• reduced inappropriate behaviour 

• increased time focused on instruction 

• improved social-emotional wellbeing 

• positive and respectful relationships 
among students and staff 

• support for teachers to teach, model 
and respond effectively to student 
need 

• a predictable learning environment 
where staff and students know what is 
expected to deliver effective practices 
that can be sustained over time 

The PBL framework supports schools to 
identify and successfully implement 
evidenced-based whole-school practices that 
enhance learning outcomes for children and 
young people. At Kirkton Public School, this 
will include the Grow Your Mind program. 

By adopting the PBL framework, Kirkton 
Public School aims to improve student 
outcomes and create a supportive, inclusive 
educational setting. 

Implementation timeline: Ongoing. 

All  



Prevention,  

Early  

Intervention, 

Targeted,  

Individual 

Tier 1  

Tier 2  
Tier 3 

Grow Your 
Mind 

Grow Your Mind is an evidence-based 
framework based on 4 pillars of research- 
positive psychology, social and emotional 
learning, public health and neuroscience.  

The program supports the whole school 
community to build the foundational 
knowledge and skills essential for looking 
after mental health through the following: 

Create a common language to make 
wellbeing visible: 
Teachers and students have a shared 
language that can be used in the classroom, 
staffroom, playground and at home, allowing 
everyone to take part in a simple yet effective 
way. 

Encourage teachers to prioritise their own 
wellbeing 
Looking after others begins with looking after 
yourself, which is the starting point of the 
program, with school staff and leaders 
encouraged to learn and prioritise their own 
wellbeing. 

Build a thriving wellbeing culture 
School staff who feel good about coming to 
work, have healthy relationships with their 
colleagues, communicate & collaborate in a 
clear and kind manner will be more effective 
employees. The program aims to bring a 
higher level of energy into the classroom, and 
to provide the tools for staff to demonstrate 
greater resiliency when confronted with 
adversity. 

By adopting the Grow Your Mind program, 
Kirkton Public School aims to improve student 
understanding of emotional wellbeing to help 
them become productive, life-long learners, 
and create a supportive and positive school 
culture. 

Implementation timeline: Ongoing. 

All  

Prevention  Tier 1 Agreed class 

vision and 

expectations 

At the beginning of each school year, 

students and teachers co-construct a 

shared vision and set of behavioural 

expectations, fostering ownership and 

commitment to a positive classroom 

environment. This collaborative process 

promotes mutual respect, accountability, 

and a sense of belonging, creating a 

supportive and productive atmosphere for 

academic and personal growth. 

Implementation timeline: At the start of 

each year. 

All  



Prevention  Tier 1 Whole School 
Values 

Whole-school values of Respect, 
Responsibility and Active Learning are shared 
and upheld by the entire school community. 
Established through consultation with staff, 
students, community members, and student 
leaders, these values guide behaviour and 
decision-making, fostering a cohesive and 
supportive environment for all. 

Implementation timeline: Ongoing. 

All  

Prevention  Tier 1 Assemblies Merit awards are distributed weekly on 
Friday, recognising the positive behaviour of 
students. Further to this, bronze, silver and 
gold awards are presented to students at 
Friday afternoon assemblies, twice a term, 
culminating in a Principals PBL award and 
badge. 

Teachers are not required to ensure a student 
is given a minimum number of awards in a 
school year. 

Awards are only given for demonstration of 
positive behaviour aligned with our school 
values. 

Implementation timeline: Ongoing. 

All  

Prevention  Tier 1 Dojos And 
Merit Awards 

 

An incentive-based system designed to 
encourage positive student behaviour through 
regular recognition and rewards.  

All teachers and staff distribute Dojos to 
students based on our school values, in the 
classroom and the playground. Once a 
student receives 20 Dojo points, students 
receive a merit award to be handed out on 
Friday morning during the whole school line 
up. Once five merits have been collected, the 
student will be presented with a PBL bronze 
certificate, silver after 10 merits, gold for 15 
merits, and Principal award and PBL badge 
for 20 merits.  

Implementation timeline: Ongoing. 

All  

Prevention  Tier 1 Penny’s 
 

An incentive-based system for use in the 
playground. Teachers hand out ‘Penny’s’ to 
students on the playground, giving immediate 
positive feedback for displaying one of our 
school values. ‘Penny’s’ are collected and 
placed in a barrel. Once the barrel is full, all 
students will enjoy a whole school reward.  
Implementation timeline: Ongoing. 

All  



Prevention  Tier 1 Postcards 
 

PBL postcards for teachers to give to 
students to take home, giving immediate on 
the spot feedback and recognition for 
outstanding displaying of our school values. 
Teachers to give out 5 per week, noting and 
telling the student what they are receiving the 
postcard for.  
Postcards do not accumulate to a larger 
award etc, they are simply an instant 
recognition and feedback tool. 
Part time staff hand out as many as the days 
they are present at school ie - two days, 2-3 
postcards. 
Implementation timeline: Ongoing. 

All  

Prevention, 
Early 
Intervention  

Tier 1 
Tier 2 

PBL Rewards 
Days 
 

PBL Rewards Days will take place once a 
term. They are to celebrate Kirkton Public 
School students displaying and building on 
our school values, and their own personal 
wellbeing growth and achievement. 
Students will have the opportunity to 
participate in a celebratory activity. This is 
open and accessible for all students. Those 
who have had indiscretions at orange or red 
levels, or repeated and consistent at yellow 
level, will still be able to participate in either a 
shortened or modified version, or an alternate 
celebratory activity. This is to be determined 
dependent on the activity. 
Implementation timeline: Once a term 

All  

Prevention  Tier 1 Child 
Protection 
 

This program includes age-appropriate 
lessons that cover a range of topics such 
as identifying safe and unsafe situations, 
understanding personal boundaries, 
recognising different forms of abuse, and 
knowing how to seek help from trusted 
adults. The curriculum aims to empower 
students with the knowledge and skills to 
protect themselves and others, fostering a 
safe and supportive school environment. 
This mandatory instruction is an integral 
part of the school's commitment to 
safeguarding students and promoting 
their overall health and safety. 
Implementation timeline: Semester 1 
each calendar year. 
 
NB: Will change as per new syllabus, with 
lessons to then be embedded in PDHPE 
syllabus throughout the year 

Teachers  

Prevention  Tier 1 Playground 
 

During lunch breaks, classroom teachers lead 
a variety of playground games to encourage 
physical activity, teamwork, and positive 
social interactions. By participating, students 
enjoy an active break while learning respect, 
cooperation, and sportsmanship, fostering a 
supportive school community.  
Implementation timeline: Ongoing. 

All  



Prevention  Tier 1 Playground 
activities 
 

Small group activities are offered by teachers 
on the playground during breaks to support 
students with identified interests and needs. 
These activities could include but not limited 
to- art club/passive play, gardening club, and 
cheese club, fostering engagement and a 
sense of community.  
Implementation timeline: Ongoing. 

All  

Prevention  Tier 1 E-Safety 
Toolkit for 
Schools 
 

The e-safety toolkit from the Office of the 
eSafety commissioner categorises resources 
into four elements: Prepare, Engage, 
Educate, and Respond. These resources help 
the school community create and maintain 
safe online  
environments and prevent cyberbullying.   
The toolkit also includes actions for 
reporting and managing 
cyberbullying incidents effectively.  
Implementation timeline: First week of Term 
1 and 3 each year. 

All  

Prevention  Tier 1 National 
Days of 
Action 
 

Our school participates in annual National  

Days of Recognition and/or Action, including:  

● Harmony Day 

● National Day of Action against  
Bullying 
● NAIDOC Week  

● Autism Acceptance 

● Epilepsy Awareness 

● National Sorry Day 

● International Day of Friendship 

● R U OK Day 

● World Kindness Day 

● International Day of Persons with Disability 
Implementation timeline: Ongoing. 

All  

Prevention,  

Early  
Intervention 

Tier 1,  
Tier 2 

Reflection 
Room 
 

Reflection Room, is a place where students 
can pause and contemplate their actions, 
fostering personal growth and behavioural 
awareness. Facilitated by our Principal or a 
teacher/staff member a child has connection 
too, this space encourages students to reflect 
on their behaviour on the playground, aiding 
them in resolving conflicts and making 
positive choices moving forward. To ensure  

transparency and collaboration,  

parents/caregivers are promptly notified via 
email, supporting open communication 
between home and school. 

Reflection Room is only used after teacher on 
playground duty has exhausted all other 
remedial options at the time, or if the 
behaviour as the prescribed level as per 
Kirkton PS Behaviour Expectation Flowchart.  
Implementation timeline: Ongoing. 

All  



Prevention  Tier 1 NSW Public 
School 
Survey + KPS 
survey 
 

The NSW Public Schools survey is a survey 
for measuring student engagement and 
wellbeing. The surveys can be used to 
capture student, parent and teacher voices, 
providing reliable evidence for schools to use 
in identifying strengths and areas for 
improvement.  
At Kirkton PS, a survey based of the NSW 
Public Schools survey is created and 
implemented after the review of the Term 2 
results, identifying areas for growth and 
improvement, and then reflection if we have 
made improvements in these areas. 
Implementation timeline: Term 2-4 each 
year. 

All  

Prevention,  

Early  

Intervention, 

Targeted,  

Individual 

Tier 1  

Tier 2  
Tier 3 

Responses to 
Racism and/or 
Discrimination 
 

Kirkton Public School ensures a prompt and 
structured response to incidents of Racism 
and Discrimination. Teachers initially discuss 
the incident with the student, refer them to 
the Reflection Room, record the incident, and 
notify the classroom teacher. The ARCO 
reviews and monitors the incident, escalating 
to discussions with the student and parents if 
needed. Consequences include Reflection  
Room discussions, parental notifications, 
and potential suspension for repeated 
offenses. Follow-up interventions involve 
classroom discussions, structured lessons, 
and targeted support to address and 
prevent future incidents, promoting a safe 
and respectful school environment.  
Implementation timeline: Ongoing. 

All  

Targeted,  
Individual 

Tier 2  
Tier 3 

Social 
Groups 
 

Social groups focus on building and 
maintaining friendships, tackling challenges 
together, and earning important life skills. 
Students navigate their emotions with support 
from peers and educators, fostering a 
supportive environment that enhances their 
social development and emotional well-being.  

These groups provide a safe space for 
children to develop essential skills for 
forming healthy relationships and 
managing social dynamics effectively.  
Implementation timeline: As required. 

Individual  

students  

and small  
groups 

 

Early  

Intervention, 

Targeted,  

Individual 

Tier 2  
Tier 3 

Learning and 
Support 
 

The Learning and Support Team (LaST) 

collaborates with teachers, students, school 
counsellors and families to provide 
personalised learning and support to students 
with diverse needs. The team 

identifies and addresses individual learning 
challenges, develops tailored support plans, 
and monitors student progress. This 
collaborative approach ensures that each 
student receives the necessary adjustments 
and interventions to succeed academically 
and socially. The LaST also works closely 
with external specialists and utilises various 
resources to support students' unique 
educational requirements. 
Implementation timeline: Ongoing. 

All  



Prevention,  

Early  

Intervention, 

Targeted,  

Individual 

Tier 1  

Tier 2  
Tier 3 

Attendance 
 

Staff regularly track and monitor student 
attendance using a school-wide attendance 
monitoring spreadsheet.  

Administration staff send out an SMS 
message to absent students daily, and 
promptly contact families if a student has an 
unexplained absence for two consecutive 
school days.  

Class teachers make a phone call to parents 
of a student who has been absent for 3 
consecutive days to touch base and check in 
on the student. 

The principal as the attendance coordinator 
meets regularly with the Home School Liaison 
Officer (HSLO) and convene planning 
meetings with students, families, and 
teachers to address barriers to improved 
attendance and set growth goals. Positive 
attendance is recognised by sending 
celebratory letters to students and 100%, 
95%, 90% and improved attendance 
attendance certificates at assemblies in Week 
10 of Terms 1,2 and 3, and Week 8 of Term 
4, and 95% or greater for the year at the 
Presentation Day Assembly, promoting and 
reinforcing the importance of regular school 
attendance. This systematic approach 
ensures that attendance issues are promptly 
addressed, fostering a supportive 
environment that prioritises consistent student 
engagement.  
Implementation timeline: Ongoing. 

Individual  

students,  

classroom 

teachers,  

office staff, 
attendance 
coordinator 

 

Targeted,  
Individual 

Tier 2  
Tier 3 

Individual 
behaviour 
support 
planning 
 

All teachers form the Learning and Support 
Team (LaST) to develop, implement, monitor, 
and review individualised behaviour support, 
management, and risk management plans. 
This process involves identifying specific 
student needs, setting clear behavioural 
goals, and outlining strategies and 
interventions tailored to each student.  
Regular monitoring and review ensure the 
plans are effective and adjusted as needed. 
This comprehensive approach helps to 
address and manage behavioural challenges.  
Implementation timeline: Ongoing and as 
required. 

Individual  

students,  

students,  

parent/  

carer,  
all staff 

 

 
 

 
 
 

  



3.3 Planning behaviour support for individual students  

Behaviour support planning is a continuous cycle of planning and improvement. The process of continuous reflection 

and improvement is focused on understanding underlying triggers and causes from the perspective of the individual 

student. Behaviour support planning can assist schools to provide additional support and guidance to identified 

students.  

 

 
Further information on planning behaviour support for individual students can be found on the NSW Department of 

Education’s website:  

https://education.nsw.gov.au/schooling/school-community/attendance-behaviour-and-engagement/behaviour -

support-toolkit/support-for-teachers/planning-behaviour-support-for-individual-students  

  



4. Planned responses to behaviours  

Planned responses to behaviour are either teacher or executive managed. Staff use their professional judgement in 

deciding whether a behaviour is teacher managed or executive managed and refer to the Behaviour Consistency 

Guide (Appendix 2) for guidance in this matter. In doing so, staff will consider whether the behaviour poses a risk to 

the safety or wellbeing of the student or others.  

4.1 Planned responses to positive appropriate behaviours  

Kirkton Public School staff model, recognise and reinforce positive student behaviour and behavioural expectations. 

Our PBL framework consists of evidence-based strategies used daily by teachers to teach self-regulation, reduce 

impulsivity, increase focus and strengthen peer networks. These strategies are supported by a school-wide behaviour 

management plan with a reflective scope and sequence for explicitly teaching and reinforcing school values across the 

school community. Kirkton Public School utilises the following planned responses to encourage and recognise positive 

appropriate behaviours:  

● PBL Framework 

● Classroom Behaviour Management Flowchart - Plate System   

● School-wide continuum for acknowledging expected positive behaviours   

At Kirkton Public School, we acknowledge that not all students are encouraged by the same thing or in the same 

ways. Younger students may be more motivated by adult attention while older students are typically more motivated 

by peer attention, activities, privileges, or freedom. When learning new skills, students need immediate and frequent 

reinforcement. As they develop mastery, they respond to intermittent and long-term reinforcement to maintain their 

social behavioural efforts.  

4.2 Planned responses to inappropriate behaviours  

Kirkton Public School staff have collaboratively developed a set of flowcharts to identify and respond to inappropriate 

behaviours in both the classroom and playground. Staff actively follow the flowcharts to respond to inappropriate 

behaviours and when required implement corrective responses to encourage positive appropriate behaviour. When 

establishing whether a behaviour is inappropriate, staff refer to the Behaviour Consistency Guide.  

Corrective responses to inappropriate behaviours are recorded on School Bytes (Kirkton Public School’s 

behaviour/wellbeing ITD system) when there is a repeated pattern of behaviour. Corrective responses can include:  

Classroom setting  Non-classroom setting 

Rule reminder  Rule reminder 

Re-direct  Re-direct 

Offer choice  Offer choice 

Prompts  Prompts 

Reteach  Reteach 

Seat change  Play or playground redirection 

Stay in break to discuss/complete work  Walk with teacher 

Conference  Conference 

Buddy Room (restorative practice) Reflection Room referral (restorative practice) 

Communication with parents/carers.  Communication with parents/carers. 

To further support our school community and encourage school-wide consistency in implementation, Kirkton Public 

School staff have developed a series of expectations for each playground area. These expectations are designed to 

support students in their understanding of appropriate behaviour on the playground, and encourage all staff to 

respond with consistency to breaches of these expectations. Refer to our Playground Expectations.  



When an individual student records three or more inappropriate behaviour incidents (yellow) in a 5 week period, the 

classroom teacher (CT) will arrange for a meeting between the parents/carers, CT and Principal. This will be dealt with 

as a behaviour of concern (refer to section 4.3), having met the threshold of ‘consistent/persistent disobedience and/or 

disruptive behaviour’ as outlined in the NSW Department of Education’s Suspension and Expulsion Procedures.  

4.3 Planned responses to inappropriate behaviours of concern and serious 

behaviours of concern, including bullying and cyberbullying  

Kirkton Public School has clear procedures for responding to inappropriate behaviours of concern and serious 

behaviours of concern. A behaviour of concern is a challenging, complex or unsafe behaviour that requires more 

persistent and intensive interventions. A behaviour of concern does not include low-level inappropriate or 

developmentally appropriate behaviour. For further information on the differences between a behaviour of concern and 

a serious behaviour of concern, please refer to our Behaviour Consistency Guide (Appendix 2).  

Responses to all behaviours of concern and serious behaviours of concern apply to student behaviour that occurs:  

● at school  

● on the way to and from school  

● on school-endorsed activities that are off-site  

● outside school hours and off school premises where there is a clear and close connection between the school and 
the students’ conduct 

● when using social media and/or technology involving another student or staff member 

 
Responses to behaviours of concern and serious behaviours of concern, including students who display bullying 

behaviour, are recorded on School Bytes. Planned responses include:  

● review and document incident 

● determine appropriate response/s to support staff and 

other students impacted 

● refer/monitor the student through the school learning and 

support team (LaST) 

● develop or review individual student support planning, 

including teaching positive replacement behaviour and 

making learning and environmental adjustments (see 

Section 3.3 – Planning behaviour support for individual 

students) 

● liaise with Team Around a School for additional support 

or advice (see image) 

● reflection and restorative practices (Section 5 - Reflection 

Room, Buddy Room and restorative practices) 

● communication and collaboration with parent/carers 

(phone, email, meeting) 

● formal caution to suspend, suspension or expulsion (refer to the NSW Department of Education’s 

Suspension and Expulsion Procedures). 

 



4.3.1 Bullying, including cyberbullying  

Students or parents can report bullying to any staff member. Kirkton Public School’s principal has the authority to take 

disciplinary action to address student behaviours that occur outside of school hours or school grounds, including 

incidents involving cyberbullying. Students who have been bullied will be offered appropriate support, for example 

through the school counselling service.  

Please refer to our Anti-Bullying Flowchart (Appendix 9) for further information on how we respond to incidents of 

bullying, including cyberbullying, at Kirkton Public School. Additionally, school staff and community can find detailed 

information about our strategies to eliminate bullying in our Anti-Bullying Plan. 

 

4.3.2 Reporting and recording behaviours of concern and serious behaviours of concern  

In line with our responsibilities for reporting and responding to behaviours of concern and serious behaviours of 

concern, Kirkton Public School staff utilise School Bytes to track and record incidents of concern.  

Furthermore, staff will comply with reporting and responding processes outlined in the:  
● Incident Notification and Response policy  

● Incident Notification and Response Procedures  

● Student Behaviour Policy and Suspension and Expulsion procedures  

Students and/or parents/carers can report cyberbullying to the eSafety Commissioner and reporting links for most 

sites, games and apps can be found at the eSafety Guide.  

 
  

  



5. Reflection Room, Buddy Room and restorative practices  
 

Strategy 
When and how 
long? 

Who coordinates? 
How are these 
recorded? 

Reflection Room - a structured 
debriefing and planning after a 
behaviour of concern with an 
individual student (reflection) 

Next day at lunch 
break 

Principal, APCI or 
delegate 

Documented in School 

Bytes by CT.  

Communicated to 
parents via email/ 
phone call by CT. 

The purpose of the Reflection Room is to provide a structured environment for students to reflect on their 
behaviour and plan for improvement, ensuring accountability and promoting positive behaviour changes. 
Students will be referred to the Reflection Room based on principles established in the Behaviour Consistency 
Guide (Appendix 2). 

Alternate play plan - withdrawal from 
free choice play and re-allocation to 
office or classroom for supervised play 
following a breach in behaviour. 

Next break and 
continued as 
negotiated 

Principal, APCI or 
delegate, class 
teacher 

Documented in School 

Bytes by CT.  

Communicated to 
parents via email/ 
phone call by CT. 

The purpose of an alternate play plan is to assist the student to achieve the desired behaviour, to reflect on 
their behaviour and to make positive choices. 
Continued non-compliance of an alternate play plan will be dealt with under Section 4.3 of this policy. 

Buddy Room - a structured debriefing 
and planning session for classroom 
behaviours of concern, where an 
individual student reflects on their 
actions and develops a plan for 
improvement. 

Immediately when 
a child is moved to 
Red plate and for 
the remainder of 
the session 

Classroom teacher 

Documented in School 

Bytes by CT.  

Communicated to 
parents via email/ 
phone call by CT. 

The Buddy Room is designated for addressing classroom behaviours of concern through a structured 
debriefing and planning process. When a student is referred to the Buddy Room, it follows the guidelines 
established in the Behaviour Consistency Guide (Appendix 2). Parents or carers will receive a detailed letter via 
School Bytes outlining the incident that led to the referral. The Buddy Room aims to support students in 
reflecting on their actions and developing strategies for improvement, fostering a positive and respectful 
learning environment. 

Teacher Supervised Break - a 
supportive environment where 
students can reflect on their actions 
and receive guidance on making 
positive changes including an 
opportunity to complete missed or 
refused work from the previous 
session. 

Next break and 
continued as 
negotiated 

Classroom teacher 

Documented in School 

Bytes by CT.  

Communicated to 
parents via email/ 
phone call by CT. 

The Teacher Supervised Break ensures that students complete unfinished work, helping them stay on track 
academically. The break also provides a structured environment for students to discuss incidents that have 
occurred in the classroom. This helps them understand the impact of their actions, reflect on their behaviour, 
and develop strategies to avoid similar issues in the future. 

 

 
Toilet and food breaks are always included when withdrawal from free choice play at recess or lunch is planned as a 

response to inappropriate behaviour. The maximum length of time will be appropriate to the age/development of the 

student. While in the Reflection Room, Buddy Room, or during a Teacher Supervised Break, students will complete a 

reflective task.  

 
  



6. Communicating this plan to the school community  

This plan will be presented to the school’s Parents & Citizens Association meeting for review, feedback and ratification.  

This plan will be presented to the school’s teaching staff for review, feedback and ratification.  

Students will be informed about this plan through classroom reminders and stage assemblies.  

Parents and carers will be advised via the school newsletter and school Facebook page. This plan can be accessed 

electronically via the school’s website and in hardcopy at the school’s administration office.  

 

7. Complaints  

If a student, parent or carer has a complaint under this plan, they should first follow our school’s complaint process. If 

the issue cannot be resolved, please refer to the department’s guide for students/parents/carers about making a 

complaint about our school. 

 

8. Review  

The principal or delegated staff will review this procedure annually on the first day of the new school year.  

8.1 Review Date  

This document was created on date 09 January 2025 

It was reviewed on 27 January 2026  

The next review will be on 27 January 2027 
Created by:  

Signature:  

Date: 

Signature:  

Date  

Principal Name  

Signature:  
Date: 27 January 2026  

Reviewed by:  

Signature:  

Last review date:  

Date Version Number Details Authorised by P&C Ratified 

09/01/2025 1.0 Initial plan Brendan Gray- KPS Principal Yes 
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