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General Principles and Irrawang Public School procedures are in accordance with the Enrolment of 
students in NSW Government schools policy. Direction and guidance on enrolling students in NSW 
public schools can be found here  https://education.nsw.gov.au/policy-library/policies/pd-2002-0006 
  
Children have the right to enrol in the government school assigned to their residential intake area. 
This type of enrolment is known as a local enrolment. Additionally, parents have the option to 
request enrolment for their child in a school of their choice, outside their designated intake area. This 
type of enrolment is called a non-local enrolment.  
 
Temporary resident students will be entitled to enrol at their local school, and enrolment and tuition 
fees will be waived for regional students on Temporary Skill Shortage (subclass 482) visas. 
  
Non-Local Placement Panels        
Where demand for non-local places exceeds availability, the school will establish a placement panel 
to consider all non-local enrolment applications. The panel will comprise the principal (or delegate), a 
staff representative and a school community member (nominated by the School P&C). Please note 
that the school community member on panel will be privy to all information for consideration 
available on the application submitted by the parent/carer. The panel will be chaired by the principal 
who will have the casting vote. 
  
Criteria for consideration for Non-Local Enrolment Applications  

●​ Schools will prioritise non-local enrolments for siblings of students in support classes, even if 
the school has exceeded its CAP and allowance. 

●​  Schools will prioritise non-local enrolments for siblings of currently enrolled students, if the 
school has not exceeded its CAP and allowance. 

●​  Schools will consider students with additional needs. Specifically, prioritisation will be given to 
students with learning and wellbeing needs requiring reasonable adjustments and/or 
additional educational support, including cultural considerations, disability, developmental 
age, trauma, child protection concerns, medical and individual needs and circumstances. 

●​  Schools will consider non-local enrolments for children of school staff if the school has not 
exceeded its CAP and allowance. 

  
Parents/Carers can submit an Application to enrol in a NSW Government school form manually 
using a paper form or digitally through Online Enrolment. School staff will provide reasonable 
support to enable parents to complete the enrolment form, particularly for parents from language 
backgrounds other than English, including those learning English as an additional language/dialect 
(EAL/D) and parents with cognitive or sensory disability. Translated versions of the Application to 
enrol in a NSW Government school form are available. 
 
Processing Enrolment Applications 
The receipt of an Application for Enrolment does not necessarily lead to an immediate enrolment and 
attendance at school.  To facilitate the smooth transition of a new student the principal will seek 
information from the student’s previous school and request an enrolment meeting. 

https://education.nsw.gov.au/policy-library/policies/pd-2002-0006
https://ehub.enrol.education.nsw.gov.au/
https://education.nsw.gov.au/schooling/translated-documents
https://education.nsw.gov.au/schooling/translated-documents/enrolment-application.html
https://education.nsw.gov.au/schooling/translated-documents/enrolment-application.html


 
 Special Needs     
When a student with special needs applies for enrolment, a comprehensive assessment of the 
student’s needs will be required to identify the support required to effectively meet the child’s needs. 
  
Waiting Lists      
Waiting lists may be established for non-local students. Parents should be advised if their child is to 
be placed on a waiting list. Waiting lists are current for one year. 
 
Appeals      
Where a parent wishes to appeal against the decision of the placement panel, the appeal should be 
made in writing to the principal. If the matter is not resolved at the local level the Director, 
Educational Leadership will consider the appeal and make an informed decision. 
  

Irrawang Public School Procedures 
 
Enrolment CAP and Buffer (Start of Year) 
The school enrolment CAP is based on the number of permanent classrooms. A school’s current 
enrolment cap (including any approved variations or temporary increases) determines how many 
non-local enrolment applications a school can accommodate. The CAP for Irrawang Public School is 
currently 393, however 34 of those ‘buffer’ positions provide allowance for local enrolments after the 
start of the school year. 
  
Enrolment CAP and Buffer (after census 2025) 
Our school has 12 mainstream classes K-6, as per staffing entitlement through OMSEE. In addition, 
the school funds a thirteenth class. Therefore, our enrolment CAP (based on entitlement) is 312. The 
enrolment buffer is 24. Therefore, once mainstream enrolments reach 288, enrolment during the year 
cannot be offered to non-local students. 
  
Existing IPS Non-Local Enrolment considerations may include: 

●​ Safety and supervision of the student, if the school has not exceeded its CAP and allowance. 
●​ Proximity and access to the school - Where parents work in the area and/or the local school is 

not a viable alternative, if the school has not exceeded its CAP and allowance. 
●​ Medical reasons, if the school has not exceeded its CAP and allowance. 
●​ Compassionate circumstances - After reports from the Principal, School Counsellor and 

welfare committees of the school in which the child is presently enrolled have been received 
and assessed and current issues have not been resolved, if the school has not exceeded its 
CAP and allowance.  

  
SPECIAL NOTE: Application for enrolment may be declined if placement generates demand for extra 
staff or creates disruption to school routine and organisation. 
Siblings of students who move out of the school’s intake area are not guaranteed an enrolment at 
Irrawang Public School. 
 

 
School Finder for area map: https://education.nsw.gov.au/school-finder/index 

https://education.nsw.gov.au/school-finder/index

