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                                       HAMMONDVILLE PUBLIC SCHOOL 
Operating Procedures for the Provision of  

Onsite External Therapy Support 

Purpose  
This procedure guides the operational guidelines for the provision of onsite external therapy support 
at Hammondville Public School.  

Our school acknowledges the educational value of additional therapeutic services in supporting and 
enhancing educational outcomes and student wellbeing.  

Context 
Hammondville Public School are experiencing an increase in student population and learning 
support programs. As a result of this, the school requires an increase in learning spaces to cater for 
the education of its 460 students.  

To meet our legal obligations for Child Protection, we have limited spaces for externally funded 
therapy from 2025.  

We currently can offer one space for external therapists available from 11.30am each day. This will 
result in an application process for families, with priority given to students with Integration Funding 
Support and NDIS who are managing a combination of external therapies. 

Our School’s Approach 
Some children and young people with disability may benefit from allied health and specialist 
therapies eg speech therapy and occupational therapy. In most cases, these therapies can be 
delivered at home or in a therapist’s office.  

The NSW Department of Education and the National Disability Insurance Agency (NDIA) recommend 
that therapy services are best delivered outside of school time. This allows the school to focus on 
teaching your child, all other students and ensures your child does not miss out on important learning 
time. 

Decisions around whether to provide access to externally funded providers are at the discretion of the 
principal, based on whether it is in the best educational interests of the student, and considering the 
school’s duty of care towards staff and students. Further information can be found on the following 
pages.  

At Hammondville Public School, we are unable to support the attendance of parents in therapy 
sessions. Should you wish to attend your child’s therapy sessions, this will need to be as a part of in-
office therapy sessions held offsite.  

Review 
The principal or delegated staff will review this procedure annually. 
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Section 1 
External Providers 
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Checklist for providers engaged by parents/carers 
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External Provider Engagement Agreement 
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Other resources required, if applicable. 
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Section 2 
Information for parents and carers 
 

NDIS-funded therapy service  
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Parent/Carer Request and Consent Form 
 

Please complete this form to formally request and consent for an externally funded service provider to 
provide support for your child at Hammondville Public School.   

Student Name: __________________________             2025  Class: _______________ 
 

This application is to formally request that my child receive parent funded externally provided 
therapy support while in attendance at Hammondville Public School.  
 
Details of Service Provider (include their name, name of organisation and specify if this is an NDIS 
provider):  

Therapy 
purpose eg 
Speech, OT 

Provider and contact details Therapist name NDIS funded 

   ☐ 

   ☐ 

   ☐ 

   ☐ 

 

☐  I understand that there must be a clear link between the Personalised Learning and Support Plan 
goals and the therapy goals. 
☐  I understand that engaged therapists must have a relationship with the classroom teacher to ensure 
contextual understanding and congruence in student learning. Classroom teachers are to be kept 
informed of progress towards PlaSP goals and are able to seek recommendations for enhancement of 
programs in place in the curriculum.  

☐ External therapies that are held on site must complement and enhance the implementation of NSW 
curriculum and its implementation. 

☐  I understand that it is my responsibility to discuss these expectations with the therapist prior to 
applying for onsite therapy.  

Date/s of services requested (please note that this time and day is not guaranteed but is taken into 
considerations as the school coordinates available spaces and therapists) 
 

Day/s requested 

Mondays Tuesdays Wednesdays Thursdays Fridays 

Requested sessions held 

Weekly Fortnightly Other: 

Duration of support requested 

Term  1    2    3    4 Whole year Other: 
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The purpose of this therapy is (please outline educational need) 

________________________________________________________________________________________________________.   

This service cannot be provided outside of school hours because 

________________________________________________________________________________________________________

________________________________________________________________________________________________________. 

Next Steps 

Applications will be shared and considered at the Learning and Support Team meeting once new classes 
have been formed for 2025. 

Families will be notified of the outcome following this procedure.  

Therapists may commence work once all timetables and allocations have been made, as well as all legal 
documents have been shared by external therapists. Families are encouraged to support their therapists 
to complete these forms for submission to the school.  

 

I acknowledge that: 

• approval of this request is based on a balance of the educational needs of my child as well as the 
capacity of the school to accommodate the external provider.  

• a decision will be made regarding the provision for therapy services during school hours after a 
learning and support meeting  

• should no suitable times or learning spaces be available, the service cannot commence. The request 
will be placed ‘on hold’ and reviewed at the end of each semester.  

• it is  my responsibility to notify the service provider if my child will not be at school on a scheduled 
day of service delivery at school, including for sickness, excursions or other events. 

• The delivery of the identified service can be reviewed at any time by the Principal. 

  

 

Parent name: ________________________________ 

Signature: _________________________________ 

Date: _____________________ 
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