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Public School

2. ABSENCE NOTIFICATION PROCESS

Letting us know when your child is absent helps us support their learning and wellbeing.

| IF YOUR CHILD IS ABSENT | | PROVIDE A REASON ‘
Contact the school by 10:00am A reason for the absence
via School Bytes (preferred) must be provided.

or by phone.
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" OUR ABSENCE NOTIFICATION PROCESS N

DAY 1 AFTER 2 DAYS BEGINNING OF FOLLOWING DAY
EACH WEEK AFTER REMINDER

0-0-0-0

School Bytes Teacher contacts School Bytes If still no reason,
sends attendance parent/carer sends a reminder a phone call
notification. seeking notification. will be made.

explanation.

IMPORTANT

A reason must be provided for every absence within 7 days,
including partial absences and late arrivals.
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AFTER 7 DAYS

If an explanation has not been received,
the absence will be recorded as an
“UNJUSTIFIED ABSENCE".

WHAT COUNTS AS AN ABSENCE? 3

Full Day Absence
Any day your child is away from school
for the whole day.

DID YOU KNOW?

Just 1 day off a fortnight
equals 4 weeks off a year.
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Partial Absence
Leaving school early or arriving late
(after 9:10am) without a valid reason.

Arriving 15 minutes late each day
adds up to over 2 weeks lost each year.

Students with 95% attendance |
or higher are more likely to |
achieve their learning goals. |

Unexplained Absence
Absence where a reason has not been
provided within 7 days.
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Medical Appointments
Where possible, please schedule
appointments outside school hours.

Good attendance builds habits for life - |
~ setting students up for future success.

Working together, we can ensure every student NEED HELP?

has the best opportunity to learn, grow and succeed. If you are experiencing difficulties that
ko F may impact your child's attendance,
’ : please contact the school.

We are here to help.
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