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Statement of Purpose

The following school discipline policy outlines the various strategies Cattai Public School uses to:
1 Help reduce the amount of poor behaviour choices that students make.
1 Provide systems to support students, staff and parents in the instance of poor behavioural

choices.
1 Increase the engagement and love of learning in all students.
1 Identifies each strategy and where on the care continuum it is located.

What is the care continuum?

Students may require different types of intervention delivered in different ways along a continuum

of need to best meet their needs. This is called the Care Continuum.

The care continuum includes interventions for:

1 all students 0 creating a safe and respectful learning environment

1 some students & providing early intervention and targeted support for students at risk of
developing negative behaviours

1 a few students & supporting students with complex and challenging behaviour needs through
intense, individual interventions.

The care continuum is a whole  -school system that can assist schools to adopt a prevention
focused approach and help to address the full spectrum of student needs including:

1 prevention

1 early Intervention

1 targeted Intervention

1 individual Intervention

. Early Targeted Individual
Prevention Ta i1 intervention intervention
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Core Rules

Student discipline in NSW Government Schools

All students in NSW
Government schools are expected to:

= Attend every school day, unless they = Show respect at all times for teachers,
are legally excused, and be in class other school staff and helpers,
on time and prepared to learn. including following class rules, speaking
courteously and cooperating with
= Maintain a neat appearance, including instructions and learning activities.
adhering to the requirements of the
school’s uniform or dress code policy. » Treat one another with dignity

and respect.

= Behave safely, considerately and
responsibly, including when travelling
to and from school.

= Care for property belonging
to themselves, the school and others.

Behaviour that infringes on the safety of others, such as
harassment, bullying and illegal or anti-social behaviour

of any kind, will not be tolerated.
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Cl ass Doj os

Preventative

What: Class Dojo is an online
behavioural rewards system
where each student can
receive 6 Got ch
demonstrating positive choices
about their behaviour.

How: Each time a student
demonstrates one
l earning di sposit
observed by the teacher, they

may have a gotcha added to

their avatar. There are also
opportunities for students to
reward their

choices with class dojos as well.
Why: To motivate students to
make positive choices about
their learning.
oCattai6sbéd

Students can also receive a
6Cattai 0. A
student who does something

t hat i s
count t owar ds
total but are worth 5

6Gotchasdo! 1|
After each student receives a
certain amount of
they receive a prize as follows:

100 gotchas: Bronze Award

200 gotchas: Silver Award

300 gotchas: Gold Award

400 gotchas: Platinum Award
(Presented at end of year

Celebrations of Learning)

These awards will be presented
at each parent assembly.

Care Curriculum

Preventative Strategies
Cattai Public School

Learning Dispositions
Preventative

All classes engage with our 6
learning dispositions, These are

pe %gsechnc’ally Wz%lé) & ﬂiﬂnking that

help us learn. They have been
created in consultation with
students, staff and parents.

The 6 learning dispositions are
as follows:

0Catt gighh a PersBverdre i | kedp 2

trying and never give up. No

out st andippier howltficRy! the adarflifg®
t hemha)seepGot chad

| am a strategist if | plan, set
goals and use strategies to help

0 G anfe solveapfoblems.

| am an exceeder if | always
think of ways to go above and
beyond.

| am a creator if | think about
things in a different way.

| am a collaborator if | learn
well with others who think
differently from me.

| am an evaluator if | know

where | am on my learning
journey and where to next.

The
al

learning dispositions are

so |linked to ou

Marble Bowl
Preventative

Each class also has a marble
jar. Each day in class marbles
may get placed into the
marble jar if students work
together well in groups, as a
class or as a school. This
rewards system is to encourage
cooperation and team work.

At our Monday Morning
Assembly the marble jars from
each will be poured into our
whole school marble bowl.

Once the marble bowl is filled,
the school will receive a reward
determined by the SRC each
year. Some reward examples
could be: Free ice block,
School Disco, extended

playtime, movie night.
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Preventative

Classroom teachers run guided
groups daily in reading and
numeracy. Guided groups
allow teachers, learning
support teachers and Student
Learning and Support Officers
to provided targeted learning.
Lesson content is based on
individual student assessment
data to ensure the learning in
not too easy not too hard but
just what that induvial students
needs at that point in time.

7 Habits of Happy Kids

Preventative

All students have undertaken 7

Habits training. This is with the
intention to build students

leadership and decision

making capacity.

The 7 Habits are as follows:

Habit 1: Be proactive

Habit 2: Begin with the end in
mind

Habit 3: Put first things first
Habit 4: Think win/win

Habit 5: Listen first talk later
Habit 6: Synergy

Habit 7: Sharpen the saw.

e
Withthe
»w BE,%"],, i !
=
Put First
"Th‘mas First
e Sk

Education

Care Curriculum

Preventative Strategies

May Dos and Must Dos

Preventative

All classes run what we call
must do and may do activities.
These are a series of ever
evolving activities that students
work on independently whilst
the teacher works with their
targeted guided group. The
activities are designed to build
fluency and reduce cognitive
load. They are also designed to
get the balance between
repetition and engagement.

Cattai Public School

Celebration of Learning
Preventative

At the end of each year we
celebrate with students their
achievements throughout the
year. Each student is awarded
a Celebration of Learning
Award. There are English
Achievement and Progress
Awards for each vyear
presented as -well-as
Mathematics Achievement
and Progress Award for each
year.

There are also sports awards,
Year 6 graduation awards, A
Citizenship award and Dux
award.

This is a great opportunity for
students to showcase a range
of performances in drama,
dance and music. These

performance are often linked
to things the students have
been learning about.
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1,2,3 Magic
Early Intervention

1,2,3 Magic is a traffic light
system for managing low level
behaviours. All students will
begin each session on green
level. If they make a poor
choice the teacher will state
what the behaviour is and say
oOothatds 16. The
move there name from green
to yellow. If a second poor
choice is made then the
teacher wil|l
the name will be more from
yellow to orange. In the third

i nstance it wi ||
and their name will be moved
from orange to red and they
will receive a 5 minute timeout
or another level 4
conseqguence (see over page).
Once reaching red students
reset back to green and if
needed go through the
process again. On the second
time through they will receive a

10 minute time out or another
level 3 consequence. On the
second time through they will
receive a 20 minute time out or
another level 3 consequence.
Please note timeout times are
added together.

Sample traffic

a light display

state

Play Time-Out
Early Intervention

Students who act in an unsafe
manner, are disrespectful to
others or are not productive in
their learning habits may

receive some time -out from

their play depending on the
incident. If it is due to being lazy

s inutltkie wark habitd they tmaye n

need to finish work during their
play time.

oOothatodos 26

Choices Chart

Early Intervention

Choices Charto
following page) is a guide for
teachers when choosing an
appropriate strategy to help
modify poor student behaviour.
It can also be used to make
behaviour choices, and the
conseqguences of those choices
clear and transparent to
students. In the instance of a
poor student choice, it is up to
the teacher to decide which of
the teacher strategies should
be applied. This list is only to be
used as a guide and teachers
may see fit to use other
strategies not listed below,
depending on each individual
student and circumstance. |If
students move down a level,
they need to show above level
4 behaviour for a period of up
to two weeks to move back up
a level. Teacher strategies from
a higher level for lower level
student choices may also be
implemented where
appropriate. Repeated
instances of a
Choicesd | evel
l ower | evel
being applied.

and

c efeet?ai no :
c afh Whateageuypur goingrio da
0 T e a c difierentlynexttime?e gi e s 6

Bus Behaviour
Early Intervention

Cattai PS students are
expected to travel to and from
school in a safe manner,
keeping their hands and feet to
themselves, talking politely to
others and sitting down and
facing the front of the bus. Poor
student choices on the bus will
be followed up with
consequences back at school.
Parents are encouraged to
contact the school if they hear
of any poor behavioural
choices on the school bus.

Learning Conversations
Early Intervention

The biggest impact we can
have around student behaviour
is developing the student skills
to make better choices. One of
the ways this can happen is in
the form of a learning
conversation.

If students receive some play
timeout staff will ask the student
the below questions to guide
better choices for next time:

1) What choice did you make?
2) Why is that not the best
choice?

3) How did the other person
Student

Pg7
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poor student behaviour. It can also be used to make behaviour choices, and the consequences of those
ower

choices clear and transparent to students. In the instance of a poor student choice, it is up to the teacher to
may see fit to use other strategies not listed below, depending on each individual student and circumstance.
If students move down a level, they need to show above level 4 behaviour for a period of up to two weeks
to move back up a level. Teacher strategies from a higher level for lower level student choices may also be

decide which of the teacher strategies should be applied. This list is only to be used as a guide and teachers
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Behaviour Log

Targeted Intervention

A student ds beh:
requires them to receive a play
timeout is recorded in the
School Bytes. This is with the
intention of accurately
recording data that can then

allow staff and parents, to
identify behavioural patterns to

hel p gear studen
back towards learning. At this
stage a parent may need to be
contacted and informed of the
incident.

Student Behaviour

Reflection Form
Individual Intervention

If a student has to sit out some

of their playtime they may be
required to answer reflective
guestions. This is to encourage
deeper thought over a
student 6s choice
them with strategies to avoid
making similar poor choices in
the future.

Targeted & Individual

Intervention Strategies
Cattai Public School

Social Stories
Individual Intervention

If students are needing extra
support in engaging with their

learning, staff in consultation

with the parents, may create

social stories. Social stories are
a fantastic way of adding

narrative to the target

behaviours and showing
positive examples of desired
behavioural choices.

Choices Chart
Individual Intervention

The 60Choi ces Car do
on following page) is one of the
strategies teachers may use in
the event of a student needing
support in their behaviour
choices. Students placed on a
6choices cardo
making repeated choices on
levels 4 or below. This card is
used to help teachers more
cAo&tﬂy énro%it\?ri séudents
behaviour choices and positive
reward the good choices they
are making. For each playtime
and lesson through out the day,
staff discuss with the student
which of the thumbs up they
can colour in linked to the 3
focus behaviours. Each set of
three completed thumbs, then
can be cashed in for reward
time as negotiated with the
classroom teacher.

(sampl es

Pg4
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Choices Chart

Challenge 1 <

Speaking politely
to others

rhank o/ L ——

% .:{::?
¥
r 9

Challenge 2 &

Starting work with
out a fuss

~
e 2

Challenge 3 <

Being safe at all
times

P

Date:
lesson 1 | AA4AA
Llesson 2 | A4 A
Lesson 3 | A4 A
Lesson 4 | A4 A
Lesson 5 | A4 A
Recess | AAA
Lesson 6 | A4 A
Llesson 7 | A4 A
Lesson 8 | A4 A4
Lesson 9 | A4 A
Lesson 10 | A4 A

lunch | AAA

Care Curriculum
Choices Chart
Cattai Public School

Choices Chart

Challenge 1 &

Keeping my hands
and feet to myself

it 2~

g

Challenge 2 &

Starting work with
out a fuss

Lin = =
B34

8.y

Challenge 3 <

Asking for help
when unsure

Lesson 0

S
(=
(=

Date:

Lesson 1

(s
(=
(=

Lesson 2

>
(=
(=

Lesson 3

(>
(>
(>

Lesson 4

S
(=
(=

Lesson 5

O
s
C

Recess

Cs

Cs | Gs
Os | G
(>

Lesson 6

Lesson 7

(e
(>
(>

Lesson 8

S
(=
(=

Lesson 9

O
G
O

Lunch

s
Cs
Cs
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Individual Behaviour Reflection Form

Cattai Public School

Behavi our Refl ecti on
Na me: Teaclhe
Wh at choice di d | make?
Whi ch habit shou
AHl: Be Proactive
AH?2: Begin With ([flhe
AH3: Put First Thli ngs
AH4: Think Wi n/ Wj|n
AHS: Li sten First Tal
AHG6 : Synergise
AH7: Sharpen The||Saw
What are the consequences |[of
How woul d it make ot hers flee
Wh at shoul d | do next t i mel?
Student sign off
Teacher sign off

Pg9
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3 Suspension

Principals should use preventive, whole-school strategies and practices across the care continuum to
support positive behaviour (see section 2). Suspension is the removal of a student from a school for a
perod of time. The purpose of the suspension is to allow the school to implement appropriate supports in
the absence of the student to mitigate the unacceptable risks to health, safety, leaming and wellbeing
posed by the student's complex and challenging behaviour. In some situations, after considering the
relevant factors in this section, a principal may decide that a suspension is the most appropriate
response.

Suspension is not intended as a punishment. Suspension allows time for the school to plan appropriate
support for the student to successfully re-engage with leaming at school. To comply with the
Student Behaviour policy, principals should prioritise inclusive methods in managing behaviour.

Principals should only use suspension under certain circumstances (see the grounds for suspension at
section 3.3). If required, a principal may consider a suspension in line with the procedures outlined
below. Only principals (or delegated person when absent) have the delegated authority to suspend a
student from their school ?

Principals should only issue a suspension after first considering all possible altemative behaviour
support measures. In most circumstances, support for students’ needs should be provided well before
considering suspension as an action. Schools do not need to wait until a suspension is being considered
to request or obtain support for students.

Subject to safety considerations, it is a priority to have the student back at school and engaged in
learning as soon as possible. However, suspension can be a critical safeguard if student behaviour
poses a risk to the safety, health, leaming and wellbeing of others and allows time for schools to
implement measures needed to ensure compliance with the Work Health and Safety (WHS) policy.

Use the behaviour management flowcharts for a structured overview and to facilitate decision-making
under this section.

3.1 Considering suspension as an action

Suspension is a serious action and principals should only consider suspension when other appropriate
behaviour support options have been attempted or implemented and given time to be effective but have
not been successful in resolving behaviours of concern. In some circumstances, the principal may
determine that a student should be suspended as a first response to a behaviour of concern because
there are immediate and significant risks to health, safety and wellbeing for students or staff that cannot
be mitigated with the student at school.

When deciding if suspension is an appropriate and proportionate action, principals need to consider a
range of factors, including, but not limited to those set out in Table 1.

Pgl2



{[j‘é]_,' Suspension and Expulsion

NSW | equcation  of School Students Procedures
Cattal Public School

Table 1 Factors when considering a suspension

Factors to consider Elements
The behaviour of »  the nature of the behaviour for which suspension |5 being considered, including
COMCE but not limited to:

= whether it is developmentally appropriate

= the context or cdrcumstances in which the behaviour occurned

= functional analysls of the behaviour (what is the behaviour's purpose? What
is driving the behaviour? What is the behaviour of concem trying 1o achieve
for the student?)

- whether it meets the grounds for suspension (see section 3.3)

» whether it was required 1o issue a valld formal caution to the student for the
behaviour of concermn (see saclion 3.2)
®  any previous incidents or iInterventions to address pnor behaviour’s of concerm.

The student # the studenl’s educational and safety neads
ther student’s individual circumstances, incuding but not limited to:

= dizability and any reasonable adjusiments already in place or required o be
implemeanted in ine with the Disability Standards for Education 2005 before
deciding o suspend (see Inclusive Education Policy for students with
disability and Legal Issues Bulletin — Disability Discrimination)

= trauma background

= gultural and linguistic background

= interactions with out of home care

= socloeconomic disadvantage

» [he potential impact on the student's learning and wellbeing, or that of other
sludents around them

#» whether the student has been suspended before, and the drcumstances of that
prior suspenskon

» any child protection issues or considerations (see Child Protection Policy:
Responding o and reporling students at risk of harmm).

Additional principal » ensuring the early invalvement of appropriate support personnel avallable within

responsibiliies the school system and extemally

» considering whether the princlpal's intended actlon is proportionate to the
behaviour of concem

» embedding procedural faimess and inclusive education principles.

If, after considering all factors in Table 1, a principal determines that a suspension is appropriate, the
principal must also consider:

« the student’s wellbeing, risk and potential vulnerability before implementing a suspension
= the timeframe of the suspension (see section 3.5)
= where feasible, whether students may continue to attend alternate programs while on suspension

(see section 3.5.7).
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3.2 Providing a formal caution to suspend

Principals should provide a student and their parents or carers with a formal caution to suspend for a
particular behaviour of concem before proceeding with a suspension. In certain circumstances, the
principal may determine that a student should be suspended without issuing a formal caution to suspend
because there are immediate and significant risks to health, safety and wellbeing for students or staff
that cannot be otherwise mitigated.

The purpose of the formal caution to suspend is to provide a circuit breaker for the student to understand
the impact of their behaviourls of concem and engage them with positive behaviour supports. It is critical
that this time is used by the school to implement any further supports or reasonable adjustments needed
by the student. This may involve seeking assistance from external specialists or Delivery Support to
provide further adjustments and tailor positive behaviour supports to engage the student with their
learning.

Before issuing the formal caution, principals must attempt to contact the student's parent or carer to
inform them of the formal caution and encourage partnership in the process of engaging supports for
their child's leaming.

In line with procedural faimess principles, a formal caution must:

# be in writing (for example, a letter or email). A formal caution to suspend template (DOCX 55 KB) is

available on the depariment website

detail the behaviour/s of concern

provide clear behavioural expectations for the student

advise the expiry date for the formal caution

be provided to the student and their parents or carers

highlight the importance of parental engagement in managing student behaviour and the potential to

develop solutions together

+« provide parents and carers the opportunity to meet with the school, principal and relevant services to
respond to the caution and discuss how to better support the student in their behaviour. The meeting
may be face-to-face, online, or over the phone

+« advise that the student and parent or carer has the right to a support person in any meeting with the
school

+* be documented on the department’s in-house data system or approved third party system.

. & ® ® &

Students issued with a formal caution to suspend will not automatically proceed to suspension, even if
the behaviour of concem continues. Principals have the discretion to decide the appropriate next steps
on a case-by-case assessment, including whether it remains appropriate to proceed to a suspension.
Principals should consider the whaole context of the student and the behaviour identified in the formal

caution when determining next steps.

If a student attends more than one leaming environment or has a shared enrclment, the principal issuing
the formal caution must advise the principal of the other setting of the formal caution and the
circumstances that led to the decision to issue the formal caution as soon as possible.

Students issued with a formal caution to suspend should not be marked as suspended.
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3.2.1 Validity and timeframe of a formal caution

The formal caution allows for a focused period of collaboration between the student, school staff and
parents and carers. This period should be used to apply a positive and strengths-based approach to
ensure the student understands the impact of their behaviour/s of concern and provide enhanced
opportunities to engage the student in their learning. A formal caution is valid for up to 50 school days
from the date the caution is issued. This timeframe allows the principal, school leaming and support
team, student, parents and carers, and any other support persons and services to

» meet to discuss the behaviour/s of concemn, the interventions already in place and further actions to
support the student. Principals must document any formal meetings and any agreed actions
put in place further strategies and access supports where appropriate
review or co-develop individual student support planning. Guidance on behaviour support planning
and optional templates are available on the Behaviour Support Toolkit

= support the student to take steps to resolve their behaviour.

A formal caution is only valid within the same calendar year and cannot be carried over into the next
calendar year, unless agreed with a Director, Educational Leadership.

Principals may only issue cne formal caution to a student at a time. However, if a student displays a new
or different behaviour/s of concem during the 50 school days, the original caution should be replaced
and a new caution issued. The new caution can include all of the behaviour/s of concem or just the new
behaviour's of concern at the principal’'s discretion.

Timeframes for the validity of the formal caution will be calculated as up to 50 school days from the date
the most recent caution is issued. No extension is available beyond the 50 school days.

3.3 Grounds for suspension

Principals may use suspension as a behaviour management response. Principals must consider factors
in section 3.1, including whether possible and appropriate alternative behaviour support measures have
been implemented or attempted, and believe that a student's behaviour/s of concemn:

causes actual harm to any person; or
poses an unacceptable risk to health and safety, learning, and/or the wellbeing of any person,
including where such a risk is posed by

- astudent’s continuing. consistent, unproductive and disruptive benhaviour that results in a
detrimental impact on the educational interests of other students and all possible interventions
and supports to redirect or minimise this behaviour have already been attempted

- astudent's behaviour that causes damage to or the destruction or loss of property.

Actual harm or unacceptable risk to health, safety, learning and/or the wellbeing of any person may
include the student exhibiting the behaviour/s of concern.
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Behaviours of concern could include physical viclence, verbal abuse or psychological abuse. Other
examples may include:

* bullying (see Bullying of Students - Prevention and Response policy) and cyber-bullying (see Cyber-
bullying of staff Legal Issues Bulletin)

drugs in schools (see Drugs in Schools policy)
weapons and knives in schools (see Knives in schools Legal Issues Bulletin

assault (see Assault harassment, stalking and intimidation of students and staff at school Legal
Issues Bulletin)

» racism or discrimination, including that based on sex, race, religion, disability, sexual orentation or
gender identity (see Anti-Racism policy)
= mis-use of technology (see Technology misuse in schools Legal Issues Bulletin).

3.4 Proceeding with a suspension

If a principal decides to proceed with a suspension, they will:

notify the relevant people (section 3.4.1)
provide the student and parents or carers the opportunity to meet with the school, principal and/or
relevant services to respond to the decision and discuss how to better support the student in their
behaviour. The meeting may be face-to-face, online, or over the phone. Principals must document
any formal meetings and agreed actions

» advise that the student and parent or carer has the right to a support person in any meeting with the
school. & support person may be someone who can provide the student, parent or carer with
practical and/or emotional support

« record the suspension on the department’s in-house data system within 24 hours of notifying relevant

people, including where schools use a third-party system to manage student behaviour

complete the suspension checklist (FDF 285 KB) as soon as possible (recommended)

consider that the suspension will be at home (see section 3.1}

ensure that attendance is correctly marked for the student for the duration of the suspension

complete or revise existing individual student support planning, in partnership with the student,

school learning and support staff, parents and carers, and other persons providing support. This

should incorporate a plan for the student returning to school (see section 3.5.5) and following their

return, to ensure the suspension is resolved successfully (see section 3.5.6)

* share a completed copy of individual student support planning with the student and parent or carer,
or other relevant people

+ ensure all documentation is retained on file at the school and made available to the Director,
Educational Leadership on request.

- & & &

Teachers, with support from learning and support staff and using the leamning remotely resources, will
arrange for the student to have an at-home learning program that covers the suspension period.
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3.4.1 Notifying the relevant people of the suspension

The notification process is critical for procedural faimess. It is a mechanism for the school to open formal
communication channels and encourage engagement in the return to school planning meeting.

Once the principal has formalised the details of the suspension, within 24 hours they must notify:

» the student, verbally where appropriate

+« parents or carers in wrting (email, express post, or printed and given to the parent or carer directly in
person). YWhere principals are unable to provide the written notification to parents or carers within
24 hours, they must:

- give a verbal nofification within 24 hours
- keep a file note of the conversation for best record keeping practices
- follow up the verbal notification with a written notification as soon as possible

+ Directors, Educational Leadership verbally and/or in writing (unless agreed with the Director,
Educational Leadership that this is not required).

The suspension cannot begin until the principal has taken all reasonable steps to ensure that sufficient
notification is delivered to the parent or carer.

Where possible and with student, parent or carer permission, principals should consider advising
external services with which the student already has contact, including but not limited to psychologists,
paediatricians, the Child and Adolescent Mental Health Service., and Outside School Hours Care
providers.

Principals can use the notice of suspension template (DQCX 68 KB) for written notifications. The
notification for all suspensions must include:

the ground/s and any specific reasons for the suspension

the timeframe of the suspension, including the duration, start and end dates, or any other details

a leamning program

clear expectations that the student will continue a learning program while suspended

contact details of a nominated person from the school

information for students and parents and carers on accessing support services, where relevant

expectations for parents and carers to positively engage with the school to manage student

behaviour and develop solutions together

+ the importance of parents’ and carers’ involvement with the student and school in resolving the
SUSDENSION

« parent and carer information, which includes information conceming appeal rights and processes and
an appeal template

» clear expectations that the student should not be on school grounds without the principal’s prior
pEMMISSIon

« notification that the school will not have duty of care for the student as the suspension is ocourring at

home, the parent or carer will be responsible for their child's care and safety.

. & & & & & @&

The principal cannot release the student from school before the end of the school day, without having
notified the parents or carers and reached agreement about arrangements for collecting the student from
school. Until the arrangements are made, principals must ensure adequate supervision is provided for
the student at school. When a student has special transpeort arrangements, the school must notify the
transport provider of the suspension, following notification to the parents or carers.
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3.5 Suspension timeframes and implementation

3.5.1 Maximum consecutive school days for a suspension

Principals must determine the appropriate number of school days for a suspension and will give the
shortest number of days needed to implement supports for the student after considering the factors
outlined in section 3.1. The maximum number of days for any suspension are:

+ for students in Kindergarten to Year 2, the maximum number of consecutive school days fora
suspension i 5 school days

= for students in Year 3 to Year 12, the maximum number of consecutive school days for a suspension
is 10 school days.

If the maximum number of consecutive school days are insufficient to implement appropriate supports for
the student or to put in appropriate safety measures, the principal:

» must refer the matter to the Director, Educational Leadership who will support the school to consider
a range of measures to resolve the issues

= may extend the suspension for a maximum of 5 additional school days, following consultation with
the Director, Educational Leadership (see sechion 3.5.4).

Principals cannot impose on an individual student:

» Z consecutive suspensions (where the student has not had the opportunity to retumn to school in the
meantime)

+» more than 3 suspensions per calendar year without the approval of the Director, Educational
Leadership

= asuspension to carry over from one calendar year to the next.®

After 3 suspensions involving an individual student within a calendar year:

» Directors, Educational Leadership will review the school's processes, documentation and the
supports given to the student, and collaborate with the principal, school leaming and support team,
and the Delivery Support team to determine alternate strategies to re-engage the student in learning
and/or escalate for additional support for the student and schoaol

= principals will need to consider other strategies to re-engage the student in learning. Pnncipals can
obtain further support from their local Delivery Support team
principals should consult or seek advice from school counselling staff, where appropriate
principals will provide the Delivery Support team and/or the Director, Educaticnal Leadership any
individual student support planning documentation, risk management plans, Personalised Leaming
Plans, completed Suspension Checklist, return to school meeting plans, and any other documents
used in the suspension process.

* In circumstances where the risk to student health and safety and wellbaing cannot be mitigated in the days left at the end of
Term 4, the principal may negotiate with the Director, Educational Leadership to camy suspension days over into Term 1 of the
following year.
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Directors, Educational Leadership must consider each request to go beyond 3 suspensions for an
individual student on itz individual ment. This approval process should ensure that students and schools
receive additional system support as needed and appropriate for the individual circumstances. Where
requests are rejected, Directors, Educational Leadership must:

* communicate their reasons for the decision with the principal
« provide advice on next steps in managing the behaviour in the absence of the suspension
= escalate any needs for additional support.

3.5.2 Maximum days of suspension across a calendar year

In addition to the above requirements on consecutive school days for a suspension, there are
resfrictions on the total number of school days that a student can be suspended for in a calendar year:

+ For students in Kindergarten to Year 2, the maximum number of school days in total for a calendar
year, for any number of suspensions and extensions, is 30 school days.

* For students in Year 3 to Year 12, the maximum number of school days in total for a calendar year,
for any number of suspensions and extensions, is 45 school days.

If a principal needs to impose more than the maximum days of suspension across a calendar year, they
can request that their Director, Educational Leadership approve this action. The approval must be
confirmed in writing by the Director, Educational Leadership after consultation with the Director, Delivery
Support. The principal and Director, Educational Leadership must collaborate and take an active case
management approach when considering alternate ways the system can support and engage the
student.

Directors, Educational Leadership must consider each request to go beyond the maximum days for
suspension on its individual ment. This approval process should ensure that students and schools
receive additional system support as needed and appropriate for the individual circumstances. Where
requests are rejected, Directors, Educational Leadership must:

» communicate their reasons for the decision with the principal
« provide advice on next steps in managing the behaviour in the absence of the suspension
+ escalate any needs for additional support.

3.5.3 During a suspension
Suspension should not prevent a student from continuing their learning. The school must attempt to

check in with the student, parent or carer regularly during the suspension period fo ensure continuity of
learning and wellbeing. The nominated person identified in the notification of the suspension should:

+ confirm that continuity of learning provisions and learning suppert appropriate for the individual needs
of the student have been established

« check on the student's wellbeing and progress with studies and arrange for more work to be
provided, where practical

= initiate conversations regarding the student's return to school, including the return to school planning
meeting.
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