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ENROLMENT PROCEDURES (K-6) 
 

Enrolment Principles and Guidelines 

Students will be enrolled at Casula Public School in accordance with the Department of Education 
enrolment policy, Enrolment of Students in NSW public schools effective 17 December 2025 (available 
at https://education.nsw.gov.au/policy-library/policies/enrolment-of-students-in-nsw-government-
schools?refid=285776) 

 

The enrolment of students at Casula Public School is consistent with the Department of Education 
(DoE) Policy, with particular attention paid to the following principles: 

 

Parents are entitled to enrol their child at the local school within the designated intake area, providing the 
child is eligible to attend and the school can accommodate them. However, parents may apply to enrol 
their child at any school they choose. The Secretary designates school intake areas.  

 

Children living in the intake area will be enrolled in accordance with the policies of the DoE. The 
boundary of our intake area is clearly marked on the School Catchment Map. To find out if you are in 
our catchment area please check the DoE School Finder Enquiry tool (available at 
https://education.nsw.gov.au/schooling/school-finder) 

 

Parents can submit an Application to enrol in a NSW Government school form manually using a paper 
form or digitally through Online Enrolment. 

 

Translated versions of the Application to enrol in a NSW Government school form are available. For 
more information, refer to Translated documents, which also contain information on the telephone 
interpreter services. 

 

School staff will provide reasonable support to enable parents to complete the enrolment form, 
particularly for parents from language backgrounds other than English, including those who do not read 
or speak English well and parents with cognitive or sensory disability or may need assistance. 

 

Enrolment Processes and Procedures  

 

In-area Enrolment 

Students are enrolled at Casula Public School in accordance with the guidelines 

of the NSW Department of Education. A student is entitled to enrol at Casula Public School if the child's 
permanent and principle place of residence is situated within the designated intake area and the child is 
eligible to attend school. 

 

Enrolment availability 

Enrolment availability for a school is established centrally based on available accommodation. A 
school’s enrolment availability may be varied or exceeded, in particular circumstances, for a specific 
period of time, to be determined by the Public Schools division in consultation with School Infrastructure. 

 

The Enrolment availability for Casula Public is currently 728 students. 
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Proof of identity, date of birth and/or home address 
Principals and school staff can request: 

• proof of a student’s identity, date of birth, and home address. This can be in the form of 
documents or a statutory declaration, or both. The documents requested should be 
reasonably required to process the application 

• multiple documents if they have reasonable doubts about the student’s true residential 
address. 

 
Non-local enrolment applications 
Parents must submit a non-local enrolment application. These can be submitted manually through 
the Application to enrol in a non-local NSW Government school form or digitally through the Online 
Enrolment application form. 
 
Placement is not guaranteed for non-local applications. Principals may establish an enrolment 
panel for non-local enrolment applications, which includes a community member chosen by the 
school’s parent organisation. The enrolment panel will have access to the information provided in 
your non-local application. We will consider applications that meet one or more of the following 
criteria: Criteria we prioritise:  

1. Learning and wellbeing needs, including cultural considerations, disability, developmental 
age, trauma, child protection concerns, medical and individual needs and circumstances 

2. Siblings currently attending the school, with siblings of students in support units in eligible 
mainstream schools given priority 

 
The school will notify you of the results of your application as soon as possible. If we need 
additional information or to arrange an interview before making a decision, we will let you know. 
School holiday periods may increase assessment times.  
 
Remember, placement at our school is not guaranteed for non-local students. We recommend 
speaking with your local school about how to meet your child’s educational needs, if you haven’t 
done so yet. Please visit https://education.nsw.gov.au/schooling/school-finder to find your local 
school. 
 
Appeals 
Parents can lodge an appeal if their non-local enrolment application was unsuccessful. 
An appeal aims to determine whether the criteria have been applied equitably. If the principal 
was: 

• not on the enrolment panel, they will review the appeal 

• on the panel, the Director, Educational Leadership will review the appeal. 
If the issue remains unresolved at the school level, the Director, Educational Leadership is 
the final level of appeal and must make the final decision. 
 

 

https://education.nsw.gov.au/content/dam/main-education/policy-library/public/supporting-documents/pd-2002-0006-01-nonlocalschoolform.pdf
https://ehub.enrol.education.nsw.gov.au/
https://ehub.enrol.education.nsw.gov.au/
https://education.nsw.gov.au/schooling/school-finder

