
​Attendance Policy​
​Balmain Public School​

​Attendance at school is compulsory for all students of compulsory school age in accordance with the​​Education Act 1990​
​(NSW)​​.​
​Parents or carers are responsible for ensuring their child:​

​●​ ​Is enrolled at school and attends regularly, or​
​●​ ​Is registered for home schooling in accordance with NESA requirements​

​All enrolled students are expected to attend school whenever instruction is provided. Regular attendance is essential for​
​maintaining continuity of learning, allowing students to build on prior knowledge and stay connected to classroom​
​teaching. It also supports social development by helping students form and maintain positive friendships and a sense of​
​belonging. Consistent attendance contributes to student wellbeing and engagement, ensuring students feel confident,​
​included and ready to participate in all aspects of school life.​

​Balmain Public School maintains accurate attendance records and implements consistent procedures to monitor, follow​
​up and respond to student attendance.​

​“Every day matters”​
​Missing 1 day a fortnight = ~4 weeks of learning lost per year​

​Statement of Purpose​
​Regular attendance at school is essential for student learning, wellbeing and long-term success. Balmain Public School is​
​committed to promoting high attendance for all students and ensuring consistent, legally compliant processes to monitor​
​and support attendance.​

​This policy applies to:​
​●​ ​All students enrolled at Balmain Public School​
​●​ ​All teaching, non-teaching and executive staff​
​●​ ​Parents and carers​

​School Approach​
​At Balmain Public School, we take a proactive and supportive approach to attendance by:​
​●​ ​promoting the importance of regular attendance through ongoing communication​
​●​ ​maintaining clear and consistent processes for monitoring and follow-up​
​●​ ​identifying attendance concerns early​
​●​ ​working in partnership with families to support improvement​
​●​ ​providing additional support where attendance is impacted by wellbeing or other factors​

​Responsibilities​
​School staff​​are expected to:​
​●​ ​maintain an official attendance register (roll)​
​●​ ​provide clear information about attendance expectations​
​●​ ​monitor attendance patterns​
​●​ ​follow up absences promptly​
​●​ ​act on concerns impacting learning, safety or wellbeing​
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​●​ ​communicate with families regarding attendance concerns​
​●​ ​provide support to students and families where needed​
​Students​​are expected to:​
​●​ ​attend school every day​
​●​ ​arrive on time and be ready to learn​
​●​ ​remain at school for the full day​

​Parents and Caregivers​​are expected to:​
​●​ ​ensure their child attends school every day unless there is a valid reason​
​●​ ​provide an explanation for absences within 7 days​
​●​ ​notify the school promptly of absences or changes in attendance​
​●​ ​work in partnership with the school to address attendance concerns​
​●​ ​support routines that enable consistent school attendance​

​Action​

​Balmain Public School maintains consistent procedures to monitor and respond to attendance.​
​●​ ​Rolls are marked every day, every session​
​●​ ​Unexplained absences are followed up with families​
​●​ ​Attendance data is reviewed regularly to identify patterns​
​●​ ​Attendance concerns are discussed through school support processes​

​Where concerns arise, the school will:​
​●​ ​contact parents or carers​
​●​ ​monitor attendance over time​
​●​ ​provide support and strategies​
​●​ ​escalate concerns where required in line with Department procedures​

​Supporting Attendance​
​We​ ​recognise​ ​that​ ​there​ ​can​ ​be​ ​a​ ​range​ ​of​ ​reasons​ ​impacting​ ​attendance.​ ​The​ ​school​ ​works​ ​with​ ​families​ ​to​ ​support​
​students through:​
​●​ ​early identification of attendance concerns​
​●​ ​Learning and Support Team processes​
​●​ ​wellbeing and counselling support​
​●​ ​individualised planning where required​

​Our approach is supportive, with a focus on improving attendance and ensuring student wellbeing.​
​Where attendance concerns persist, the school may:​
​●​ ​refer to external agencies where appropriate​
​●​ ​follow Department of Education procedures relating to attendance, including educational neglect where required​

​All actions are taken in line with child protection and wellbeing responsibilities.​

​Communication with Families​
​Balmain Public School will:​
​●​ ​provide clear information about attendance expectations​
​●​ ​promote regular attendance through newsletters and communication platforms​
​●​ ​contact families regarding unexplained absences or concerns​
​●​ ​work collaboratively with families to support improved attendance​

​Attendance​​procedures​​are​​reviewed​​regularly​​to​​ensure​​consistency​​across​​the​​school,​​alignment​​with​​the​​Department​​of​
​Education policy, and effective support for students and families.​
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​Additional Information​
​Department of Education information for parents/carers​
​School Can’t Australia​
​Student Wellbeing Hub​

​School Contact Information​
​Balmain Public School​
​1 Eaton Street Balmain 2041​
​Ph: 9818 1177​
​Email:​​balmain-p.school@det.nsw.edu.au​

​Staff involved in supporting the development and ongoing review of Balmain Public School Attendance Policy:​

​Amanda Pitman – R/Principal​
​Madeleine Whiteside – Assistant principal​
​Sonja Schaalo – R/Assistant Principal​
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https://education.nsw.gov.au/schooling/parents-and-carers/going-to-school/school-attendance-information-for-parents
https://www.schoolcantaustralia.com.au/
https://studentwellbeinghub.edu.au/educators/topics/anxiety-mental-health/school-attendance/
mailto:balmain-p.school@det.nsw.edu.au

