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Introduction 

Armidale Secondary College takes seriously any concerns of malpractice, breaches of academic 
integrity and dishonesty in assessment tasks, formal tests, examinations and submitted works. 

The purpose of this document is to outline clear and consistent process and procedure related to 
investigating and identifying cases where a student is suspected of engaging in academic 
malpractice. This procedure ensures that honesty and fairness continue to underpin our school 
culture, while we maintain a high standard of academic integrity at ASC. 

This policy should be read in conjunction with ASC’s Stage 6 Assessment Policy and Faculty and/or 
course specific requirements, not limited to TAFE and NESA documentation. 

Malpractice is any intentional or unintentional attempt to gain an unfair advantage over other stu-
dents. At ASC we maintain academic integrity by adhering to ethical standards by producing 
original work, properly acknowledging sources, and avoiding dishonest practices in all academic 
activities. 

Malpractice in any form, including plagiarism, collusion, misrepresentation, and breach of assess-
ment conditions, is unacceptable. ASC and NESA treat allegations of malpractice very seriously and 
detected malpractice will jeopardise a student’s award and achievement of the RoSA or the HSC. 

Students are responsible for knowing and complying with NESA’s ACE Rules and policies regarding 
malpractice, including:

• Armidale Secondary College Year 11 Preliminary Assessment Handbook

• Armidale Secondary College Year 12 HSC Assessment Handbook

• Armidale Secondary College Academic Integrity and Malpractice Policy

• All My Own Work (or its equivalent)

• HSC Rules and Procedures Guide

• HSC minimum standard: Malpractice and breaches of test rules

• HSC practical exams

https://curriculum.nsw.edu.au/ace-rules/ace1/achieving-rosa
https://curriculum.nsw.edu.au/ace-rules/ace10/amow
https://www.nsw.gov.au/education-and-training/nesa/hsc/rules-and-procedures
https://curriculum.nsw.edu.au/ace-rules/ace8/conducting-min-standard#acerule=malpractice_and_breaches_of_hsc_minimum_standard_t
https://curriculum.nsw.edu.au/ace-rules/ace2/hsc-practicals
https://curriculum.nsw.edu.au/ace-rules/ace1/achieving-hsc
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Malpractice Investigation Process 

Process 

- Class Teacher suspects malpractice.

- Class Teacher notifies Head Teacher to initiate investigation and, using Malpractice Investigation

Form, logs all relevant information on Sentral.

o Task is run through Turnitin (if applicable) to produce a Similarity Report and Artificial

Intelligence report via CANVAS within 2 school/business days of student submission and due

date.

o Teacher informs student that a malpractice investigation has opened.

o Student has 2 school/business days to prepare for meeting. Parents/carers are notified.

o A student may admit to malpractice and/or breach of academic integrity. This should be

noted, and student does not need to present evidence during the meeting contesting

malpractice.

- The Class Teacher and student will meet, and evidence will be exchanged concerning

malpractice (see Malpractice Investigation Form).

o Student may have a peer or Year Advisor as a support person.

o Student will be provided with the opportunity to present evidence that the task is all their
own work.

o Class Teacher will present the evidence that supports malpractice.

- Class Teacher logs meeting notes and all relevant evidence on Sentral. Class Teacher makes final

recommendation. Head Teacher review Sentral entry to confirm.

- Malpractice Review Panel is convened, consisting of 3 Executive members not associated with

impacted faculty, and reviews evidence and documentation to determine malpractice and

penalty decision.

o Class Teacher attends to address any questions and/or queries about the evidence
presented.

o Panel reviews all evidence, including student statement and teacher’s final
recommendations.

o The review panel determines whether malpractice has occurred and determines the penalty

for the student.

o The review panel nominee communicates decision to Principal, faculty Head Teacher and

Class Teacher.
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o If malpractice is confirmed, Principal will add student to the NESA malpractice register.

Principal (and/or appropriate delegate) communicates malpractice decision to student

and parents/carers.

- The malpractice investigation is closed.

- Teacher returns the marks and ranks within a reasonable timeframe (2 weeks) to the class,

during which time the student receives formal notification of decision and current rank

standings.

- Student may appeal the Malpractice Review Panel’s decision as a result of discrepancies in the

process not being followed by writing, in email, to the Head Teacher, relevant Senior Executive

and Principal within 24 hours of the returned marks and ranks.
Penalty and Consequences for Malpractice 

At Armidale Secondary College, the standard penalty for malpractice is a zero mark. However, 

depending on course requirements, assessment requirements, and special circumstances, the 

Malpractice Review Panel may determine the penalty. This may include, but is not limited to: 

- A mark of zero for task.

- A partial mark for task (circumstantial, e.g. if task includes distinct parts and includes separate

marking criteria a student may receive a partial mark where malpractice has not occurred).

- Student to resubmit task, but a mark of zero will still apply. Note: A resubmission will require

N Warning documentation and notification (as per NESA requirements).

Student Appeals Process 

This process is designed to apply to any context of appeal, including but not limited to illness, 
misadventure or malpractice. 

A student has the right to appeal the decision made by the Malpractice Review Panel regarding  
discrepancies in following the process. The student is not appealing the penalty that has been 
deter-mined by the Malpractice Review Panel, only identified issues with the following of the 
process. The request for an appeal is to be written, in email, to the Principal and relevant faculty 
Head Teacher. An appeal must be requested no later than 24 hours after the lesson in which marks 
are returned. The request for an appeal must include grounds for the appeal and a summary of 
reasons for appealing the decision. 

The faculty Head Teacher and Principal (and/or appropriate delegate) will convene an Appeals 
Panel to review the decision. 

The Appeals Panel for malpractice will consist of 
- Faculty Head Teacher
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- Malpractice Review Panel Nominee (a Head Teacher not associated with concerned
faculty).

- Principal (and/or appropriate delegate)

The Appeals Panel will ensure that the Malpractice process and procedure comply with the 
Academic Integrity and Malpractice Procedure and review the evidence and reasons for appeal. 
The relevant parties will outline to the Appeals Panel the grounds on which malpractice was 
determined and the justification for the penalties imposed. The decision of the Appeals Panel will 
be communicated to the student and their parents/carers by the Principal (and/or delegate), in 
writing via email. 

The Appeals Panel decision is final. 

There is no further appeal to NESA based on malpractice, as NESA policy entails that all student  
appeals concerning malpractice in school-based assessment tasks must be resolved at the school 
level. 

Roles and Responsibilities 

This structured list provides clarity on the responsibilities of each role involved in the malpractice 
investigation process. 

Class Teacher and/or Course Marker 
• Initiates Investigation when malpractice is suspected.

• Runs the task through Turnitin (if applicable) and generates Similarity and AI reports within
2 school/business days of submission.

• Notifies the faculty Head Teacher to support the investigation and notes all relevant
information using Malpractice Investigation Form and logs on Sentral.

• Informs the student that a malpractice investigation has opened and notifies parents/
carers.

• Meets with the student (and faculty Head Teacher, if applicable) to discuss evidence
concerning mal-practice.

• Presents evidence supporting the claim of malpractice during the meeting.

• Makes final recommendations based on the meeting discussion and logs all meeting notes
and evidence on Sentral.

• Returns marks and ranks for the assessment task to the class within a reasonable timeframe
and informs the student of the decision and current rank standings.

Faculty Head Teacher 
• Provides support and oversight to the Class Teacher in the investigation of suspected

malpractice.

• Attends meetings with the student, as needed.

• Reviews and assesses recommendations made by the Class Teacher regarding
malpractice case(s).

• Reviews Sentral Incident, adding any relevant notes or documentation.
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Malpractice Review Panel 

• Consists of 3 Executive members not associated with the impacted faculty.

• Reviews all evidence and documentation related to the malpractice case.

• Addresses any questions from the Class Teacher regarding the evidence presented.

• Determines if malpractice occurred and decides on the appropriate penalty.

• Reviews Sentral Incident, adding any relevant notes or documentation.

• Communicates the decision to the Principal, relevant Senior Executive, Faculty Head
Teacher and Class Teacher; add to Sentral Incident.

• Ensures that the process complies with the school's malpractice policy.

Principal 

• Receives the decision from the Malpractice Review Panel.

• Communicates the malpractice decision to the student and their parents/carers.

• If malpractice is confirmed, Principal will add the student to the NESA Malpractice Register.

• Oversees the overall malpractice investigation process to ensure fairness and compliance
with policy.

• Facilitates the appeals process when a student requests an appeal against the Malpractice
Review Panel's regarding process.

• Communicates to parents/carers Appeals Panel final decision.

Student 

• At any stage in process, a student may admit to malpractice.

• Has 2 school/business days to prepare for the meeting regarding the allegations of
malpractice.

• The onus is on the student to prepare and present evidence to prove that malpractice has
not occurred.

• Has the right to appeal the decision regarding process made by the Malpractice Review
Panel within 24 hours of receiving the verdict.

Appeals Panel 

• Consists of the Faculty Head Teacher, a nominee from the Malpractice Review Panel, and
the Principal (and/or appropriate delegate).

• Reviews the compliance of the malpractice process and procedures with the school's
policy.

• Evaluates the grounds for appeal and the justification for penalties imposed.

• Communicates the final decision to the student and their parents/carers (see Principal
Role).
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